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Instructional Section

PREAMBLE

This Agreement entered into this 1st day of September, 
2018, by and between the Board of Education of the City of 
Union City, New Jersey, hereinafter called the “Board”, and 
the Union City Education Association, Inc., hereinafter called 
the “Association”.  

Article 1 
PRINCIPLES

WITNESSETH: WHEREAS the Board and the Association 
recognize and declare that providing a quality education for 
the students of the Union City School District is their primary 
aim and that the character of such education depends 
predominantly upon the quality of teaching, the availability 
of materials, the functional utility of facilities, the release 
of imagination in planning, the application of democratic 
processes in administration, and the maintenance of high 
morale among the facility, and 

WHEREAS teachers should be professionally prepared, 
personally concerned and eager to cooperate in improving 
and introducing educational policies, programs and 
standards, and 

WHEREAS the Board has an obligation, pursuant to 
N.J.S.A. 34:13A-5.3, to negotiate with the Association as 
the representative of employees hereinafter designated with 
respect to the terms and conditions of employment, and 

WHEREAS the parties have reached certain understandings 
which they desire to confirm in this Agreement; 

BE IT RESOLVED in consideration of the following mutual 
covenants, it is hereby agreed as follows: 

Article 2 
RECOGNITION

A.  The Board hereby recognizes the Association as 
the exclusive and sole representative for collective 
negotiations concerning terms and conditions of 
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employment for all certified personnel under contract, 
on leave, employed or to be employed by the Board 
for the duration of this agreement, but excluding 
the Superintendent, Assistant Superintendent, 
Board Secretary, Business Administrator, Executive 
Directors, and all confidential employees. 

B.  Unless otherwise indicated, the term “teachers”, 
when used hereinafter in this Agreement, shall refer 
to all employees represented by the Association in the 
negotiating unit as above defined. 

C.  Unless otherwise indicated, the terms “he,” “his,” 
or “him” when used hereinafter in this Agreement 
shall refer to both male and female instructional staff 
members. 

Article 3 
MODIFICATION OF AGREEMENT AND  

NEGOTIATION OF SUCCESSOR AGREEMENT

A.  The Board agrees in accordance with N.J.S.A. 
34:13A-5.3, in a good-faith effort to reach agreement 
on all matters concerning the terms and conditions 
of teachers’ employment. The parties agree to enter 
collective negotiations over a successor agreement 
according to the timetable established by the Public 
Employment Relations Commission.” Any agreement 
so negotiated shall apply to all employees, be reduced 
to writing, be signed by the Board and the Association, 
and be adopted by the Board. 

B.  During negotiations, the Board and the Association, or 
their respective representatives, shall present relevant 
data, exchange points of view and make proposals and 
counter proposals. The Board shall make available to 
the Association for inspection all pertinent and non-
privileged records, data and information of the Union 
City School District, as provided in Article 6, Section 
A of this Agreement. 

C.  Neither party in any negotiations shall have any control 
over the selection of the negotiating representatives of 
the other party. 
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D.  During negotiations the party making the proposals 
shall submit such proposals in writing to the other 
party. Negotiations shall commence with a meeting 
at a mutually satisfactory place within fifteen (15) 
days after receipt of a proposal, unless the Board and 
the Association agree to an extension of time. Each 
party shall promptly make available to the other, upon 
request, information within its possession which is 
not privileged under law and which is relevant to the 
subject under discussion. Either party may, if it so 
desires, utilize the services of outside consultants and 
may call upon professional and lay representatives to 
assist in the negotiations. 

E.  MEETINGS: 

1. Representatives of the Board and the Association’s 
negotiating committee shall meet as needed for 
the purpose of reviewing the administration of 
the Agreement, and to resolve problems that may 
arise. These meetings are not intended to bypass 
the grievance procedure. 

2. The party requesting the meeting shall submit 
to the other, at least three (3) days prior to the 
meetings, an agenda covering matters they wish 
to discuss. 

3. All meetings between the parties shall be regularly 
scheduled, whenever possible, to take place when 
the teachers involved are free from assigned 
instructional responsibilities, unless otherwise 
agreed. 

4. Whenever members of the bargaining unit are 
mutually scheduled by the parties hereto to 
participate during working hours in conferences, 
meetings or in negotiations respecting the 
collective bargaining agreement, they will suffer no 
loss of pay. 

5. Should a mutually acceptable amendment to this 
Agreement be agreed on by the parties, it shall be 
reduced to writing, be signed by the Board and the 
Association and be adopted by the Board. 
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F.  Except as this Agreement shall hereinafter otherwise 
provide, all terms and conditions of employment 
applicable on the effective date of this Agreement to 
employees covered by this Agreement as established 
by the rules, regulations and/or policies of the Board 
in force on said date, shall continue to be so applicable 
during the term of this Agreement. Unless otherwise 
provided in this Agreement, nothing contained herein 
shall be interpreted and/or applied so as to eliminate, 
reduce or otherwise detract from any employee 
benefit existing prior to its effective date. 

G.  The Board agrees not to negotiate concerning said 
employees in the negotiating unit as defined in Article 
2 of this Agreement with any organization other than 
the Association for the duration of this Agreement. 
The Board and the Association also agree that 
all negotiations be conducted in private and that 
confidentiality be maintained by both parties. 

H.  This Agreement shall not be modified in whole or in 
part by the parties except by an instrument in writing 
duly executed by both parties. 

Article 4 
GRIEVANCE PROCEDURE

A.  Definitions

1. A “grievance” is a claim by a teacher or the 
Association based upon the interpretation, 
application, or violation of this Agreement, policies 
or administrative decisions affecting teachers’ 
terms and conditions of employment. 

2. An “aggrieved person” is a teacher, teachers, or 
Association directly affected by a grievance. 

3. A “party in interest” is the person or persons 
making the claim and any person who might be 
required to take action or against whom action 
might be taken in order to resolve the claim. 
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B.  Purpose

1. The purpose of this procedure is to secure at 
the lowest possible level, resolution of disputes 
concerning the rights of the parties. Both parties 
agree that these proceedings will be kept as 
informal and confidential as may be appropriate at 
any level of the procedure. 

2. Nothing herein contained shall be construed as 
limiting the right of any teacher having a grievance 
to discuss the matter informally with his principal 
or immediate superior, and having the grievance 
adjusted without participation of the Association, 
provided the adjustment is not inconsistent with 
terms of this Agreement.

C.  Procedure 

1. Since it is important that grievances be processed 
as rapidly as possible, the number of days indicated 
at each level should be considered as a maximum 
and every effort should be made to expedite the 
process. The time limits specified may, however, 
be extended by mutual agreement. 

2. In the event a grievance is filed at such time that 
it cannot be processed through all the steps in 
this grievance procedure by the end of the school 
year, and, if left unresolved until the beginning of 
the following school year, could result in irreparable 
harm to a party in interest, the time limits set forth 
herein shall be reduced so that the grievance 
procedure may be exhausted prior to the end of the 
school year or as soon thereafter as is practicable. 

3. Notwithstanding any provision to the contrary, 
written grievances shall be filed, whether by a 
teacher, teachers, or the Association, within forty-
five (45) work days from the event grieved, or 
within forty-five (45) work days of the date the 
grievant knew or should have known of the basis 
for the grievance. If a written grievance is not filed 
as set forth herein, it is barred. 
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4. Level One--Principal or Immediate Superior  
A teacher with a grievance shall first discuss it 
with his principal or immediate superior, either 
directly or through the Association’s designated 
representative, within thirty (30) work days of its 
occurrence, with the objective of resolving the 
matter informally. If, after such discussion, the 
matter is not resolved to the satisfaction of the 
teacher within five (5) work days, he shall present 
his complaint to the principal in writing on the 
form agreed to by the parties. The principal shall 
communicate his decision to the teacher in writing 
within (5) school days after receipt of the written 
complaint. 

5. Level Two--Superintendent 
 If the aggrieved person is not satisfied with the 

disposition of his grievance at Level One, or if 
no decision has been rendered within five (5) 
work days after the written presentation of the 
grievance, he may file the grievance in writing with 
the Association within five (5) work days after the 
decision at Level One or ten (10) work days after 
the grievance was first presented, whichever is 
sooner. Within five (5) work days after receiving 
the written grievance, the Association shall refer 
it to the Superintendent of Schools. The appeal 
to the Superintendent shall be in writing and shall 
set forth the grounds upon which the grievance 
is based. The Superintendent shall meet with the 
aggrieved person within ten (10) work days of 
receipt of the appeal if the teacher so requests. 
The Superintendent shall render his decision within 
ten (10) work days after the conclusion of such 
conference or conferences or twenty (20) work 
days after receipt of the written appeal, whichever 
is sooner. Such decision shall be in writing to the 
aggrieved person and the principal. 

6. Level Three--Board of Education 
 If the aggrieved person is not satisfied with the 

disposition of his grievance at Level Two, or if no 
decision has been rendered within twenty (20) 
work days after the grievance was delivered to 
the Superintendent, he may, within five (5) work 
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days after a decision by the Superintendent or 
twenty-five (25) work days after the grievance 
was delivered to the Superintendent, whichever 
is sooner, request a review by the Board. Such 
request shall be submitted in writing with all related 
papers to the Superintendent who shall forward 
the request to the Board. Within thirty (30) work 
days after receiving the request, or at the next 
regularly scheduled Board meeting, the Board or a 
committee thereof shall review the grievance, and 
if requested by the Board, hold a hearing with the 
aggrieved party. The Board shall render its decision 
in writing to the Association within ten (10) work 
days after the hearing. 

7. Level Four--Arbitration 

a.  If the aggrieved person is not satisfied with the 
disposition of his grievance at Level Three, or 
if no decision has been rendered by the Board 
within the times set forth in paragraph C.6 he 
may, within five (5) work days, request in writing 
that the Association submit the grievance to 
arbitration. If the Association determines that 
the grievance is meritorious, it may submit the 
grievance to arbitration within fifteen (15) work 
days after receipt of a request by the aggrieved 
person. If the Association determines that the 
grievance is not meritorious and should not be 
submitted to arbitration, the Association shall 
so notify the grievant(s) in writing and serve 
such notification upon the Board.

b.  If the Association decides to submit the 
grievance to arbitration, the Association shall 
select one of the following two arbitration 
methods: 

1. Contract Arbitration (Pre-scheduled Dates) 
- The parties agree that James Mastriani (or 
another arbitrator mutually selected by the 
parties) shall be the Permanent Arbitrator 
for the duration of this Agreement. The 
arbitrator shall schedule three (3) dates 
(one each during the months of November, 
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February, and May) for the purpose of 
hearing those cases which have been 
submitted to arbitration during the period 
of time since the last scheduled hearing. 
These hearings shall be held at a site 
to be mutually selected by the parties 
at 9:30 as of each arbitration date. The 
Association will be entitled to have present 
for these hearings its President and one 
other designee with no loss of pay or leave 
days. Individual grievants and/or witnesses 
may be present at these hearings without 
loss of pay or leave days. The arbitrator and 
the parties shall agree upon an expedited 
format for those cases heard during these 
hearings. The parties shall review the 
acceptability of the permanent arbitrator on 
an annual basis. 

2. Contract Arbitration (Separate Hearing) - 
The permanent arbitrator named above 
may be contacted to schedule a mutually 
acceptable date for a full hearing on a case 
which, because of its complexity, number of 
witnesses required, or volume of evidence 
does not lend itself to the expedited format 
of the prescheduled hearing dates. 

c.  In all cases the determination of the arbitrator 
shall be in writing and shall be binding on 
the parties, except in those cases involving 
policy determinations of the Board and for 
those matters for which an alternative statutory 
appeal is available. 

d.  The arbitrator shall have the right to frame 
issues when either party cannot agree on the 
issues, and he shall not issue awards which 
are in violation of law or public policy, nor shall 
he issue awards which are outside the scope 
of the grievance definition contained herein, 
or which may contradict, add or subtract from 
the terms of this Agreement, or which result 
in a decision which reverses the Board’s 
substantive assessment of an employee’s 
performance.
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e.  The costs for the services of the arbitrator, 
including per diem expenses, if any, and actual 
and necessary travel, subsistence expenses 
and the cost of the hearing room, if any, 
shall be borne equally by the Board and the 
Association. Any other expenses incurred shall 
be paid by the party incurring same. 

D.  Rights of Teachers to Representation 

1. Any aggrieved person may be represented at all 
stages of the grievance procedure by himself, 
or, at his option, by a representative selected or 
approved by the Association. When a teacher is not 
represented by the Association, the Association 
shall have the right to be present. 

2. The parties in interest may call upon competent 
professional lay representatives and consultants, 
including members of the administrative and 
supervisory staffs, to attend meetings for which 
provision is herein above made and to participate in 
the discussions thereat. 

E.  Miscellaneous 

1. If, in the judgment of the Association, a grievance 
affects a group or class of teachers, the Association 
may submit such grievance in writing to the 
Superintendent directly and the processing of such 
grievance shall be commenced at Level Two. 

2. Decisions rendered at Level One which are 
unsatisfactory to the aggrieved person and all 
decisions rendered at Levels Two and Three of the 
grievance procedure shall be in writing, setting forth 
the decision and the reason thereof, and shall be 
transmitted promptly to all parties in interest and to 
the Association. 

3. All documents, communications and records 
dealing with the processing of a grievance shall be 
filed in a separate grievance file and shall not be 
kept in the personnel file of any of the participants. 
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4. Forms for filing grievances shall be prepared jointly 
by the Superintendent and the Association and 
given appropriate distribution so as to facilitate 
operation of the grievance procedure. 

5. All meetings and hearings under this procedure 
shall not be conducted in public and shall include 
only such parties in interest and their designated 
or selected representatives, heretofore referred to 
in this Article.

F.  This procedure may be amended upon mutual 
agreement of the Board and the Association provided 
that any such amendment shall not apply to or affect 
any grievance which shall be pending at the time of the 
adoption of such amendment. 

Article 5 
TEACHER RIGHTS

A.  Pursuant to Chapter 123, Public Laws 1975, the 
Board and the Association hereby agree that every 
employee of the Board shall have the right freely to 
organize, join and support the Association and its 
affiliates for the purpose of engaging in collective 
negotiations or to refrain from doing so. The Board and 
the Association undertake and agree that they shall 
not discourage or deprive or coerce any employee 
in the enjoyment of any rights conferred by Chapter 
123, Public Laws 1975, or other laws of New Jersey 
or the Constitutions of New Jersey and the United 
States. The Board and the Association further agree 
that they shall not discriminate against any employee 
with respect to hours, wages or any other terms or 
conditions of employment by reason of membership 
or non-membership in the Association and its affiliates, 
participation or non-participation in any activities of the 
Association and its affiliates, collective negotiations or 
institution or failure to institute a grievance, complaint 
or proceeding under this Agreement or otherwise with 
respect to any terms or conditions of employment.

B.  Nothing contained herein shall be construed to deny or 
restrict to any teacher or to the Board such rights they 
may have under New Jersey School Laws or other 
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applicable laws and regulations. The rights granted to 
teachers hereunder shall be deemed to be in addition 
to those provided elsewhere. 

C.  No employee shall be disciplined, reprimanded, 
reduced in rank or compensation or deprived of 
any professional advantage without just cause. Any 
such action asserted by the Board, or any agent 
or representative thereof, shall be subject to the 
grievance procedure herein set forth. 

D.  Whenever any teacher is requested to appear before 
the Superintendent or his designee, Board or any 
committee, member, representative or agent thereof 
concerning any matter which could adversely affect 
the continuation of that teacher in his office, position or 
employment or the salary or any increments pertaining 
thereto, then he shall be given prior written notice of 
the reasons for such meeting or interview and shall be 
entitled to have a representative of the Association 
present to advise him and represent him during such 
meeting or interview. Any suspension of a teacher 
pending the certification of tenure charges shall be 
consistent with statute. 

E.  No teacher shall be prevented from wearing pins or 
other identification of membership in the Association 
or its affiliates. 

F.  Any question or criticism by a supervisor, administrator, 
or Board member of a teacher and his instructional 
methodology shall be made in confidence and not 
in the presence of students, parents or other public 
gatherings

Article 6 
ASSOCIATION RIGHTS 

AND PRIVILEGES

A.  The Board agrees to make available to the Association 
in response to reasonable requests from time to time 
all available information concerning the educational 
program and the financial resources of the district, 
including but not limited to: class size, number of 
specialists, annual financial reports and audits, register 
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of certified personnel, agendas and open session 
minutes of all Board meetings, census data, individual 
and group teacher health insurance premiums and 
experience figures, names of all teachers, and such 
other information that shall assist the Association 
in developing intelligent, accurate, informed and 
constructive programs on behalf of the teachers and 
their students, together with information which may 
be necessary for the Association to process any 
grievance or complaint. Regarding such requests for 
information: they shall be made by advance written 
notice to the Secretary of the Board; they shall not 
interfere with normal office procedures of the Board; 
no records shall leave the Board of Education offices; 
and, the expense of duplicating any data shall be borne 
by the Association. 

B.  Whenever any representative of the Association or 
any employee participates during working hours in 
negotiations, grievance proceedings, conferences, or 
meetings, he shall suffer no loss of pay.

C.  Representatives of the Association, the Hudson 
County Education Association, the New Jersey 
Education Association, and the National Education 
Association shall be permitted to transact official 
Association business in school buildings or on school 
property at all reasonable times, provided that this 
shall not interfere with or interrupt normal school 
operations. 

D.  The Association and its representatives shall have the 
right to use school buildings at all reasonable hours 
for meetings provided that this shall not interfere with 
or interrupt normal school operations, provided that 
one (1) day’s written notice be given to the Board 
Secretary and approval be obtained from him. The 
principal of the building in question shall be notified in 
advance of the time and place of all such meetings and 
permission shall not be unreasonably withheld. 

E.  Upon reasonable notice and approval the Association 
shall have the right to use school facilities and 
equipment. The Association shall pay for the cost of 
all materials and supplies incident to such use, and 
damage to said equipment through negligent use. 
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F.  The Association shall have, in each school building, the 
exclusive use of a bulletin board in each facility lounge 
and teacher’s room. The Association shall also be 
assigned adequate space on the bulletin board in the 
central office for Association notices. The location of 
the Association bulletin boards in each room shall be 
reasonably designated by the Association. Copies of 
all materials to be posted on such bulletin boards shall 
be given to the building principal, but no approval shall 
be required. 

G.  Following approval by the Superintendent, the 
Association shall have the right to use the District’s 
inter-school mail facilities, mailboxes, and electronic 
mail system for Association business.

H.  Leave for Association business

1. Upon written request, the Superintendent shall 
grant leave with pay to the President of the 
Association, or another officer designated by him, 
during his term of office, said combined leaves not 
to exceed ten (10) days, in a single school year. 
The purpose of such leave is to attend conferences 
and conventions of NEA, NJEA and HCEA and their 
affiliates, and other meetings important to UCEA 
business and educational gains for Union City. 
Additional leave may be granted at the discretion 
of the Superintendent, upon written request stating 
the reason for additional leave. 

2. The Board shall grant leave with pay to any UCEA 
officer(s) or member(s) elected or appointed to 
serve NEA and/or NJEA in an official capacity, 
up to an aggregate of twenty (20) school days. 
Regardless of how many such individuals may be 
so elected or appointed, a maximum of twenty (20) 
school days is permitted for this purpose, such 
days to be allotted among those involved.

I.  The UCEA shall be invited to reasonably participate in 
all orientation programs for new teachers in September. 

J.  The rights and privileges of the Association and 
its representatives as set forth in this Agreement 
shall be granted only to the Association as the 
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exclusive representation of the teachers and to no 
other organization. 

K.  Officers of the Association and its various Committee 
members (not to exceed a total of nine (9) shall 
be permitted to attend City Commission meetings, 
pertinent to school budget when said meetings are 
held during business hours. They shall be excused 
from their duties to attend said meeting and shall 
give two (2) days advance written notice to the 
Superintendent of Schools. 

L.  The Association, through its President shall receive 
advance written notice for: 

1. The Board of Education monthly public meetings, at 
least three (3) days in advance, 

2. Negotiation meetings of the Association and the 
Board, or between their respective representatives, 
if the Board calls such meetings. 

M.  The Board shall provide the Association, where in the 
Association President is employed, with adequate 
office space, desk and telephone at a location and of 
a description to be mutually agreed upon. The Board 
shall also install a phone in the room of the UCEA 
grievance chairperson. 

N.  The Board and the Association agree to answer each 
other’s written inquiries. 

O.  Release time for UCEA officers

1. The Board shall grant Association release time as 
follows:

a.  The UCEA President will attend to union 
business full-time. Full-time shall be defined 
as having no assigned duties during the school 
day. 

b.  The Board will be reimbursed by the UCEA for 
one-half (1/2) of the President’s annual twelve 
month salary. Said reimbursement will be made 
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in two (2) equal installments paid to the Board 
on February 1st and June 1st of each salary 
year Effective for the 2013-14 school year, the 
Board will be reimbursed for one-half (1/2) of 
the President’s annual cost of health insurance 
benefits minus any mandated health benefits 
contributions deducted from his/her salary.

2. The UCEA Grievance Chairperson shall receive 
a daily schedule consisting of four (4) teaching 
and/or duty assignments scheduled consecutively 
starting with the first period of the day (i.e. four 
straight assignments), with the remainder of the 
day set aside for union business. 

3. If the UCEA President or Grievance Chairperson is 
not a twelve-month employee, he/she will work and 
be paid as a twelve-month employee in accordance 
with Article 8.A. of the Instructional Section of the 
Collective Bargaining Agreement. 

4. In the event the UCEA President’s or Grievance 
Chairperson’s union activities cause either of them 
to work in excess of the hours set forth in the 
Collective Bargaining Agreement, the Board shall 
not be responsible to compensate them for the 
excess time. 

P.   Workplace Democracy Enhancement Act of 2018

1. The Board shall provide to the Association access 
to all members and potential members of the 
negotiation’s units.

2. Access to Negotiations Unit Members                         
Access to members of the Association and 
potential members (negotiations unit members) 
shall include, but not be limited to the following:

a.  The Union City Education Association (UCEA) 
shall have the right to meet with individual 
employees on the premises of district buildings 
during the work day to investigate and discuss 
grievances, workplace-related complaints, and 
other workplace issues. When possible, these 
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meetings shall occur during lunch or other non-
work breaks.

b.  The UCEA shall have the right to conduct 
worksite meetings during lunch and other 
non-work breaks, and before and after the 
workday, on workplace premises and to use 
district buildings and facilities to discuss 
workplace issues, collective negotiations, 
the administration of collective negotiations 
agreements, other matters related to the 
duties of the Association, and internal union 
matters involving the governance or business 
of the exclusive representative employee 
organization.

c.  The UCEA shall have the right to meet with 
newly hired employees, without charge to 
the pay or leave time of the employees within 
thirty (30) calendar days from the date of 
hire or the date hire was reported to the 
Association. Such meeting may occur during 
new employee orientations, or if the employer 
does not conduct new employee orientations 
within those 30 days, at individual or group 
meetings. Meeting duration time is up to 120 
minutes, in no cases less than 30 minutes, with 
final duration of time needed to be determined 
by the UCEA. When these meetings occur 
outside of scheduled orientation, the UCEA will 
work with the administration to schedule the 
meetings at a time which will cause the least 
disruption to the school day. 

d.  On a monthly basis, the board shall provide to 
the UCEA an updated roster of unit employees, 
a list of new hires since the previous month 
and a list of separated employees since the 
previous month. The files will be transmitted 
electronically in an Excel file format or similar 
delimited style file format that has manipulability 
and has been agreed to by the UCEA. Each 
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report shall include: name, job title, worksite 
location, home address, work telephone 
numbers, and any home and personal cellular 
telephone numbers on file with the board, 
date of hire, and work email address and any 
personal email address on file with the board.

e.  The home addresses, phone numbers, email 
addresses, date of birth, and negotiation 
units and groupings of employees, and the 
emails or other communications between 
employee organizations and their members, 
prospective members, and non-members, are 
not government records and are exempt from 
any disclosure requirements of P.L. 1963, 
c.73 (C.47:1A-1 et seq.) The board shall 
not disclose employee information, except as 
outlined in sections 2.d and 2.e above.

f.  The UCEA shall have the right to use the email 
systems of the board to communicate regarding 
collective negotiations, the administration 
of collective negotiations agreements, the 
investigation of grievances, other workplace-
related complaints and issues, and internal 
union matters involving the governance or 
business of the union. Use of the email 
systems is reserved for the elected officers 
of the Association, including chief building 
representatives and shall not be used for 
purposes of electioneering, campaigning for 
office, disparagement of any employee, or 
other matters that are not internal governance 
or business of the union. Such communications 
shall be considered confidential.

3. Union Protection

a.  The Board and/or its agents, members 
of the administration, shall not encourage 
negotiation unit members to resign or relinquish 
membership in the Association and shall not 
encourage negotiations unit members to 
revoke authorization of the deduction of fees 
to the Association of its unified affiliates.
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b.  The Board and/or its agents, members of 
the administration, shall not encourage or 
discourage an employee from joining or 
assisting the Association.

4. Membership Withdraw

a.  Should a negotiations unit member notify the 
Board or its agents that they wish to resign 
or relinquish membership in the Association, 
the Board shall require the member to submit 
a dues termination form and the Board shall 
provide a copy of same to the Association’s 
president or his/her designee within five (5) 
calendar days of receiving the form from the 
unit member. Negotiations unit members may 
only resign or relinquish their membership or 
terminate dues deduction during the ten (10) 
calendar days following each anniversary date 
of the employee’s employment. A withdrawal 
shall take effect on the thirtieth (30th) calendar 
day after the anniversary date. 

5. Definition

a.  The Parties agree that the date of hire shall 
be defined as the first day of work in the 
then current district for any negotiations unit 
member. This shall include any new employee 
orientation day(s) required by the Board.

6. Enforcement

a.  This article shall be enforceable through the 
parties’ grievance procedure, which shall 
include binding arbitration as outlined in the 
Workplace Democracy Enhancement Act of 
2018.

7. Release Time

a.  The Board shall release, without loss of pay, 
an Association Representative(s) and/or 
designee(s) designated by the Association 
President and permit him/her/them to visit any 
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work station for the purposes of meeting with 
newly hired employees, to investigate working 
conditions, employee complaints or problems, 
or for any other purposes relating to terms and 
conditions of employment. 

Article 7 
TEACHER WORK YEAR

A.  IN-SCHOOL WORK YEAR

1. 

a.  The in-school work year for all teachers 
employed on a ten (10) month basis shall total 
one hundred and eighty-three (183) days. One 
hundred and eighty (180) of these days shall 
be days when pupils are in attendance. The 
remaining three (3) days shall be used for staff 
orientation, workshops, or staff meetings. 

1. In the event of excessive snow days and in 
order to complete the required number of 
school days, makeup days may be added 
on to the end of the school year or taken 
from the winter or spring break. This shall 
be determined by the Board as soon as 
possible. In an attempt to avoid excessive 
snow days, the Board may develop a 
delayed opening schedule for use at the 
Superintendent’s discretion. 

b.  Workshops during the school year to be used 
for state mandated continuing education shall 
begin at 1:00 p.m. and end no later than 4:00 
p.m. containing three (3) hours of professional 
development. 

1. All elementary schools will work a shortened 
ten-period day, in which the class schedules 
will be exactly the same as a normal day, 
except that each period will be shortened. 
The school day for students will end at 
12:45 p.m. Staff will take their normally 
scheduled lunch and preps, which will be 
the length of the shortened periods.  
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2. Students will have instruction at the high 
schools from 8:00 a.m. to 12:00 p.m. High 
school teachers will have lunch from 12:00 
p.m. until 1:00 p.m. 

2. The in-school work year shall include days when 
pupils are in attendance, orientation days, and any 
other days on which teacher attendance is required.  

B.  SCHOOL CALENDAR 

1. A copy of the school calendar for the forthcoming 
school year shall be given to each teacher when he 
receives his final pay check in June and/or at the 
time of salary notification.

2. Teachers shall be notified in writing of any changes 
in the new school calendar made after the original 
copy is distributed in June.  

Article 8 
TEACHER HOURS AND TEACHING LOAD

A.  The school week shall be Monday through Friday 
and no longer than thirty-five (35) hours. Any teacher 
who is officially required to work beyond the regular 
in-school work year as defined in Article 7 of this 
Agreement shall be compensated at the rate of 
1/200th of his annual salary per day, or proportional 
per hour. 

B.  Teacher Day 

1. As professionals, teachers are expected to devote 
to their assignments the time necessary to meet 
their responsibilities.  Teachers shall indicate their 
presence for duty by signing in and out in the 
appropriate column of the facility sign-in book, or 
by any other reasonable means designated by the 
Board.  The Association will be notified whenever 
a change to the sign-in procedure is considered.  

2. 

a.  Teachers’ total in-school workday shall consist 
of not more than seven (7) hours which shall 
include a duty-free lunch period as provided in 
Section D of this Article.
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b.  Principals and Assistant Principals shall be 
assigned to an eight-hour and fifteen-minute 
workday between 7:00 a.m. and 4:15 p.m. on 
a flex basis within each school. Such workdays 
shall not occur on scheduled one session days.  

3. No teacher shall be required to report for duty 
earlier than ten (10) minutes before the opening of 
the pupil’s school day. 

4. Employees are expected to report for duty on time. 
Lateness should be avoided. The fifth lateness shall 
result in a written reminder by the school Principal 
or other site supervisor. Upon the sixth lateness 
and all subsequent latenesses, a loss of $45.00 pay 
shall be sustained by the employee. 

5. Although the “teacher day” defines only the 
period a teacher must spend in school, every 
teacher, regardless of their specified period, has 
the responsibility of assisting students when 
they require or request help; of conferring with 
parents about pupil progress; of consulting with 
colleagues, supervisors, or administrators on 
professional matters; and of seeking to improve 
professional competence and classroom skills. The 
teacher carries the responsibility of professional 
responsiveness throughout his working hours. The 
teacher has the responsibility of putting maximum 
effort into every teaching situation. 

C.  Teaching Load

1. The maximum daily teaching load in the high school 
shall be six (6) teaching periods. Assignment to a 
supervised study period shall not be considered a 
teaching period for the purpose of this Article.  

2. Department Heads shall not be assigned more than 
four (4) student instruction-supervision periods 
each day and shall be excused from regular study 
hall duties and homeroom assignments. A student 
instruction supervision period means any period 
during which a teacher is responsible for directing 
the learning or supervising the behavior of students.  
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3. Every teacher must be thoroughly prepared to 
provide a profitable lesson to every student, in 
every class, every day of the school year. A teacher 
is responsible for short-range and long-range 
planning, in appropriate units, about the content, 
sequence, and methodology for his subjects or 
grade. In our rapidly changing world, every teacher 
is responsible for continuously evaluating the 
content, methodology and materials he uses. He 
has the obligation of adapting and improving them 
in his own classroom to his particular students and 
to his own style of teaching. Standardized lesson 
plans give little help to the substitute teacher. 
Therefore, every teacher is responsible for having 
full standby lessons, not necessarily the ones he 
would teach, ready for a substitute in the event of 
an absence, expected or unexpected. 

4. Wherever practicable Junior and senior high school 
teachers shall not be required to teach more than 
two (2) subject areas nor more than a total of two 
(2) teaching preparations. Teachers who wish 
their schedules to contain two or less teaching 
preparations should so notify their department 
heads or appropriate administrators by May 15 in 
the preceding year. The Administration will attempt 
to accommodate all such requests. Exceptions 
will be discussed between the teacher involved, 
the administration, and the UCEA. For the 2012-
13 school year, the administration will make all 
reasonable efforts to reduce the teaching loads 
of high school teachers (Grades 9-12) assigned 
four (4) or more subjects or teaching preparations.  
Effective for the 2013-14 school year, any such 
teacher assigned four (4) or more subjects or 
teaching preparations shall receive an additional 
$500, to be paid at the end of the school year in the 
same manner as extracurricular stipends.  

D.  Lunch Periods

1. Teachers shall have a daily duty-free lunch period. 

2. Teachers may leave the building without requesting 
permission during their scheduled duty-free lunch 
periods.
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E.  Meetings 

1. Teachers may be required to remain after the 
end of the regular workday, without additional 
compensation, for the purpose of attending faculty 
or other professional meetings. Starting with the 
1993-94 school year there shall be 10 (ten) faculty 
or professional meetings per year. Such meetings 
shall be limited to one hour in duration. 

2. Meetings which take place after the regular 
in-school workday and which require attendance 
shall not be called on Fridays or on any day 
immediately preceding any holiday except in an 
emergency; or other day upon which teacher 
attendance is not required at school. 

3. An Association representative may speak to 
the teachers during any meeting referred to in 
paragraph 1 above for at least five (5) minutes on 
the request of the representative. 

4. The notice of, and agenda for, any meeting shall be 
given to the teacher involved prior to the meetings, 
subject to last minute changes. Teachers shall have 
the opportunity to suggest items for the agenda.

F.  Preparation Time 

1. The total elementary and middle school workday 
shall be seven (7) hours in length, from teacher 
sign-in to teacher sign-out. There shall be a 
minimum daily duty-free lunch of fifty (50) minutes 
included within the seven hours, as well as seven 
(7) preparation periods per week. Each preparation 
period shall be the full length of the period assigned, 
but in no case less than thirty-seven (37) minutes. 
Loss of a scheduled preparation period shall be 
compensated at a rate of twenty-four dollars ($24) 
per period lost and/or class coverage. Payment for 
lost prep periods will be made twice per year-with 
the first February paycheck and with the final June 
paycheck. 
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2. High school teachers shall, in addition to their lunch 
period, be assigned preparation time of at least five 
(5) class periods per week. Loss of a scheduled 
preparation period shall be compensated at a rate 
of twenty-four dollars ($24) per period lost and/or 
class coverage. 

3. During standardized testing schedules, teachers 
shall receive contractual preparation periods.  

4. All school nurses (elementary and high school) shall 
receive a minimum of five (5) preparation periods 
per week. 

5. In elementary schools which require collaborative 
planning as part of their whole school reform 
models, and where such planning is deemed 
necessary during teachers’ scheduled 
preparation periods, it will occur no more than 
twenty (20) times in any one school year.   

6. Any High School (9-12) teacher assigned to a 
small learning community house will be given two 
additional prep periods in lieu of duty periods. 

G.  Absences 
Regular teachers must notify the district of unavailability 
for work by calling the district’s AESOP system 
at 1-(800) 942-3767 or by accessing the district’s 
AESOP system online at www.AESOPonline.com, 
between the hours of 4:00 p.m. and 7:00 a.m. 

For failure to call in, a $25.00 fine shall result after the 
third and subsequent infractions in any one work year.

H.  After School duty Principals are to remain in their 
school buildings for thirty (30) minutes after the 
dismissal of their staffs, commencing with the 1993-94 
school year. 

I.  Flex Scheduling 

1. Teachers assigned to a seven-hour day as per 
Article 8.B.2. above, which commences after the 
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normal sign-in time and extends beyond the normal 
sign-out time, shall be compensated with a stipend 
of twelve hundred dollars ($1,200).  

2. 

a.  Effective July 1, 1998, a Child Study Team 
flex schedule may be instituted consisting of 
four (4) consecutive work weeks during the 
months of July and August (20 work days), in 
addition to 163 work days during the remaining 
September through June school year.  

b.  Not more than two (2) Child Study Teams 
may be designated as flex-time teams with 
schedules as described in 2.a. above. 

c.  No current Child Study Team employees may 
be reassigned on an involuntary basis to a flex-
time team. 

d.  New Child Study Team applicants will be 
informed prior to hiring of the expected work 
schedule for the flex-time teams.  

J.  High school counselors shall be required to work 
up to five (5) days before the opening of school in 
September and five (5) days after the close of school 
in June. They will be allowed up to ten (10) vacation 
days during the school year (depending upon the 
number of summer days worked), which days shall not 
be accruable. 

K.  In the event that a school nurse is absent or a 
building is uncovered, the Superintendent or designee 
may assign a school nurse from another school to 
provide coverage to the uncovered school as deemed 
necessary. 

Article 8A 
Twelve-Month Instructional

The following provisions shall apply to the twelve-month 
instructional positions listed below. Any additional positions 
subject to the provisions of this Article shall be mutually 
agreed upon by the Board and the UCEA. 
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Principals 
Assistant Principals 

Supervisors 
Assistant Supervisors 

Directors

VACATIONS

1. Those 12-month instructional employees with less 
than two years of service in the Union City school 
system in any capacity shall receive two weeks 
of vacation, prorated for those in the first year of 
service as a 12- month employee. 

2. Those 12-month instructional employees with less 
than five years of service in the Union City school 
system in any capacity shall receive four weeks 
of vacation, prorated for those in the first year of 
service as a 12- month employee.  

3. Those 12-month employees employed at the time 
the successor agreement is approved and all those 
who subsequently accrue five or more years of 
service in the Union City school system in any 
capacity shall receive vacation time determined by 
computing the number of days between the last 
day of school for teaching staff members and the 
first day of school for teaching staff members and 
dividing that number by half (usually 25 or 26 days).  

4. Vacation requests are due in writing to the Board 
by May 15th of each contract year. Decisions about 
vacation approval will be returned to employees 
no later than June 15th of that contract year. 
All vacation days are subject to approval by the 
Superintendent of Schools or designee. 

5. Up to 5 vacation days may be used during the 
school year, with all others being scheduled during 
the summer, subject to the same approval process 
as above. Exceptions to this can only be granted by 
the Superintendent of Schools. 
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6. 

a.  All vacation banks are frozen at their September 
1, 2003, levels. No additional vacation days 
may be banked. 

b.  Upon retirement or separation from service, the 
maximum individual employee vacation bank 
value is twenty thousand dollars ($20,000), 
calculated in accordance with Paragraph 8 
below. All vacation days in excess of this dollar 
amount must be consumed by the employee 
prior to separation. 

7. All vacation days shall be utilized in the year earned. 
No vacation days shall be taken during the five (5) 
work days following the closing of school in June or 
during the five (5) work days preceding the opening 
of school in September. 

8. Time accumulated prior to August 31, 1995 
as a result of accrued vacation days shall be 
compensated by multiplying the number of days 
accrued by 1/225.  

SALARY

1. Salaries for the twelve-month positions covered 
By Article 8A and listed above shall be computed 
by multiplying the individual's total salary, including 
longevity and appropriate differential (Schedule C), 
by a factor of 1.1%. 

2. Teachers employed on a twelve-month basis shall 
be paid in twenty-four (24) equal semimonthly 
installments. 

SICK DAYS

1. All provisions of Article 21 (Sick Leave) shall apply 
to 12-month instructional employees, if applicable, 
with the exception of F.1a., which shall be modified 
to read: “One (1) day's pay is defined as one two-
hundredth (1/200) of the teacher’s final annual 
salary for all time spent as a 10-month employee 
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and one two-hundred twenty- fifth (1/225) of 
the 12-month instructional employee’s final annual 
salary for all time spent as a 12-month employee 
prior to November 14, 1992.”  

PRORATION

Vacation and sick leave shall be prorated for 12- month 
instructional employees by taking that percentage of months 
remaining in the work year after first day of employment 
or re-employment and multiplying that number by the total 
number of vacation and sick leave days available to the 
employee had the employee been employed for the full 
work year. 

Article 9 
NON-TEACHING DUTIES

A.  The Board and Association acknowledge that a 
teacher’s primary responsibility is to teach and his 
energies should, to the extent possible, be utilized to 
this end. The Board will endeavor to keep non-teaching 
duties within limits which are educationally sound and 
economically feasible. Such duties include, but are not 
limited to collecting money from students for outside 
agencies. 

B.  Transporting Students 

1. Teachers shall not be required to drive students.  
A teacher may do so voluntarily, however, with 
advance written approval of his/her Principal 
and the Superintendent.  The teacher shall be 
compensated in accordance at the IRS rate or 
highest allowable by state regulation.  

2. The Board shall carry liability insurance to cover 
expenses incurred by a teacher arising out of the 
authorized use of his automobile in the performance 
of school duties. 

C.  The Board and the Association agree that teachers 
have the obligation to assume leadership in activities 
they consider educationally useful. Every teacher has 
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the responsibility of supervising to its conclusion any 
activity he has originated.  

D.  Teachers should be active in the cultural, social and 
public affairs of the Community in which they teach. 
This involvement, a voluntary one, should exemplify 
the best in citizenship because the teacher has a 
special obligation as a model for youth.  

Article 10 
TEACHER EMPLOYMENT

A.  Placement on Salary Schedule

1. Any teacher employed prior to February 1 of any 
school year shall be given full credit for one (1) 
year of service toward the next increment step for 
the following year.  

2. Newly hired teachers may be hired at any step 
of the salary guide commensurate with previous 
outside teaching experience in a duly accredited 
school upon initial employment. This provision 
may be waived by mutual agreement between the 
Superintendent and the Association President in 
cases of district need. Such waiver requests will 
not be unreasonably denied. 

B.  Credit of two hundred dollars ($200.00) additional on 
salary level for military experience or alternative civilian 
service required by the (2) years for Peace Corps, 
VISTA or National Teacher Corps work and time spent 
on a Fulbright or other Scholarship shall be given upon 
initial employment. In accordance with NJSA 18A:29-
11, the Board shall grant credit on the salary schedule 
for military service. 

1. Teachers with previous teaching experience in the 
Union City School District shall upon returning 
to the system receive full credit on the salary 
guide for all outside teaching experience, military 
experience, or alternative civilian service required 
by the Selective Service System: also Peace 
Corps, VISTA or National Teacher Corps work and 
time spent on a Fulbright or other Scholarship. 
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2. Teachers with previous experience in Union City 
who have not been engaged in other teaching or 
the activities listed above indicated shall, upon 
returning to the system, be restored to the next 
position on the salary guide above that at which 
they left provided they left after March 1 of the last 
active school year of service in Union City. Those 
persons who left before December 1 of the last 
active school year will return on the same step. 
Those persons who left between December 1 and 
February 28 of the last active school year will, at 
the discretion of the Superintendent, weighing such 
factors as length of service, reason for leaving, 
etc., be placed either at the same position or the 
next position on the salary guide. 

C.  Previous Sick Leave Accumulation 
All teachers returning to the District pursuant to Article 
10, paragraphs B.1. and B.2. shall have previously 
accumulated sick leave days restored.

D.  Non-tenure teachers shall be notified of their contract 
and status for the ensuing year no later than May 15 
as provided in Article 18, Section A of this Agreement. 

Article 11 
SALARIES

A.  The salary of each teacher covered by this Agreement 
is set forth in Schedules A and C which are attached 
hereto and made a part hereof.  

B.  Method of Payment 

1. teacher employed on a ten (10) month basis 
shall be paid in twenty (20) equal semimonthly 
installments.  

2. Pay checks are to be available prior to lunch hour.  

3. When a pay day falls on or during a school holiday, 
vacation or weekend, employees shall receive their 
pay on the last previous work day.  

4. All teachers required to work eleven (11) months 
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in their positions shall receive ten percent of their 
annual salary. 

5. Teachers who are asked to work after schools 
have closed in June for periods of time less than 
one month shall be paid at the rate of 1/225 (one 
two hundred twenty fifths) of their annual salary for 
each day so worked. 

C.  Each teacher selecting payment over a ten (10) 
month period shall receive his final pay check on his 
last working day in June. Not later than July 31st, 
all teachers shall be given written notice of their 
salary, status on the salary guides, accumulated sick 
days, years of service, and the salary guide for the 
forthcoming school year. 

Article 12 
TEACHER ASSIGNMENT

A.  Notification. 

1. All teachers shall be given written notice of their 
tentative class and/or subject assignments, 
building assignments and room assignments for 
the forthcoming year not later than June 1st.  

2. The building principal shall give notice of assignments 
to new teachers as soon as practicable, and except 
in cases of emergency, not later than June 1st.

3. In the event that changes in such schedules, classes 
and/or subject assignments, building assignments, 
or room assignments are proposed after June 15th, 
the Association and any teacher affected shall be 
notified in writing and, upon the request of the 
teacher and the Association, the changes shall be 
promptly reviewed between the Superintendent or 
his representative and the teacher affected and at 
his option a representative of the Association.  

B.  Assignment Criteria 

1. Every teacher has the obligation to accept 
assignment to teach children from all walks of 
life and all levels of classes within certification 
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and competence. Further, every teacher has 
the responsibility to devote complete effort and 
expertise to every teaching assignment. 

C.  Schedules of teachers who are assigned to more than 
one school shall be arranged so that no such teacher 
shall be required to engage in an unreasonable amount 
of interschool travel. Such teachers shall be notified of 
any changes in their schedules as soon as practicable.  

D.  Nothing contained in this article shall limit the 
applicability of any other article in this Agreement.  

Article 13 
VOLUNTARY TRANSFERS 

AND REASSIGNMENTS

A.  Notification of Vacancies 

1. No later than June 15th of each school year, the 
Superintendent shall deliver to the Association 
and post in all school buildings a list of the known 
vacancies which shall occur during the following 
school year.  

2. Teachers who desire a change in grade and/
or subject assignment or who desire to transfer 
to another building may file a written statement 
of such desire with the Superintendent. Such 
statement shall include the grade and/or subject 
to which the teacher desires to be assigned and 
the school or schools to which he desires to be 
transferred, in order of preference. Such requests 
for transfers and reassignments for the following 
year shall be submitted not later than May 1st.  

3. As soon as practicable, and no later than the last 
day of school, the Superintendent shall post in each 
school and deliver to the Association a system-
wide schedule showing the names of all teachers 
who have been reassigned or transferred (whether 
voluntary or involuntary) and the nature of such 
reassignment or transfer.  
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Article 14 
INVOLUNTARY TRANSFERS AND 

REASSIGNMENTS

A.  Notice of an involuntary transfer or reassignment shall 
be given to teachers as soon as practicable, and, 
except in cases of emergency not later than June 1st.  

B.  An involuntary transfer or reassignment shall be 
made only after a meeting between the teacher 
involved and the Principal. At the meeting, the teacher 
shall be advised of the reason(s) for the transfer or 
reassignment. In the event that a teacher objects to 
the transfer or reassignment at this meeting, upon 
the written request of the teacher, the Superintendent 
and/or the Superintendent’s designee shall meet with 
the teacher no later than five (5) school days following 
receipt of the teacher’s request. The teacher may, at 
his option, have an Association representative present 
at such meeting. 

Article 15 
PROMOTIONS

A.  Promotional positions are defined as follows: Positions 
paying a salary differential and/or positions on the 
administrator-supervisory levels of responsibility. 
All vacancies in promotional positions, including 
specialists and /or special projects teachers, pupil 
personnel workers and positions in programs funded 
by the Federal Government solely within control 
of the Board shall be adequately publicized by the 
Superintendent in accordance with the following 
procedure. Each applicant shall receive an individual 
"Application Receipt Form" sent to and delivered at the 
applicant's workplace. 

1. When school is in session, a notice shall be posted 
in each school in no event less than fifteen (15) 
school days, but no more than thirty (30) calendar 
days before the final date when applications must 
be submitted. All such instructional postings shall 
be consecutively numbered and preceded by the 
letter I. A copy of said notice shall be given to the 
Association at the time of posting. Teachers who 
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desire to apply for such vacancies shall submit 
their applications in writing to the Superintendent 
within the time limit specified in the notice, and 
the Superintendent shall acknowledge promptly in 
writing the receipt of all such applications. A list of 
all such applicants shall be sent to the Association 
and be posted in each school building.  

2. Teachers who desire to apply for a promotional 
position which may be filled during the summer 
period when school is not regularly in session shall 
submit their names to the Superintendent, together 
with the position(s) for which they desire to apply, 
and an address where they can be reached during 
the summer. The Superintendent shall notify such 
teachers of any vacancy in a position for which 
they desire to apply. Such notice shall be sent as 
far in advance as practicable, ordinarily at least 
twenty-one (21) days before the final date when 
applications must be submitted and in no event 
less than fourteen (14) days before such date. In 
addition, the Superintendent shall within the same 
time period, post a list of promotional positions 
to be filled during the summer period at the 
administration office, in each school, and a copy of 
said notice shall be given to the Association.

B.  In both situations set forth in Section A above, the 
qualification for the position, its duties, and the rate of 
compensation shall be clearly set forth. No vacancy 
in a promotional position shall be filled other than in 
accordance with the above procedure.  

C.  Appointments 

1. All qualified teachers shall be given adequate 
opportunity to make application and no position 
shall be filled until all properly submitted applications 
have been considered. 

2. Appointments shall be made not later than ninety 
(90) days after the notice is posted in the schools 
or the giving of notification to the interested 
teacher. Announcements of appointments shall be 
made by posting a list in the office of the central 
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administration and in each school building and a list 
shall be given to the Association indicating which 
positions have been filled and by whom.  

3. Section A. paragraphs 1 and 2, sets forth the 
period for timely applications.  

D.  Salary Adjustments 

1. All temporary or acting promotional positions must 
adhere to promotional procedures described herein 
and carry the salary rates set forth by the new 
contract.  

2. A person obtaining a promotional position 
shall receive his/her salary on that salary step 
commensurate with his/her present number of 
years of service.  

E.  Principals will have the right to recommend to the 
Superintendent of Schools the need for administrative 
help in their schools.  

F.  Co-curricular and Extra-curricular activities  

1. All Co-curricular and Extra-curricular position 
openings shall be posted in accordance with 
procedures set forth in Paragraph A and B above.  

a.  In light of pre-season activities and other 
coaching obligations, seasonal coaching 
positions listed in Schedule D will be posted by 
season as follows:

i. Fall season coaching positions will be 
posted in December of the previous school 
year with selections to be made in January 
of the previous school year.   

ii. Winter season coaching positions will be 
posted in March of the previous school year 
with selections to be made in April of the 
previous school year.   

iii. Spring season coaching positions will be 
posted in May of the previous school year 
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with selections to be made in June of the 
previous school year.   

b.  Athletic event security and other assistance 
positions will be posted according to procedures 
outlined in this article.  The posting will produce 
a published list of selectees who will be 
assigned by rotation to each athletic event 
where security or other assistance is needed.  
The rotation will be continuous throughout the 
school year.  Refusal of an offered assignment 
will be considered a forfeiture of that turn in 
the rotation.   

2. If the procedure set forth in Paragraph A above 
fails to produce a qualified applicant from within 
the district, the Board shall make every effort to 
employ a qualified outside- of-district person who is 
the holder of an appropriate New Jersey teaching 
certificate. 

3. The salary and other terms and conditions of 
employment for any Co-curricular and Extra-
curricular activities not currently set forth 
in Schedule D shall be subject to negotiations 
between the Board and the Association. 

Article 16 
EVENING SCHOOL-SUMMER SCHOOL 

HOME TEACHING 
AND FEDERAL PROGRAMS

A.  All openings for positions in the evening school, 
summer school, home teaching, federal projects solely 
within the power of the Board, and other programs 
(including nonteaching positions for which teachers 
may be qualified and eligible) shall be adequately 
publicized by the Superintendent in accordance with 
the procedure for publicizing promotional vacancies 
set forth in Article 15. Summer school and evening 
school openings shall be publicized not later than the 
preceding May 1 and October 1, respectively, and 
teachers shall be notified of the action taken not later 
than June 1st and October 31st, respectively. Home 
teaching openings shall be posted as they occur.  
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B.  Salary schedules for positions included in this Article 
shall be negotiated under procedures outlined in 
Article 3 of this Agreement along with regular salary 
schedules wherever possible, or at such other times 
as may be appropriate in order to conform to the time 
requirements for the implementation of said programs.  

C.  All of the provisions of this Agreement shall apply 
to teachers holding positions in the evening high 
school, summer school, home teaching and/or under 
federal programs, except where clearly inapplicable or 
impracticable. 

Article 17 
TEACHER EVALUATION

A.  

1. Non-tenured and tenured teachers shall be 
evaluated by a member of the administrative 
and supervisory staff of the district, who holds 
an appropriate certificate for the supervision of 
instruction, using a uniform evaluation rubric in 
accordance with applicable state statute and 
regulation. Each observation will be followed by 
a written report and by a conference between 
the teacher and his/her evaluating supervisor for 
the purpose of identifying weakness, if any, and 
strength, extending assistance for their correction 
and improvement in instruction.

B.  Observations 

1. Except for the observation that is required by 
regulation to be unannounced, an observation 
preconference shall be conducted between the 
in-district certified supervisor conducting the 
observation and the employee being evaluated. The 
preconference shall occur within seven (7) school 
days prior to the observation, not including the 
day of the observation.  Since lesson sequencing 
and components may vary based on the needs of 
the students, teaching staff members will not be 
penalized for adjusting the lessons to meet student 
needs.
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a.  For classroom teachers, this preconference 
should include but is not limited to the following 
issues:

1. Domains to be observed
2. Lesson plan 
3. Characteristics of the students/class profile

b.  For other certificated staff, the preconference 
should include but is not limited to the following:

1. Domains/services to be observed
2. Characteristics of students served

2. Each observation will result in a performance 
rating which shall be shared with the employee 
within fifteen (15) school days and which shall be 
discussed at the post-observation conference.

3. Classroom visitations/observations shall not occur 
on the same day, nor shall any observation occur 
prior to the previous observation conference. 
At least one observation shall occur within the 
first two marking periods and at least one shall 
occur within the last two marking periods.  There 
shall be at least one month between the time 
one observation is completed, including the post 
observation conference and submission of any 
responses, and the subsequent observation or 
evaluation.

4. Where possible, each observation shall be 
conducted for the duration of one (1) class period 
in a secondary school and in an elementary school 
for the duration of one (1) complete subject 
lesson. Only observations of duration specified 
by regulation shall be used as part of the annual 
summative evaluation.

5. Every supervisor has the duty to observe formally 
and evaluate a teacher if requested by a teacher 
to do so. 
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C.  General Procedure for Evaluation of All Teachers 

1. All monitoring or observations of the work 
performance of a teacher shall be conducted 
openly and with full knowledge of the teacher. 
The use of surveillance devices shall be strictly 
prohibited. 

2. A teacher shall be provided a copy of any written 
observation report or rating prepared by his/her 
evaluators prior to the post-observation conference 
or other such discussion. At least one (1) day prior 
to his/her meeting, the teacher shall be given a 
copy of the written observation report of his/her 
performance. No teacher shall be required to sign a 
blank or incomplete observation form. Each teacher 
shall acknowledge receipt of the observation report 
or evaluation either electronically or by signing it, 
but the acknowledgement in no way implies the 
teacher’s agreement with the observation report 
or observation. No such report shall be submitted 
to the central office, placed in the employee’s file, 
electronically finalized, or otherwise acted upon 
until after the post-observation conference with the 
employee has occurred and the employee has had 
an opportunity to submit a response, as per section 
C.8 below.

3. Prior to any observation report the immediate 
supervisor of a teacher shall have had appropriate 
communication, including but not limited to all steps 
in paragraph 4 below and other applicable sections 
of this Agreement with said teacher regarding his/
her performance as a teacher. 

4. Observation reports shall be presented to each 
teacher by his/her evaluating supervisor in 
accordance with the following procedure:  

a.  Such reports shall be addressed to the teacher. 

b.  Such reports shall include, when pertinent: 

1. Strengths of the teacher. 
2. Weaknesses of the teacher. 



43

3. Specific suggestions as to measures which 
the teacher might take to improve his/her 
performance in each of the areas wherein 
weaknesses have been indicated. 

5. Conferences shall occur within fifteen (15) school 
days of the observation. The conference shall 
be held within the school day, at a time mutually 
agreed upon by teacher and evaluator and without 
loss of the teacher’s duty-free lunch period. 

6. A teacher shall have the right to representation 
in an evaluation conference where the individual 
teacher has reasonable cause to believe that the 
conference may result in discipline.  

7. Within fifteen (15) school days after the writing 
of the Staff Observation Report (which is to be 
prepared electronically and/or in three copies--
one for the supervisor, one for the teacher and 
the original for the principal), the supervisor shall 
conduct a post-observation conference with the 
teacher. The purpose of the post-observation 
conference shall be to effectuate a co-operative 
critique of the lesson observed. The outcome 
of the conference should be a mutually agreed 
professional development plan for as short a 
period as the supervisor and the teacher may 
agree to or as long a period as they may agree 
to, but in no case longer than the current school 
year. The professional development plan should 
be based upon the lesson observed and other 
relevant factors, possibly including areas outside 
the classroom, with particular attention to areas in 
which the need for improvement has been agreed 
to. 

8. Each teacher shall be entitled to add comments to 
the observation form and/or submit a rebuttal to be 
attached within ten (10) school days after signing 
the observation form. 

9. The district shall provide annual training in the 
evaluation model chosen or developed by the 
district. Unless there is a change in model, the 
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training will be required only for new teachers to 
the district, but will be accessible to any teacher 
who wishes to attend.  This training will include 
opportunities to review and become familiar with all 
materials, rubrics, software and other components 
of the evaluation model.  

D.  Personnel Records 

1. A teacher shall have the right, upon request, to 
review the contents of his/her personnel file.  

2. No material derogatory to a teacher’s conduct, 
service, character or personality shall be placed 
in his/her personnel file unless the teacher has 
had an opportunity to review the material. The 
teacher shall acknowledge that he has had the 
opportunity to review such material by affixing 
his/her signature to the copy to be filed with the 
express understanding that such signature in no 
way indicates agreement with the contents thereof. 
The teacher shall also have the right to submit a 
written answer to such material and his/her answer 
shall be reviewed by the Superintendent or his/her 
designee and attached to the file copy. 

3. Although the Board agrees to protect the 
confidentiality of personal references, academic 
credentials and other similar documents, it shall not 
establish any separate personnel file which is not 
available for the teacher’s inspection. 

E.  Final evaluation of a teacher upon termination of his/
her employment shall be concluded prior to severance 
and no documents and/or other material shall be 
placed in the personnel file of such teacher after 
severance or otherwise than in accordance with the 
procedure set forth in this Article.  

Article 18 
FAIR DISMISSAL PROCEDURE

A.  Each year, on or before a date set by law, the Board 
shall give to each non-tenure teacher continuously 
employed since the preceding September 1, either:
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1. A written offer of a contract for employment for 
the next succeeding year providing for at least the 
same terms and conditions of employment but with 
such increases in salary and benefits as may be 
required by law or agreement between the Board 
and the Association, or 

2. A written notice that such employment shall not 
be offered. 

B.  Any non-tenure teacher who receives a notice of non-
employment may, within fifteen (15) days thereafter, 
in writing, request a statement of reasons for such 
non-employment from the Superintendent, which 
statement shall be given to the teacher in writing within 
thirty (30) days after receipt of such request. 

C.  Any non-tenure teacher who has received such notice 
of non-employment and statement of reasons may, if 
he is not satisfied, file a grievance to commence at 
Level Two (2), and shall not go beyond Level Three (3).  

Article 19 
COMPLAINT PROCEDURE

A.  Any complaints regarding a teacher made to any 
member of the administration by any parent, student or 
other person which does or may influence evaluation 
of a teacher or interfere with a teacher’s rights shall be 
processed according to the procedure outlined below.  

B.  The principal or immediate supervisor shall meet with 
the teacher to apprise the teacher of the full nature 
of the complaint and they shall attempt to resolve the 
matter informally.  

C.  The teacher shall have the right to be represented by 
the Association at any such meeting or conferences 
regarding such complaint.  

D.  Procedure. 

Step 1. In the event a complaint is unresolved to the 
satisfaction of all parties, the teacher may request a 
conference with the complainant to attempt to resolve 
the complaint. 
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Step 2. Any complaint unresolved under Step One 
at the request of the teacher shall be reviewed by 
the building principal or counterpart supervisor in an 
attempt to resolve the matter to the satisfaction of all 
parties concerned. 

Step 3. Any complaint unresolved at Step Two may be 
submitted in writing by the Complainant or the teacher 
to the building principal or counterpart supervisor who 
shall forthwith forward a copy to the Superintendent or 
his designee and the complainant.  

Step 4. Upon receipt of the written complaint the 
Superintendent or his designee shall confer with all 
parties. The teacher shall have the right to be present 
at all meetings of the Superintendent or his designee 
and the complainant unless it is determined, in the sole 
discretion of the Superintendent or his designee, that 
separate meetings might be held to resolve the dispute 
between the complainant and/or the teacher. 

Step 5. If the Superintendent or his designee is unable 
to resolve a complaint to the satisfaction of all parties 
concerned, at the request of the complainant or the 
teacher he shall forward the results of his investigation 
along with his recommendation, in writing, to the Board 
and a copy to all parties concerned. 

Step 6. After receipt of the findings and 
recommendations of the Superintendent or his 
designee, and before action thereon, the Board shall 
afford the parties the opportunity to meet with the 
Board and show cause why the recommendations 
of the Superintendent or his designee should not be 
followed. Copies of the action taken by the Board shall 
be forwarded to all parties. 

Step 7. Any Board action taken under Step 7 may be 
submitted by the teacher to the grievance procedure 
as set forth in Article 4 of this Agreement and shall 
commence at Level 4. 
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Article 20 
TEACHER FACILITIES

A.  Each school shall have the following facilities: 

1. Copies,  exclusively for each teacher’s use, of all 
texts used in each of the courses he is to teach;  

2. Adequate chalkboard and bulletin board space in 
every classroom; 

3. Adequate books, paper, pencils, pens, chalk, 
erasers and other such material required in daily 
teaching responsibility; 

4. A serviceable desk and chair for the exclusive use 
of each teacher;  

5. A private space should be provided in each school 
for testing and/or counseling by individual teachers 
or the Child Study Team, if space is available;  

6. All classroom locks shall be maintained in proper 
working condition and be replaced when necessary.  

B.  Each school shall have the following facilities, wherever 
practicable:  

1. Suitable storage space with lock and key for every 
teacher to store coats, overshoes and personal 
articles and file cabinet;  

2. Appropriately furnished rooms which shall be 
reserved for the exclusive use of the teachers as 
faculty lounges, with refrigerator and cooking unit. 
Although teachers shall be expected to exercise 
reasonable care in maintaining the appearance 
and cleanliness of said lounge, it shall be regularly 
cleaned by the school’s custodial staff. 

C.  Absence Reporting System

Regular teachers must notify the district of unavailability 
for work by calling the district’s AESOP system at 1 
(800) 942-3767 or by accessing the district’s AESOP 
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system online at www.AESOPonline.com, between 
the hours of 4:00 p.m. and 7:00 a.m.  Once a teacher 
has reported unavailability, it shall be the responsibility 
of the administration to arrange for a substitute.  

Article 21 
SICK LEAVE

A.  All teachers employed shall be entitled to ten (10) paid 
sick leave days each school year as of the first official 
day of said school year, whether or not they report 
for duty on that day. Unused sick leave days shall be 
accumulated from year to year with no maximum limit. 
Twelve-month employees shall be entitled to twelve 
(12) paid sick leave days each year.  

B.  The Board will not recognize sick leave credit 
accumulated in another school district or place of 
employment.

C.  Non-accumulative additional sick leave benefits shall 
be allowed to teachers according to the following 
schedule: 

1. After ten (10) years of service, five (5) additional 
sick leave days. 

2. After fifteen (15) years of service, ten (10) additional 
sick leave days. 

3. After twenty (20) years of service, fifteen (15) 
additional sick leave days. 

a.  For the first use of non-cumulative additional 
sick leave the employee shall not experience 
any loss of pay. 

b.  The Board, at its sole discretion, may grant 
additional leave upon a showing of good cause.

4. Teachers may request the use of these days only 
once per school year. Usage on a more frequent 
basis may be granted by the Board upon the 
recommendation of the Superintendent. Prior to 
the request for non-accumulative sick days, all the 
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banked/accumulated sick days must be exhausted 
or utilized by the employee. Any days granted 
pursuant to this article shall not be accumulated.

5. Employees must provide a doctor’s note for each 
day of the non-accumulated sick leave used by the 
employee. The doctor’s note must be provided 
upon the employee’s return to work on the first day 
after the use of the non-accumulated sick leave. 
Failure to submit a doctor’s note will result in the 
non-payment for the day used. Submission of a 
doctor’s note shall result in no loss of pay. 

D.  Teachers shall be given a written accounting of 
accumulated sick leave days no later than July 31st as 
provided in Article 11, Section D of this Agreement.  

E.  Absence 

1. In cases of absence due to personal illness it shall 
be the duty of the Superintendent or designee, 
when so directed by the Board, to visit the teacher 
and fully inform himself of the nature and severity 
of the illness, and to report the result of his 
investigation to the Board. 

2. In the event that the Superintendent or designee 
shall report that all or any part of the absence is 
not due to personal illness, the employee shall be 
suspended, with loss of full salary, for a period of 
one (1) month, and upon repetition of the offense 
may be dismissed. 

3. In the event that the Superintendent or designee 
shall report that the illness is not sufficiently severe 
to justify the absence, full deduction of salary 
shall be made for such part of said absence as is 
deemed by the Superintendent or designee to be 
unwarranted. 

4. In all cases of absence due to personal illness 
continuing for four (4) or more school weeks, the 
teacher shall provide written clearance from a 
medical doctor certifying the employee’s fitness to 
return to duty.  
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5. A medical doctor’s note may be required to be 
submitted to the Superintendent of Schools or 
designee in any of the following absence cases:  

a.  personal illness of four (4) consecutive days 
or more; 

b.  long duration 

c.  frequent occurrence 

d.  pattern absences 

e.  if a sick day is taken during the week of NJEA 
Convention

f.  for use of each non-accumulative sick days 
granted pursuant to Article 21.C

g.  At the Superintendent’s discretion with prior 
notice

F.  Unused Sick Leave Compensation 

Note: Parts of this section have been rewritten to 
clarify existing practice.  No change to the value of the 
compensation was agreed to by the parties.

1. Teachers, upon retirement, shall receive 
compensation for all unused sick leave days, 
accumulated from the beginning of employment, 
as follows:

a.  One-half (½) of one (1) day’s pay for each 
unused sick leave day. One day’s pay for 
10-month employees is defined as one two-
hundredth (1/200) of the employee’s final 
annual salary. One day’s pay for 12-month 
employees is defined as one two-hundred 
twenty-fifth (1/225) of the employee’s final 
annual salary.

b.  Maximum values

i. Any employee whose dollar value, as 
calculated in A above, exceeded $60,000 
as of July 1, 1995, shall maintain that value 
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as his/her base. For any days in excess of 
that base value, retirees shall be paid at the 
following rate: one-quarter (¼) of one (1) 
day’s pay of the average Union City salary 
guide that the employee was on at the time 
of retirement.

ii. Any employee hired before July 1, 1999 will 
have a base value, as calculated in A above, 
not to exceed $60,000. For any days in 
excess of a value of $60,000, retirees shall 
be paid at the following rate: one-quarter 
(1/4) of one (1) day’s pay of the average 
Union City salary guide that the employee 
was on at the time of retirement.

iii. Teachers hired on or after July 1, 1999, 
shall have a maximum sick leave bank dollar 
amount value of thirty thousand dollars 
($30,000) upon retirement from the district.

iv. It is noted for clarity that P.L. 2010 Chapter 
3 sets a maximum payout at retirement 
of $15,000 for those employed after the 
effective date of the law, May 21, 2010. 
Should that law change, the maximum will 
revert to the values referenced above.

c.  At the retiree’s option, this payment may be 
made as a lump sum payment at retirement or 
in three (3) equal annual deposits to qualified 
retirement accounts beginning in the year of 
retirement. 

2. Substitution Incentive Compensation 

Teachers, upon resignation after the tenure year, shall 
receive compensation for all unused pro-rated sick 
days, accumulated from the tenure year, as follows:  

a.  lump sum payment--one-half (½) of the 
substitute per diem pay for each unused sick 
leave day; the substitute pay is defined as 
$70.00 per diem. 
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b.  days accumulated during the non-tenure years 
shall count toward sick leave credit but shall 
not count toward the number of days credit for 
incentive compensation (except at retirement). 

3. In the event of death before retirement or 
resignation, the teacher’s estate shall receive the 
lump sum payment according to the appropriate 
formulas described above. 

4. Implementation of the incentive program shall be 
under the following provisions: 

a.  the number of sick leave days beyond those 
which are provided in this Agreement shall not 
be increased by substitution assignments.  

b.  the effectiveness of the incentive program shall 
be evaluated upon termination of this Agreement 
to determine if its implementation has reduced 
absence and relieved the substitution problem. 
Continuation of this program shall depend upon 
its proven effectiveness.  

Article 22 
TEMPORARY LEAVES OF ABSENCE

A.  Teachers shall be entitled to the following paid leaves 
of absence each school year. 

1. Two (2) days leave of absence for personal, legal, 
business, household or family matters which require 
absence during school hours, subject to approval 
by the Superintendent, whose approval shall not be 
unreasonably withheld. Written application to the 
teacher’s principal or other immediate superior (with 
a copy to the Superintendent) for personal leave 
shall be made at least three (3) days before taking 
such leave, except in the case of emergencies. 
Unused personal days shall be cumulative as sick 
leave.  

2. Up to two (2) days each for the purpose of 
visiting other schools, and attending meetings or 
conferences of an educational nature, subject to 
the approval of the Superintendent. Approval shall 
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not be denied but for just reason. Application shall 
be made in writing to the Superintendent.  

3. Time necessary for appearances in any legal 
proceeding connected with the teacher’s 
employment or with the school system or in any 
other legal proceeding, if the teacher is required by 
law to attend, subject to approval.  

4. Time necessary for jury duty. 

5. 

a.  Up to five (5) consecutive days in the event of 
death or serious illness of a teacher’s spouse, 
domestic/civil union partner, child, son-in-law, 
daughter-in-law, parent, father-in-law, mother-
in-law, brother, sister, brother-in-law, sister-in-
law, grandparent, or any other member of the 
immediate household. In the event of a death, 
the five consecutive days are to include the 
date of the funeral and/or must begin within 
nine (9) calendar days of the death.  Serious 
illness shall be defined as in the Federal Family 
and Medical Leave Act of 1993. Teachers 
shall be granted up to one (1) day in the 
event of death of a teacher’s friend or relative 
outside the teacher’s immediate family as 
defined above, on good cause shown and for a 
maximum of two (2) such days per work year. 
Commencing with the third such request in the 
same work year, employees may be granted 
leave for this purpose at the sole discretion of 
the Superintendent of Schools. In the event of 
the death of a teacher or student in the Union 
City School District, the principal or immediate 
superior of said teacher or student shall grant 
to an appropriate number of teacher’s sufficient 
time off to attend the funeral. 

b.  Normal vaginal childbirth shall not be 
considered a "serious illness" for the purposes 
of Paragraph 5.a. above. 
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c.  Application for leave of a family member as 
defined in Paragraph 5.a. above (other than 
the father) as a result of the birth of a child 
shall be documented by a certificate of birth 
from a physician. Such certificate shall entitle 
the family member to up to three (3) days of 
leave. Medical certification providing specific 
medical reasons why the childbirth requires 
the presence of the family member shall be 
required to allow the fourth and fifth day(s) of 
leave under Paragraph 5.a. above. 

6. Time necessary for persons called into temporary 
active duty of any unit of the U.S. Reserves or the 
State National Guard, provided such obligations 
cannot be fulfilled on days when school is not in 
session. A teacher shall be paid his regular pay 
in addition to any pay which he receives from the 
state or federal government. This article shall not 
apply to any employee who voluntary enlists or is 
inducted into standard active duty in any branch of 
the Armed Forces.  Such individuals will be subject 
to Article 23.D. 

7. 

a.  Up to two (2) days each for five (5) 
representatives of the Association to attend 
conferences and/or conventions of state and 
national affiliated organizations. A copy of the 
agenda and a written report shall be submitted 
to the Superintendent within one (1) week of 
the conference or convention. 

b.  Association officers and/or their designees 
who are Board of Education members in 
another district may do the following:  

1. Utilize one (1) professional and two (2) 
personal days for the purpose of attending 
the three-day NJSBA Convention.  

2. Utilize one (1) professional and one (1) 
personal day to attend two days of the 
convention. 
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3. Utilize one (1) personal day to attend the 
convention for one day  

 No more than five (5) individuals may be 
granted such leave for this purpose in any one 
school year. 

8. Up to a total of three (3) days at the end of a 
school year, and/or at the beginning of a school 
year as may be required to attend accredited 
summer school classes and/or travel to the place 
where such classes are to be held, subject to 
the Superintendent’s approval, which shall not be 
unreasonably withheld. 

9. Time during which a quarantine is imposed. 

10. Time necessary for recuperation from accidents 
in the performance of duties as employees of the 
Board of Education.  

11. A one-time allotment during the teacher’s 
employment with the District, of up to five (5) 
consecutive work days immediately following 
the marriage/civil union/domestic partnership 
for the purpose of marriage/civil union/domestic 
partnership and honeymoon, which leave shall 
not coincide with the beginning and ending of the 
school year. 

12. Other leaves of absence with pay may be granted 
by the Board solely in its discretion for good 
reason, and the maximum number of temporary 
leave days for cases cited above may be extended 
at the sole discretion of the Board.

B.  Leaves taken pursuant to Section A above shall be 
in addition to any sick leave to which the teacher is 
entitled. 

Article 23 
EXTENDED LEAVES OF ABSENCE

A.  The Board agrees that up to two (2) teachers 
designated by the Association shall, upon request, be 
granted a leave of absence without pay for up to two 



56

(2) years each, for the purpose of engaging in activities 
of the Association or its affiliates.   

B.  A leave of absence without pay of up to two (2) years 
shall be granted to any teacher who joins the Peace 
Corps, VISTA, National Teacher Corps, or serves 
as an exchange teacher or overseas teacher, and is 
a fulltime participant in either of such programs, or 
accepts a Fulbright or other Scholarship.  

C.  Effective July 1, 2015, teachers will no longer be 
granted leaves of absence to teach in an accredited 
college or university, private school, or other public 
school district. Any tenured teacher currently on such 
leave shall be allowed to complete their leave without 
pay for up to one (1) year from the start date of the 
leave. A teacher returning from such a leave must give 
notice as per section K below. 

D.  Military leave without pay shall be granted to any 
teacher who is inducted or enlists in any branch of the 
armed forces of the United States for the period of 
said service and three (3) months thereafter, or three 
(3) months after recovery of any wound or sickness at 
time of discharge. A similar leave shall be granted to 
the spouse of any teacher who is so inducted or who 
enlists to join him for the period of special training in 
preparation for duty overseas in combat zones.

E.  Maternity-Child Rearing 

1. Maternity leave will consist of thirty (30) days prior 
to the anticipated due date and thirty (30) days 
following delivery. During this period, accumulated 
paid sick leave may be used. In the event that the 
teacher does not have adequate accumulated sick 
leave to take a paid leave during this period, leave 
may be taken under the provisions of the Federal 
Family Medical Leave Act without loss of health 
benefits. 

a.  In the event of stillbirth or death of a newborn 
child, which shall be defined as a child of 6 
months or younger, and if the teacher so elects, 
he/she may resume full employment when he/
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she is able to perform his/her duties and after 
30 days notification to the Superintendent or 
his designee.  Any leave taken pursuant to this 
paragraph shall be unpaid leave and all benefits 
shall cease.  Extension of leave pursuant to this 
paragraph beyond a period of 6 months shall 
require written approval of the Superintendent.   

 Nothing in this paragraph is intended to limit 
or modify the maternity leave allowed by 
paragraph E.1 or the eligible leave allowed by 
the New Jersey Family Leave Act as provided 
in paragraph E.2. 

2. Beyond the thirty (30) day period following the birth 
of a child, a teacher is eligible for up to twelve (12) 
weeks of leave under the provisions of the New 
Jersey Family Leave Act without loss of health 
benefits. 

a.  A teacher returning from this leave must return 
at the beginning of a marking period, unless 
specifically approved by the Superintendent 
of Schools. Should this requirement cause the 
leave to extend beyond twelve (12) weeks, the 
teacher will continue to suffer no loss of health 
benefits. 

3. Following the leave outlined in 1. and 2. above, 
child-rearing leave shall be granted upon request 
for up to two (2) additional years without pay. 

a.  A teacher returning from this leave must return 
on the first work day in September or the 
first work day in February, unless specifically 
approved by the Superintendent of Schools.  

b.  Upon request of the teacher, recommendation 
of the Superintendent, and the approval of the 
Board, a teacher may return from childrearing 
leave at an earlier date than that which had 
been established in the leave approval. 

4. Any teacher adopting an infant child up to the age 
of five years shall receive similar leave which shall 
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commence upon receipt of de facto custody of 
said infant, or earlier, if necessary, to fulfill the 
requirements of the adoption. 

5. No teacher on child-rearing leave shall, on the 
basis of said leave, be denied the opportunity to 
substitute in the Union City School District in the 
area of his/her certification or competence.  

6. The Board and the Association agree to conform 
with current civil rights decisions now in the courts, 
and/or appeal decisions with regard to maternity 
leaves of absence and the use of sick leave 
attendant upon pregnancies.  

7. Child rearing leave shall be granted for only one 
member of an employed married couple.  

F.  The Board shall grant leave of absence without pay to 
any teacher to campaign for or serve in a public office, 
for a minimum period of one (1) year.

G.  Other leaves of absence without pay may be granted 
by the Board for good reason, and the maximum 
number of any extended leave of absence for cases 
cited above may be extended at the discretion of the 
Board. 

H.  Return From Leave 

Upon return from leave granted pursuant to Section B. 
C. or D of this Article, a teacher shall be considered 
as if he were actively employed by the Board during 
the leave and shall be placed on the salary schedule 
at the level he would have achieved if he had not been 
absent. A teacher shall not receive increment credit for 
time spent on a leave granted pursuant to Section A, 
E, F, or G of this Article. 

1. All benefits to which a teacher was entitled at the 
time his leave of absence commenced, including 
unused accumulated sick leave and credits toward 
sabbatical eligibility, shall be restored to him upon 
his return, and he shall be assigned to the same 
position which he held at the time said leave 
commenced, if available, or, if not, to a substantially 
equivalent position. 
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I.  All extensions or renewals of leaves shall be applied 
for and granted in writing. 

J.  Leaves of absence without pay are also without 
Board payments for group medical benefits and the 
Teachers’ Pension and Annuity Fund of New Jersey.  

K.  Any teacher on a leave exceeding 120 days in length 
which will extend to June 30th of any school year must 
notify the Board of a) their intention to return to work 
on the first day of the upcoming school year or b) 
request additional leave for the following year, where 
eligible, by April 15th of the current school year. Failure 
to notify the Board in accordance with this section will 
be interpreted as abandonment of aforementioned 
teacher’s position.

L.  Use of sick leave will not diminish the amount of leave 
available to an employee under the Family Medical 
Leave Act or the New Jersey Family Leave Act. That 
is, sick leave need not be used at the same time as 
family leave. 

Article 24 
SABBATICAL LEAVES

A.  A sabbatical leave may be granted to a teacher by 
the Board for study, including study in another area 
of specialization or for other reasons of value to the 
school system. 

B.  Sabbatical leave may be granted, subject to the 
following conditions: 

1. If there are sufficient qualified applicants’ sabbatical 
leaves may be granted to a maximum of five (5) 
teachers at any one time. Applications shall be 
given preference according to relative years of 
service and the value of the proposed use of the 
leave to the school system and the applicant as 
determined by the Superintendent of Schools in 
accordance with Board Policy. 

2. Requests for sabbatical leave must be received by 
the Superintendent in writing in such form as may 
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be mutually agreed on by the Association and the 
Superintendent, no later than January 1, and action 
must be taken on all such requests no later than 
February 1, of the school year preceding the school 
year for which the sabbatical leave is requested.  

3. The teacher has completed at least seven (7) full 
school years of service in the Union City District 
for study, ten (10) years for educational travel, and 
twenty (20) years for rest. 

4. A teacher on sabbatical leave (either for one half 
(½) of a school year or for a full school year) shall 
be paid by the Board at one-half (l/2) of the salary 
which he would have received if he had remained 
on active duty. This salary shall be paid in the same 
manner and at the times that salaries are paid to 
other members of the teaching staff. 

5. Upon return from sabbatical leave, a teacher shall 
be placed on the salary schedule at the level which 
he would have achieved had he remained actively 
employed in the system during the period of his 
absence.  

6. Upon return from a sabbatical leave, a teacher shall 
be returned to at least the same position and at the 
same school to which he was assigned when such 
leave was taken.  

7. Service on sabbatical leave shall count as active 
teaching service for the purpose of retirement, 
and contributions to the Teachers’ Pension and 
Annuity Fund of the State of New Jersey shall be 
continued. 

8. Payments for health insurance, contributory life 
insurance, credit union and/or other items as 
authorized by the teacher shall also be continued 
while said teacher is on sabbatical leave. 

9. Prior to sabbatical leave a teacher shall sign a letter 
of agreement to insure his return for at least three 
(3) full years. 
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C.  Subsequent sabbatical leaves may be granted to 
teachers as follows: one for each seven years of 
continuous service following the first sabbatical leave, 
subject to the conditions listed above. 

Article 25 
PROFESSIONAL DEVELOPMENT AND 

EDUCATIONAL IMPROVEMENT

A.  In our rapidly changing society teachers must 
constantly review curricular content, teaching methods 
and materials, educational philosophy and goals, social 
change and other topics related to education. The 
Board recognizes that it shares with its professional 
staff responsibility for the upgrading and updating of 
teacher performance and attitudes. The Board and the 
Association support the principle of continuing training 
of teachers and the improvement of instruction. 

B.  Every teacher should keep abreast of the constantly 
changing content, methods, materials and objectives 
in modern education. Inherent in the profession of 
teaching is the continuing obligations upon every 
teacher to seek the fullest development of his ability 
to help all children. 

C.  The Board agrees to implement the following: 

1. To pay the full cost of tuition and other reasonable 
expenses incurred in connection with any courses, 
workshops, seminars, conferences, in-service 
training sessions, or other such sessions which 
a teacher is required and/or requested by the 
administration to take. 

2. To cooperate with the Association in arranging 
in-service courses, workshops, conferences, 
and programs designed to improve the quality of 
instruction. Whenever feasible and practicable, 
in-service programs shall be conducted during the 
in-school teacher workday if teacher attendance is 
required. The Board will provide the opportunity for 
teachers to earn at least twenty (20) professional 
development hours each year at no cost to the 
employees.
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D.  Reimbursement Policy 

1. The Board will reimburse teachers for all graduate 
course satisfactorily completed as part of a master’s 
degree program from or through an accredited 
domestic college or university and must be 
relevant to the teacher’s current position, additional 
certifications or endorsements, or professional 
advancement. Each teacher shall be eligible for 
reimbursement for courses toward the matriculation 
of an initial master’s degree.  Any teacher who 
already has an MA and is being paid at that rate on 
the guide is not eligible for reimbursement toward 
an additional MA.  Non-domestic coursework must 
be earned through affiliated programs with domestic 
colleges or university and transcripts must reflect 
credit recognition through the domestic institution. 
Reimbursement will be at fifty percent (50%) of 
the current tuition rate in effect at New Jersey 
City University. The Board will reimburse a teacher 
immediately following the semester in which the 
graduate courses were satisfactorily completed. 
Each teacher is responsible to submit to the Board 
proper documentation showing that the course(s) 
were completed and the credit(s) earned. Unless 
otherwise agreed to by the Association and the 
Superintendent, proper documentation shall be 
an official school transcript. Each teacher shall be 
limited to reimbursement for (6) graduate credits 
per semester to a maximum of (24) credits per 
contract year (2 summer semesters, Fall and 
Spring). These credit limits per semester and year 
will include all types of course credit (standard 
on-site, weekend, online, etc.). Reimbursement will 
apply only to tuition costs. 

 Any teacher who voluntarily terminates employment 
with the District shall be required to refund the 
district for 50% of any course reimbursement paid 
to that employee within the previous calendar year.

2. The Board will provide two hundred seventy-five 
thousand dollars ($275,000) per school year for 
the teacher tuition program. The cost of courses 
required by the Board will not be included in this 
total. 
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E.  Making application for prior approval. Graduate credits 
taken as part of a master’s degree will require 
approval in order to be eligible for reimbursement. 
All requests for prior approval must be received 
by the Superintendent no later than one (1) week 
(five working days) before the semester’s regularly 
scheduled registration day at the college.  The 
Superintendent may only deny approval because the 
teacher has enrolled in courses beyond the 6 credits 
or 24 credits referenced in Article 25.D above, the 
credits are not from or through an accredited domestic 
college or university, the credits are not professionally 
relevant, or the request was not received within the 
time period required herein. Any teacher who registers 
without prior approval is doing so at his/her own 
risk and will not be eligible for reimbursement. If a 
teacher receives approval for a course and the course 
is subsequently closed or cancelled by the college, 
the prior approval will also apply to another course 
of similar level and field. If cancellation requires the 
course to be taken in a future semester, the teacher 
must notify the Superintendent in writing no later than 
one week prior to that semester’s regularly scheduled 
registration day. 

F.  Moving from one category to another on salary guide. 

Graduate credits towards salary guide advancement 
must be earned from or through accredited domestic 
colleges or universities and must be relevant to the 
teacher’s current position, additional certifications 
or endorsements, or professional advancement. 
The Board reserves the right to review transcripts 
and disapprove credits which are not professionally 
relevant. Teachers should submit prospective course 
work for review prior to taking courses. Failure to 
do so may put the teacher at risk of disapproval for 
courses already taken, jeopardizing guide advancement 
resulting from the disapproved course(s). 

Teachers who have already accumulated credits or 
anticipate accumulating credits by June of the year 
preceding a category change (for example, from 
BS+30 to M.A.) on the salary guide must notify the 
Office of the Superintendent in writing by December 
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20th of the year preceding the category salary guide 
change and present proof of completion of credits 
on or before June 30 and a transcript by August 31, 
which may be extended by a good cause shown. 
Any teacher having a degree (M.A., PhD) conferred 
by October 1 shall also notify the Superintendent no 
later than December 20th for inclusion in the ensuing 
February Payroll. Failure to notify the Office of the 
Superintendent by these dates will delay the additional 
salary until the following school year. This article is 
not intended to give the Office of the Superintendent 
authority to deny guide advancement for any relevant 
documented graduate credits from or through an 
accredited domestic college. 

Article 26 
SUPERVISION OF STUDENT TEACHERS

A.  The Board and the Association mutually recognize that 
the education of children of the Union City School 
District is their primary responsibility. The Board and 
the Association further recognize their responsibility to 
assist in the effective training of future teachers under 
the highest standards.  

B.  The teacher assigned to supervise a student teacher 
shall be so notified as soon as practicable prior to the 
student’s introduction to the classroom.  

Article 27 
PROTECTION OF TEACHERS, 
STUDENTS AND PROPERTY

A.  Teachers shall not be required to work under unsafe 
or hazardous conditions or to perform tasks which 
endanger their health, safety or well-being. In the 
event of any disorder or disruption in the regular 
school program, the Association shall have the right to 
meet with the Board immediately to develop mutually 
acceptable programs to guarantee the safety of 
students, teachers and property.  

B.  Teachers should be aware of their responsibilities 
and duties regarding the use of physical force with 
students according to New Jersey State Laws 18-A.  
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C.  Whenever any action is brought against a teacher 
before the Board or before the Commissioner of 
Education of the State of New Jersey which may 
affect his employment or salary status, the Board 
of Education shall reimburse him for the cost of his 
defense if the action is dismissed or results in a final 
decision in favor of the teacher. This section applies 
when the action is brought about by any person other 
than the Board. 

D.   Assault 

1. The Board shall give full support including legal and 
other assistance for any assault upon the teacher 
while acting in the discharge of his duties.  

2. If criminal or civil proceedings are brought against 
a teacher alleging that he committed an assault 
in connection with his employment, such teacher 
may request the Board to furnish legal counsel to 
defend him in such proceeding and the Board shall 
furnish same.  

3. When absence arises out of or from such assault 
or injury, the teacher shall be entitled to full salary 
and other benefits for the period of such absence 
but shall not forfeit any sick leave or personal leave.  

4. The Board shall reimburse a teacher for the cost 
of medical, surgical or hospital service (less the 
amount of any insurance reimbursement) incurred 
as the result of any injury sustained in the course 
of his employment. 

E.  Reporting Assaults 

1. Teachers shall immediately report cases of 
assault suffered by them in connection with their 
employment to their principal or other immediate 
superior. 

2. Such notification shall be immediately forwarded 
to the Superintendent who shall comply with any 
reasonable request from the teacher for information 
in the possession of the Superintendent relating 



66

to the incident or the Board’s attorney shall act 
as liaison between the teacher, the police and the 
courts. 

F.  A school nurse will be scheduled to be in each building 
for the entire school day as heretofore defined in 
Article 7, Section A and in accordance with Article 8, 
Section K of this Agreement 

G.  The Board shall reimburse teachers for any loss, 
damage, or destruction of clothing or personal 
property of the teacher while on duty in the school, 
on the school premises, or on a school-approved 
activity provided such loss is not due to the teacher’s 
negligence, nor to his intentional or malicious action.  

Article 28 
MAINTENANCE OF CLASSROOM 

CONTROL AND DISCIPLINE

A.  A definition of the duties and responsibilities of all 
administrators, coordinators, supervisors and other 
personnel pertaining to student behavior shall be 
reduced to writing by the Superintendent as soon as 
practicable, and included in the teacher’s manual. A 
copy of the Superintendent’s report will be sent to the 
UCEA President.   

B.  Nothing in this Article pertaining to the development 
of guidelines and procedures by each school’s 
Principal and Faculty Council shall be interpreted 
to prevent these committees from counseling such 
additional teachers, professional advisors, parents, 
students, or other persons as the original members 
herein designated shall determine are desirable and 
appropriate for said purposes.  

Article 29  
INSURANCE PROTECTION

A.  The Board shall provide the health-care insurance 
protection designated below. The Board shall pay the 
premium cost after employee contributions as outlined 
in A.3 below for each teacher, and, in cases where 
appropriate, for family-plan insurance coverage. 



67

1. Provisions of the health-care insurance program 
shall be detailed in master policies and contracts 
agreed upon by the Board and the Association and 
shall include: 

a.  Options of:

 1. Horizon Traditional plan in place as of July 
1, 2018. This plan will be available only to 
employees hired prior to July 1, 2015.  

 2. Horizon Direct Access 5 plan in place as of 
July 1, 2018 with $5 in-network office co-pay.

 3. Horizon Direct Access 15 plan to be in place 
as of July 1, 2019 with $15 in-network office 
co-pay.

b.  Coverage shall be extended for children 
age up through the age of twenty-six (26) in 
accordance with applicable law.

c.  Optical plan - “Vision Service Plan” equivalent 
to NJEA UniServ Plan. 

d.  Prescription co-pay shall be $5 (generic) /$10 
(brand).  

e.  Full Dental Program with coverage of $1,500 
yearly and $2,500 Orthodontics. 

2. Enrollment

a.  Effective July 1, 2019, the Horizon Direct 
Access 5 plan will be the base plan for all 
current employees. All employees hired prior 
to July 1, 2019 will have the option to “buy 
up” to the Traditional plan. Employees hired 
after July 1, 2019 will be placed in the Horizon 
Direct Access 15 plan, with eligibility to enroll in 
the Direct Access 5 plan beginning in their 5th 
year of employment.

b.  The Board will host two open enrollment periods 
per year, with effective dates of January 1 and 
July 1 of each contract year.
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3. Contributions 

a.  For the 2018-19 contract year, contributions 
will be based on the Tier 4 amount set forth 
by P.L.2011, Chapter 78 for health and 
prescription plans only, based on 2017-18 
salary and choice of plan. No retroactive 
contributions will be assessed from retroactive 
pay, regardless of change in salary.  

b.  Effective July 1, 2019, eligible employees 
enrolled in the Horizon Traditional plan shall 
make insurance contributions according to 
Chart A below, based on salary and plan 
choice. These contributions represent the 
difference between the employer cost for the 
Direct 5 plan and the full premium cost for 
the Traditional plan. Upon the expiration 

of this agreement, these contribution 

amounts are subject to change if 

Traditional plan premiums increase, 

regardless of whether a successor 

agreement is in place.

c.  Effective July 1, 2019, eligible employees 
enrolled in the Horizon Direct Access 5 plan 
shall make insurance contributions according 
to Chart B below, based on salary and plan 
choice. These contributions reflect a reduction 
in medical premium contributions from the 2018 
rates and existing prescription contributions. 
Upon the expiration of this agreement, 

these contribution amounts are not 

subject to change unless negotiated in 

successor agreements.   

d.  Effective July 1, 2019, eligible employees 
enrolled in the Horizon Direct Access 15 
plan shall make insurance contributions 
according to Chart C below, based on salary 
and plan choice. These contributions reflect 
a reduced medical premium contribution and 
existing prescription contributions. Upon the 

expiration of this agreement, these 

contribution amounts are not subject to 
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change unless negotiated in successor 

agreements. 

e.  As per P.L. 2011, Chapter 78, employees on 
unpaid leave who continue to receive health 
benefits are required to continue contributions 
during the duration of their leave.    

4. For each 10-month employee who remains in the 
employ of the Board for the full school year, the 
Board shall make payment of insurance premiums 
to provide insurance coverage for the full twelve 
(12) month period commencing September 
1st and ending August 31st. When necessary, 
payment of premiums on behalf of the teachers 
shall be made retroactively or prospectively to 
assure uninterrupted participation and coverage, in 
accordance with the regulations of the carrier.   

B.  The Board shall provide for continuance of health-care 
insurance after retirement on the terms detailed in 
the master policies and contracts agreed upon by the 
Board and the Association. Premiums shall be paid by 
the retiree. 

C.  The Board shall provide to each teacher a description 
of the health-care insurance coverage as provided by 
the carrier.  

D.  Double medical insurance coverage through the Board 
of Education is not permitted where both spouses 
are employed by the Board or where one spouse is 
employed by the Board and the other is employed 
by any Union City municipal employer or the North 
Hudson Regional Fire Department. Where both 
spouses are employed by the Board, a Union City 
municipal employer, or the North Hudson Regional 
Fire Department, the Board-employed spouse who 
is without his or her own coverage will be entitled 
to a waiver payment of $950 annually, or pro rate 
portion thereof, during such time that the spouses are 
married to one another and both are employed by the 
Board, a Union City municipal employer, or the North 
Hudson Regional Fire Department. Payments under 
this paragraph will be made by June 30th each year.  
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E.  The Board will establish an IRS Section 125 Cafeteria 
Plan to allow employees to waive health coverage in 
return for a taxable cash payment of $3300 annually, 
or pro rate portion thereof. Employees must opt for 
coverage waivers in writing annually prior to June 
30th for the succeeding coverage year, and must 
submit proof of alternate coverage. Life altering events 
which result in loss of alternate coverage will allow 
employees to return to the Board plan with seamless 
coverage. Payments under this paragraph will be made 
by June 30th each year. 

Chart A

Traditional Plan Contributions:
  Family

Income

Min

Income 

Max

Annual 

Contribution

0 24999  $     9,211.94 

25000 29999  $     9,603.79 

30000 34999  $     9,995.63 

35000 39999  $   10,387.48 

40000 44999  $   10,779.32 

45000 49999  $   11,171.17 

50000 54999  $   12,738.55 

55000 59999  $   13,522.24 

60000 64999  $   14,697.77 

65000 69999  $   15,481.46 

70000 74999  $   16,657.00 

75000 79999  $   17,048.84 

80000 84999  $   17,440.69 

85000 89999  $   18,224.38 

90000 94999  $   19,008.07 

95000 99999  $   19,399.91 

100000 104999  $   20,575.45 

105000 109999  $   20,575.45 

11000 over  $   21,750.98 
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Chart A

Traditional Plan Contributions:
  Single

Income

Min

Income 

Max

Annual 

Contribution

0 19999 $     4,020.27

20000 24999 $     4,186.40

25000 29999 $     4,518.67

30000 34999 $     4,934.00

35000 39999 $     5,100.13

40000 44999 $     5,266.26

45000 49999 $     5,598.53

50000 54999 $     6,595.33

55000 59999 $     7,093.72

60000 64999 $     7,758.25

65000 69999 $     8,090.52

70000 74999 $     8,588.92

75000 79999 $     8,755.05

80000 84999 $     8,921.18

85000 89999 $     8,921.18

90000 94999 $     8,921.18

95000 over $     9,087.31
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Chart A

Traditional Plan Contributions:
  Employee/Spouse

Income

Min

Income 

Max

Annual 

Contribution

0 24999  $     7,031.98 

25000 29999  $     7,342.78 

30000 34999  $     7,808.97 

35000 39999  $     8,119.77 

40000 44999  $     8,430.56 

45000 49999  $     9,052.16 

50000 54999  $   10,606.14 

55000 59999  $   11,227.73 

60000 64999  $   12,470.92 

65000 69999  $   13,092.51 

70000 74999  $   14,024.90 

75000 79999  $   14,335.69 

80000 84999  $   14,646.49 

85000 89999  $   15,268.08 

90000 94999  $   15,268.08 

95000 99999  $   15,268.08 

100000 over  $   16,822.06 



73

Chart A

Traditional Plan Contributions:
  Parent/Children

Income

Min

Income 

Max

Annual 

Contribution

0 24999 $     6,254.85

25000 29999 $     6,517.58

30000 34999 $     6,911.68

35000 39999 $     7,174.41

40000 44999 $     7,437.14

45000 49999 $     7,962.61

50000 54999 $     9,276.26

55000 59999 $     9,801.73

60000 64999 $   10,852.65

65000 69999 $   11,378.11

70000 74999 $   12,166.31

75000 79999 $   12,429.04

80000 84999 $   12,691.77

85000 89999 $   13,217.23

90000 94999 $   13,217.23

95000 99999 $   13,217.23

100000 over $   14,530.89
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Chart B

Direct Access 5 Plan 

Contributions:
  Family

Income

Min

Income 

Max

Annual 

Contribution

0 24999  $     1,175.53 

25000 29999  $     1,567.38 

30000 34999  $     1,959.22 

35000 39999  $     2,351.07 

40000 44999  $     2,742.91 

45000 49999  $     3,134.76 

50000 54999  $     4,702.14 

55000 59999  $     5,485.83 

60000 64999  $     6,661.36 

65000 69999  $     7,445.05 

70000 74999  $     8,620.59 

75000 79999  $     9,012.43 

80000 84999  $     9,404.28 

85000 89999  $   10,187.97 

90000 94999  $   10,971.66 

95000 99999  $   11,363.50 

100000 104999  $   12,539.04 

105000 109999  $   12,539.04 

110000 over  $   13,714.57 
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Chart B

Direct Access 5 Plan 

Contributions:
  Single

Income

Min

Income 

Max

Annual 

Contribution

0 19999  $          747.60 

20000 24999  $          913.73 

25000 29999  $       1,245.99 

30000 34999  $       1,661.33 

35000 39999  $       1,827.46 

40000 44999  $       1,993.59 

45000 49999  $       2,325.86 

50000 54999  $       3,322.65 

55000 59999  $       3,821.05 

60000 64999  $       4,485.58 

65000 69999  $       4,817.84 

70000 74999  $       5,316.24 

75000 79999  $       5,482.37 

80000 84999  $       5,648.51 

85000 89999  $       5,648.51 

90000 94999  $       5,648.51 

95000 over  $       5,814.64 



76

Chart B

Direct Access 5 Plan 

Contributions:
  Employee/Spouse

Income

Min

Income 

Max

Annual 

Contribution

0 24999  $     1,087.79 

25000 29999  $     1,398.58 

30000 34999  $     1,864.78 

35000 39999  $     2,175.57 

40000 44999  $     2,486.37 

45000 49999  $     3,107.96 

50000 54999  $     4,661.94 

55000 59999  $     5,283.54 

60000 64999  $     6,526.72 

65000 69999  $     7,148.32 

70000 74999  $     8,080.70 

75000 79999  $     8,391.50 

80000 84999  $     8,702.30 

85000 89999  $     9,323.89 

90000 94999  $     9,323.89 

95000 99999  $     9,323.89 

100000 over  $   10,877.87 
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Chart B

Direct Access 5 Plan 

Contributions:
  Parent/Children

Income

Min

Income 

Max

Annual 

Contribution

0 24999  $          919.56 

25000 29999  $       1,182.29 

30000 34999  $       1,576.39 

35000 39999  $       1,839.12 

40000 44999  $       2,101.85 

45000 49999  $       2,627.31 

50000 54999  $       3,940.97 

55000 59999  $       4,466.43 

60000 64999  $       5,517.36 

65000 69999  $       6,042.82 

70000 74999  $       6,831.01 

75000 79999  $       7,093.74 

80000 84999  $       7,356.48 

85000 89999  $       7,881.94 

90000 94999  $       7,881.94 

95000 99999  $       7,881.94 

100000 over  $       9,195.59 
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Chart C

Direct Access 15 Plan 

Contributions:
  Family

Income

Min

Income 

Max

Annual 

Contribution

0 24999  $     1,082.02 

25000 29999  $     1,442.69 

30000 34999  $     1,803.37 

35000 39999  $     2,164.04 

40000 44999  $     2,524.71 

45000 49999  $     2,885.39 

50000 54999  $     4,328.08 

55000 59999  $     5,049.43 

60000 64999  $     6,131.45 

65000 69999  $     6,852.79 

70000 74999  $     7,934.81 

75000 79999  $     8,295.49 

80000 84999  $     8,656.16 

85000 89999  $     9,377.51 

90000 94999  $   10,098.86 

95000 99999  $   10,459.53 

100000 104999  $   11,541.55 

105000 109999  $   11,541.55 

110000 over  $   12,623.57 
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Chart C

Direct Access 15 Plan 

Contributions:
  Single

Income

Min

Income 

Max

Annual 

Contribution

0 19999  $          690.55 

20000 24999  $          844.01 

25000 29999  $       1,150.92 

30000 34999  $       1,534.57 

35000 39999  $       1,688.02 

40000 44999  $       1,841.48 

45000 49999  $       2,148.39 

50000 54999  $       3,069.13 

55000 59999  $       3,529.50 

60000 64999  $       4,143.33 

65000 69999  $       4,450.24 

70000 74999  $       4,910.61 

75000 79999  $       5,064.06 

80000 84999  $       5,217.52 

85000 89999  $       5,217.52 

90000 94999  $       5,217.52 

95000 over  $       5,370.98 
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Chart C

Direct Access 15 Plan 

Contributions:
  Employee/Spouse

Income

Min

Income 

Max

Annual 

Contribution

0 24999  $     1,007.05 

25000 29999  $     1,294.78 

30000 34999  $     1,726.38 

35000 39999  $     2,014.11 

40000 44999  $     2,301.84 

45000 49999  $     2,877.30 

50000 54999  $     4,315.95 

55000 59999  $     4,891.40 

60000 64999  $     6,042.32 

65000 69999  $     6,617.78 

70000 74999  $     7,480.97 

75000 79999  $     7,768.70 

80000 84999  $     8,056.43 

85000 89999  $     8,631.89 

90000 94999  $     8,631.89 

95000 99999  $     8,631.89 

100000 over  $   10,070.54 
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Chart C

Direct Access 15 Plan 

Contributions:
  Parent/Children

Income

Min

Income 

Max

Annual 

Contribution

0 24999  $          847.24 

25000 29999  $       1,089.31 

30000 34999  $       1,452.41 

35000 39999  $       1,694.48 

40000 44999  $       1,936.55 

45000 49999  $       2,420.69 

50000 54999  $       3,631.03 

55000 59999  $       4,115.17 

60000 64999  $       5,083.44 

65000 69999  $       5,567.58 

70000 74999  $       6,293.79 

75000 79999  $       6,535.86 

80000 84999  $       6,777.92 

85000 89999  $       7,262.06 

90000 94999  $       7,262.06 

95000 99999  $       7,262.06 

100000 over  $       8,472.41 
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Article 30 
PERSONAL AND ACADEMIC FREEDOM

A.  The personal life of a teacher is not an appropriate 
concern for attention of the Board except as it may 
directly prevent the teacher from performing properly 
his assigned functions during the workday.  

B.  Academic freedom shall be guaranteed to teachers, 
and no special limitations shall be placed upon 
study, investigation, presenting and interpreting the 
facts and ideas concerning man, human society, the 
physical and biological world, and other branches of 
learning, subject only to accepted standards of moral, 
legal, ethical, educational responsibility. Freedom of 
individual conscience, association and expression will 
be encouraged, and fairness in procedures will be 
observed. 

Article 31 
BOOKS AND OTHER INSTRUCTIONAL 

MATERIALS AND SUPPLIES

A.  The Board shall allocate sufficient funds to provide for 
the purchase and/or replacement of textbooks, library 
books, instructional materials, supplies and equipment 
of sufficient quality and quantity to enable teachers to 
properly fulfill their teaching responsibilities.  

B.  Cash Funds 

a.  A Petty Cash Fund shall be established in 
each building for use in purchasing incidental 
supplies for classroom instructional use.  

b.  A Petty Cash Fund shall be established in each 
building for the Librarian’s use in purchasing 
incidental supplies and timely books for 
teachers’ professional or classroom use. 

c.  The Petty Cash Fund shall be the direct 
responsibility of the building Principal. 

C.  The Board realizes an outstanding development in 
modern education is the growth of the use of audio-
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visual materials for instruction, and that audio-visual 
materials are most effective when available to be 
properly integrated into regular classroom teaching. 
Therefore, the Board agrees as follows: 

1. The Audio-Visual Instructional Materials 
Center at the Central Board Office contains 
materials and equipment available to all 
teachers upon written request; a listing of 
all such materials, equipment, computer 
hardware and software shall be provided 
to all teachers and shall include a brief 
description of the content and/or uses and 
the grade levels for which they are most 
suitable. 

Article 32 
DEDUCTION FROM SALARY

A.  The Board agrees to deduct from teachers’ salaries 
money for local, state and/or national association 
services and programs as said teachers individually 
and voluntarily authorize the Board to deduct and to 
transmit the monies promptly to such association or 
associations. Any teacher may have such deductions 
discontinued at any time upon sixty (60) days written 
notice to the Board and the appropriate association.  

B.  Automatic Payroll Deductions (APD) 

1. The Board agrees to deduct from the salaries of 
its teachers’ dues for the Union City Education 
Association, the    Hudson County Education 
Association, the New Jersey Education Association 
or the National Education Association or any one 
or any combination of such Associations as said 
teachers individually and voluntarily authorize the 
Board to deduct. Such deductions shall be made 
in compliance with Chapter 233 N.J. Public Laws 
of 1969 (NJSA 52:14-15.9e) and under rules 
established by the State Department of Education. 
Said monies together with current records of any 
corrections shall be transmitted to such person 
as may from time to time be designated by the 
Union City Education Association by the fifteenth 
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(15) of each month following the monthly pay 
period in which deductions were made. The person 
designated shall disburse such monies to the 
appropriate association or associations.

2. Each of the associations named above shall certify 
to the Board, in writing, the current rate of its 
membership dues. Any association which shall 
change the rate of its membership dues shall give 
the Board written notice prior to the effective date 
of such change. 

C.  The Board of Education will make provisions for U.S. 
Savings Bonds deductions for interested employees. 
The Payroll Department will make the deductions.

D.  Representation Fee 

1. Purpose of Fee 

 If an employee does not become a member of the 
Association during any membership year (i.e., from 
September 1 to the following August 31) which is 
covered in whole or in part by this Agreement, said 
employee will be required to pay a representation 
fee to the Association for that membership year. 
The purpose of this fee will be to offset the 
employee’s per capita cost of services rendered by 
the Association as majority representative. 

2. Amount of Fee/Notification 

 Prior to August 1st of each membership year, the 
Association will notify the Board in writing of the 
amount of the regular membership dues, initiation 
fees and assessments charged by the Association 
to its own members for that membership year. The 
representation fee to be paid by non-members will 
be determined by the Association in accordance 
with law. 

3. Deduction and Transmission of Fee

a.  Notification 
 On or about the 1st of October of each year 

the Board will submit to the Association, a 



85

list of all employees in the bargaining unit. 
On or about December 1 of each year the 
Association shall notify the Board of Education 
as to the names of those employees who are 
required to pay the representation fee. 

b.  Payroll Deduction Schedule 
 The Board will deduct from the salaries of 

employees referred to in Section 3a the full   
amount of the yearly representation fee in equal 
installments beginning with the first paycheck in 
January. 

c.  Termination of Employment 
 If an employee who is required to pay a 

representation fee terminates his or her 
employment with the Board before the 
Association has received the full amount of 
the representation fee to which it is entitled 
under this Article, the Board will deduct the 
unpaid prorated portion of the fee from the 
last paycheck paid to said employee during the 
membership year in question. 

d.  Mechanics 
 Except as otherwise provided in this Article, 

the mechanics for the transmission of such 
representation fees to the Association will, as 
nearly as possible, be the same as those used 
for the transmission of regular membership 
dues to the Association. 

e.  Changes 
 The Association will notify the Board in writing 

of any changes in the list provided for in 
Paragraph (a) above and/or the amount of the 
representation fee, and such changes will be 
reflected in any deductions made more than ten 
(10) days after the Board received said notice.  

f.  New Employees 
 On or about the last day of each month, 

beginning with the month this Agreement 
becomes effective, the Board will submit to 
the Association a list of all employees who 
began their employment in a bargaining unit 
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position during the preceding 30-day period. 
The list will include names, job titles, and dates 
of employment and places of assignment for all 
such employees. The Board will also notify the 
Association of any change in the status of an 
employee regarding transfer, leave of absence, 
return from leave, retirement, and resignation, 
separation from employment or death.  

Article 33 
MISCELLANEOUS PROVISIONS

A.  This Agreement constitutes Board policy for the term 
of said Agreement, and the Board and the Association 
shall carry out the commitments contained herein 
and give them full force and effect as Board and 
Association policy.  

B.  Any individual contract between the Board and an 
individual teacher, heretofore or hereafter executed, 
shall be subject to and consistent with the terms 
and conditions of this Agreement. If an individual 
contract contains any language inconsistent with this 
Agreement, this Agreement, during its duration, shall 
be controlling. 

C.  The Board and the Association agree that there 
shall be no discrimination, and that all practices, 
procedures and policies of the school system shall 
clearly exemplify that there is no discrimination in 
the hiring, training, assignment, promotion, transfer 
or discipline of teachers or in the application or 
administration of this Agreement on the basis of race, 
creed, color, religion, national origin, sex, domicile or 
marital status.

D.  Whenever any notice is required to be given by either 
of the parties to this Agreement to the other, pursuant 
to the provisions of this Agreement, either party shall 
do so by certified letter at the following addresses 

1. If by Association, to the Secretary, Union City 
Board of Education 3912 Bergen Turnpike, Union 
City, N. J. 07087. 
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2. If by Board, to the Association at the home of the 
Association President. Said address shall be filed 
with the Board Secretary upon election.  

E.  The Board and the Association shall each assume 
one half (l/2) the cost of printing new contracts and 
addenda for all staff employed in the Union City School 
District. 

Article 34 
SEPARABILITY

If any provision of this Agreement or any application of this 
Agreement to any employee or group of employees is held 
to be contrary to law, then such provision or application shall 
not be deemed valid and subsisting, except to the extent 
permitted by law, but all other provisions or applications shall 
continue in full force and effect.

Article 35 
BOARD RIGHTS

A.  The Board, on its own behalf and on behalf of the 
citizens of the City of Union City, Hudson County, 
New Jersey, hereby retains and reserves unto itself, 
all powers, rights, authority, duties and responsibilities 
conferred upon it and vested in it prior to the signing 
of this Agreement by the laws and the Constitutions 
of the State of New Jersey and of the United States. 

B.  The exercise of the foregoing powers, rights, authority, 
duties and responsibilities of the Board, the adoption of 
policies, rules, regulations and practices in furtherance 
thereof, and the use of judgment and discretion in 
connection therewith, shall be limited only by the terms 
of this Agreement, and then only to the extent such 
terms are in conformance with law. 

Article 36 
FULLY BARGAINED PROVISIONS

This Agreement incorporates the entire understanding of 
the parties on all matters which were or could have been the 
subject of negotiation. During the term of this Agreement 
neither party shall be required to negotiate with respect to 
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any such matter whether or not covered by this Agreement 
and whether or not within the knowledge or contemplation 
of either or both of the parties at the time they negotiated or 
executed this Agreement.

Article 37 
DURATION OF AGREEMENT

A.  This  Agreement shall be effective as of September 1, 
2018, and shall continue until August 31, 2021.

B.  This Agreement shall not be extended orally, and it 
is expressly understood that it shall expire on the 
date indicated, unless it is extended in writing upon 
agreement of the Association and the Board. 
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SCHEDULE A

INSTRUCTIONAL SALARY 
GUIDE 2018-19

Step BA BA15 BA30 MA MA15 MA30 PHD

1 56200 56550 57000 58800 60450 66450 67650

2 56450 56800 57250 59050 60700 66700 67900

3 56700 57050 57500 59300 60950 66950 68150

4-5 57200 57550 58000 59800 61450 67450 68650

6 57700 58050 58500 60300 61950 67950 69150

7 58200 58550 59000 60800 62450 68450 69650

8 58700 59050 59500 61300 62950 68950 70150

9 59700 60050 60500 61900 64000 70600 71800

10 61200 62000 63300 65600 67800 74200 75400

11 63700 64500 66000 68300 70600 76800 78000

12 67100 68100 69700 72100 74600 80300 81500

13 70500 71500 73200 76000 78700 83700 84900

14 73900 75000 76700 79600 82500 87200 88400

15 77300 78400 80300 83300 86300 90800 92100

16 83700 84900 86900 90100 93400 97800 99100

17 91100 92200 94300 97500 100700 105200 106500

18 97550 98700 100750 104000 107200 111750 113100

19 104000 105200 107200 110500 113700 118300 119700

*2018-19 guide delayed by half of contract year.
Longevity:

35 years: $1000
40 years: $1500
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INSTRUCTIONAL SALARY GUIDE 
2019-20

Step BA BA15 BA30 MA MA15 MA30 PHD

1 56730 57080 57530 59330 60980 66980 68180

2 56980 57330 57780 59580 61230 67230 68430

3 57230 57580 58030 59830 61480 67480 68680

4 57730 58080 58530 60330 61980 67980 69180

5-6 58230 58580 59030 60830 62480 68480 69680

7 58730 59080 59530 61330 62980 68980 70180

8 59250 59600 60050 61850 63500 69500 70700

9 60350 60700 61150 62550 64650 71250 72450

10 61650 62450 63750 66050 68250 74650 75850

11 64050 64850 66350 68650 70950 77150 78350

12 67450 68450 70050 72450 74950 80650 81850

13 70850 71850 73550 76350 79050 84050 85250

14 74250 75350 77050 79950 82850 87550 88750

15 77850 78950 80850 83850 86850 91350 92650

16 84300 85500 87500 90700 94000 98400 99700

17 91700 92800 94900 98100 101300 105800 107100

18 98350 99500 101550 104800 108000 112550 113900

19 105000 106200 108200 111500 114700 119300 120700

*2019-20 guide delayed by two months.

Longevity:
35 years: $1000
40 years: $1500
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INSTRUCTIONAL SALARY GUIDE 
2020-21

Step BA BA15 BA30 MA MA15 MA30 PHD

1 56990 57340 57790 59590 61240 67240 68440

2 57240 57590 58040 59840 61490 67490 68690

3 57490 57840 58290 60090 61740 67740 68940

4 57740 58090 58540 60340 61990 67990 69190

5 58240 58590 59040 60840 62490 68490 69690

7 58740 59090 59540 61340 62990 68990 70190

8 59250 59600 60050 61850 63500 69500 70700

9 60350 60700 61150 62550 64650 71250 72450

10 61750 62550 63850 66150 68350 74750 75950

11 64250 65050 66550 68850 71150 77350 78550

12 67450 68450 70050 72450 74950 80650 81850

13 70850 71850 73550 76350 79050 84050 85250

14 74250 75350 77050 79950 82850 87550 88750

15 78175 79275 81175 84175 87175 91675 92975

16 85050 86250 88250 91450 94750 99150 100450

17 92050 93150 95250 98450 101650 106150 107450

18 99025 100175 102225 105475 108675 113225 114575

19 106000 107200 109200 112500 115700 120300 121700

Longevity:
35 years: $1000
40 years: $1500
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SCHEDULE B

1. Evening School, Home Instruction, Summer 
School, In-Service Instructors, Breakfast Lunch/
After & Before School Teachers:

 As of 7/1/2016 $40.00 per hour
 As of 9/1/2019  $45.00 per hour
 As of 9/1/2020 $47.50 per hour

2. In the event that members of the Child Study 
Team are required to work on open cases beyond 
contract year in order to close the case within the 
legal guidelines, each member of the Child Study 
Team working on a case will be paid $300 per 

open case.

Substitute Pay

Substitute pay rates shall be as follows:

Holders of NJ State Certificate:  $100.00 per diem

Holders of County Certificate:  $90.00 per diem

Long Term Substitutes:   $120.00 per diem

SCHEDULE C 
DIFFERENTIALS

Title 2018-19 2019-20 2020-21

HS Principal 37,293 38,293 39,293

Elementary Principal 35,324 36,324 37,324

Assistant Principal 28,548 29,548 30,548

Supervisor 22,376 22,876 23,376

Assistant Supervisor 6,985 7,285 7,585

Counselor 7,278 7,578 7,878

CST 7,278 7,578 7,878

Nurse 7,278 7,578 7,878

Facilitator 7,278 7,578 7,878

Educational Directors/
Asst to the Supt

37,548 38,048 38,548

Supervisor of Extended Day/ 
Dean of Students

21,000 21,500 22,000

Athletic Trainers 10,987 11,287 11,587
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INSTRUCTIONAL SCHEDULE D 
Co-Curricular and Extra-curricular Activities

2018-19 2019-20 2020-21

Asst Athletic Director $7,107 $7,182 $7,257

Football Head Coach $10,687 $10,787 $10,887

Assistant Football $7,347 $7,422 $7,497

Basketball Head Coach $10,687 $10,787 $10,887

Assistant Basketball $7,347 $7,422 $7,497

Track (Outdoor) Head Coach $6,967 $7,067 $7,167

Assistant Track (Outdoor) $4,372 $4,447 $4,522

Track (Indoor) Head Coach $5,372 $5,472 $5,572

Assistant Track (Indoor) $4,372 $4,447 $4,522

Track (XC) Head Coach $5,372 $5,472 $5,572

Assistant Track [XC] $4,372 $4,447 $4,522

Baseball Head Coach $7,347 $7,447 $7,547

Assistant Baseball $5,522 $5,597 $5,672

Tennis Head Coach $5,522 $5,622 $5,722

Assistant Tennis $5,522 $5,597 $5,672

Bowling Head Coach $4,472 $4,572 $4,672

Assistant Bowling $4,472 $4,547 $4,622

Soccer Head Coach $7,347 $7,447 $7,547

Assistant Soccer $5,522 $5,597 $5,672

Cheerleader Head Coach $6,967 $7,067 $7,167

Drillette $4,372 $4,447 $4,522

Majorette $4,372 $4,447 $4,522

Weight Room Coach $6,967 $7,042 $7,117

Softball Head Coach $7,347 $7,422 $7,497

Assistant Softball $5,522 $5,597 $5,672

Volleyball Head Coach $5,372 $5,472 $5,572

Assistant Volleyball $4,372 $4,447 $4,522

Swimming Head Coach $5,372 $5,472 $5,572
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Assistant Swimming $4,372 $4,447 $4,522

Wrestling Head Coach $7,347 $7,447 $7,547

Assistant Wrestling $5,522 $5,597 $5,672

Athletic Event Security $6,954 $7,081 $7,212

(per hr.) $25.00 $25.00 $25.00 

General Fund Director $4,167 $4,242 $4,317

Class Advisor 9 $2,037 $2,112 $2,187

Class Advisor 10 $2,257 $2,332 $2,407

Class Advisor 11 $3,027 $3,102 $3,177

Class Advisor 12 $4,167 $4,242 $4,317

Yearbook - Art $3,187 $3,262 $3,337

Yearbook - Literary $3,187 $3,262 $3,337

Mock Trial $2,687 $2,762 $2,837

Robotics Team $2,687 $2,762

Dance Coach $2,687 $2,762

Asst Dance Coach $1,500 $1,575

Debate Team $1,500 $1,575

DECA $1,500 $1,575

HOSA $1,500 $1,575

Sch Play Advisor $2,747 $2,822 $2,897

Play Director $2,407 $2,482 $2,557

Acad. Bowl Decathlon $2,477 $2,552 $2,627

JROTC Drill Instructor $3,317 $3,392 $3,467

JROTC Marksmanship Adv $2,427 $2,502 $2,577

School Newspaper $2,617 $2,692 $2,767

Band Advisor $2,897 $2,972 $3,047

Band Camp Inst $2,407 $2,482 $2,557

AV Advisor $2,317 $2,392 $2,467

Choral Advisor $2,747 $2,822 $2,897

Student Council Adv $2,042 $2,117 $2,192

National Honor Society $2,257 $2,332 $2,407

Special Olympics Adv (fall) $2,822 $2,897 $2,972
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Special Olympics School Coord $2,042 $2,117 $2,192

Assistant Spec. Olympics (fall) $2,252 $2,327 $2,402

Junior Police Advisor $2,102 $2,177 $2,252

Service Squad Advisor $2,102 $2,177 $2,252

Elementary Yearbook Advisor $2,332 $2,407 $2,482

M.S. Boys Basketball $2,017 $2,092 $2,167

M.S. Girls Basketball $2,017 $2,092 $2,167

M.S. Cheerleading Adv. $2,017 $2,092 $2,167

Athletic Event Security/Assistance $25 per hour

Any assistant coach who succeeds a head coach should be placed at the top 
of the appropriate salary guide, providing he has at least two years experience 
as an assistant.
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It is acknowledged by the parties signing this instrument 
that they are aware of the contents of this Agreement and 
each and every page thereof, and, it is further understood 
and agreed that the provisions of this Agreement shall be 
binding on the parties hereto, their legal representatives, 
assignees and/or successors; 

IN WITNESS WHEREOF, the said parties have set their 
hands and seals or caused these presents to be signed and 
their proper seals to be hereto affixed the day and year first 
above written. 

The Board of Education of the City of Union City, Hudson 
County 

By: ......................................................................
(President)

Witnessed ..........................................................
(Secretary)

The Union City Education Association, Inc.

By: ......................................................................
(President)

Witnessed: ..........................................................
(Secretary)
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Non-Instructional (ESP) Section



98

PREAMBLE

This Agreement entered into this 1st day of July, 2018, 
by and between the Board of Education of the City of Union 
City, New Jersey, hereinafter called the “Board” and the 
Union City Education Association, Inc., hereinafter called 
the “Association”.  

Article 1 
PRINCIPLES

A.  Attainment of the objectives of the educational program 
conducted in the schools of the district requires mutual    
understanding and cooperation among the Board, the 
Superintendent, the professional personnel and non-
instructional personnel. 

B.  This Agreement is negotiated in order to establish for 
its term the terms and conditions of employment of 
all members of the staff employed in the classification 
set forth in Schedule “A” attached hereto and made 
a part hereof. 

C.  The Board and the Association recognize the 
importance of orderly, just and expeditious resolution 
of disputes which may arise as to proper interpretation 
or implementation of this Agreement or of policies 
or regulations of the Board and accordingly herein 
agree upon a grievance procedure for the effective 
processing of such disputes. 

D.  The Board and the Association, the parties to the 
Agreement, accept the provisions of this Agreement 
as commitments which they will cooperatively and in 
good faith honor, support, and seek to fulfill. 

E.  Despite reference herein to the Board or Association 
as such, each reserves the right to act hereunder 
by committee, individual member, or designated 
representative, professional or lay, whether or not a 
member. Each party will provide to the other within 
reasonable time, upon request, satisfactory evidence 
(such as official minutes or certificate of resolutions) 
of authority to act. 
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F.  The provisions of this Agreement will constitute a 
binding obligation of the parties for the duration hereof 
or until changed by mutual consent in writing. Any 
previously adopted policy, rule or regulation of the 
parties which is in conflict with a provision of this 
Agreement shall be superseded and replaced by this 
Agreement. Nothing in this Agreement which changes 
pre-existing policy, rules, or regulation of the parties 
will operate retroactively unless expressly so stated. 

Article 2 
RECOGNITION

A.  The Board agrees to and hereby does recognize the 
Association as the sole and exclusive negotiating 
agent for the purpose of collective negotiations in 
any and all matters relating to terms and conditions 
of employment on behalf of employees in the 
classifications set forth in Schedule “A”, except for 
confidential employees, attached hereto and made a 
part hereof for the duration of this agreement. 

B.  Unless otherwise indicated, the term “employee”, 
when used hereinafter in this Agreement, shall refer 
specifically to those employees identified in the 
negotiating unit defined above, and references to male 
employees shall include female employees.

C.  Unless otherwise indicated, the terms “he,” “his,” or 
“him” when used hereinafter in this Agreement, shall 
refer to both male and female employees. 

Article 3 
MODIFICATION OF AGREEMENT 

AND NEGOTIATION OF 
SUCCESSOR AGREEMENT

A.  The Board agrees to enter into collective negotiations 
with the legally designated bargaining agent of the 
employees over a successor Agreement in accordance 
with Chapter 123 Public Laws 1975 in a good-faith 
effort to reach agreement on all matters concerning 
the terms and conditions of employment of said 
employees. Such negotiations shall begin not later 
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than October 1 of the calendar year preceding the 
calendar year in which this Agreement expires. Any 
agreement so negotiated shall apply to all employees, 
be reduced to writing, be signed by the Board and The 
Association, and be adopted by the Board. 

B.  During negotiations the party making the proposals 
shall submit such proposals in writing to the other 
party. Receipt of a proposal shall be acknowledged 
in writing within (five) 5 days. Negotiations shall 
commence with a meeting at a mutually satisfactory 
place within fifteen (15) days after receipt of a 
proposal, unless the Board and the Association agree 
to an extension of time. During negotiations, the 
Board and the Association shall present relevant data, 
exchange points of view, and make proposals and 
counter proposals. Each party shall promptly make 
available to the other, upon request, information within 
its possession which is not privileged under law and 
which is relevant to the subject under discussion. 
Either party may, if it so desires, utilize the services 
of outside consultants and may call upon professional 
and lay representatives to assist in the negotiations. 

C.  Neither party in any negotiations shall have 82 
any control over the selection of the negotiating 
representatives of the other party. 

D.  MEETINGS: 

1. Representatives of the Board and the Association’s 
negotiating committee shall meet as needed for 
the purpose of reviewing the administration of 
the Agreement, and to resolve problems that may 
arise. These meetings are not intended to bypass 
the grievance procedure. 

2. The party requesting the meeting shall submit 
to the other, at least three (3) days prior to the 
meetings, an agenda covering matters they wish 
to discuss. 

3. All meetings between the parties shall be regularly 
scheduled, whenever possible, to take place when 
the employees involved are free from assigned 
responsibilities, unless otherwise agreed. 
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4. Whenever members of the bargaining unit are 
mutually scheduled by the parties hereto to 
participate during working hours in conferences, 
meetings or in negotiations respecting the 
collective bargaining agreement, they will suffer no 
loss of pay. 

5. Should a mutually acceptable amendment to this 
agreement be agreed on by the parties, it shall be 
reduced to writing, be signed by the Board and the 
Association and be adopted by the Board. 

E.  Except as this Agreement shall hereinafter otherwise 
provide, all terms and conditions of employment 
applicable on the effective date of this Agreement to 
employees covered by this Agreement as established 
by the rules, regulations and/or policies of the Board 
in force on said date, shall continue to be so applicable 
during the term of this Agreement. Unless otherwise 
provided in this agreement, nothing contained herein 
shall be interpreted and/or applied so as to eliminate, 
reduce or otherwise detract from any employee 
benefit existing prior to its effective date.  

F.  The Board agrees not to negotiate concerning said 
employees in the negotiating unit as defined in 
Article 2 of this Agreement with any organization 
other than the Association for the duration of this 
Agreement. The Board and the Association also 
agree that all negotiations be conducted in private 
and that reasonable confidentiality be maintained by 
both parties. 

G.  This Agreement shall not be modified in whole or in 
part except by an instrument in writing duly executed 
by both parties.  

Article 4 
GRIEVANCE PROCEDURE

A.  Definitions 

1. A "grievance” is a dispute by an Employee or 
the Association based upon the interpretation, 
application, or violation of this Agreement, policies 
or administrative decisions affecting employees’ 
terms and conditions of employment.  
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2. An “aggrieved person” is an employee, employees 
or the Association, directly affected by a grievance.  

3. The “parties of the grievance” are: 

a.  The person or persons making the grievance. 

b.  The person or persons representing the 
aggrieved individual or individuals. 

c.  The person or persons to whom the grievance 
applies. 

d.  The person or persons who are representing 
the individual or individuals against whom the 
grievance is presented. 

B.  Purpose The purpose of this procedure is to secure, 
at the lowest possible level, equitable resolution of 
disputes concerning the rights of the parties. Both 
parties agree that these proceedings will be kept as 
confidential as may be appropriate at any level of the 
procedure.

C.  Procedure 
The ESP grievance procedure shall be parallel to that 
set forth in the Instructional grievance procedure, 
Article 4.C. 

D.  Rights of Employees to Representation 

1. Any aggrieved person may be represented at all 
stages of the grievance procedure by himself, 
or, at his option, by a representative selected or 
approved by the Association. When an employee is 
not represented by the Association, the Association 
shall have the right to be present.

2. The parties in interest may call upon competent 
professional lay representatives and consultants, 
including members of the administrative and 
supervisory staffs, to attend meetings for which 
provision is herein above made and to participate in 
the discussions there at. 
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E.  Miscellaneous 

All meetings and hearings under this grievance 
procedure shall not be conducted in public and 
shall include only such parties in interest, including 
witnesses, if any, and their designated or selected 
representatives, as herein above referred to. All 
parties to this Agreement do hereby solemnly covenant 
and agree to observe any grievance procedure as 
confidential. 

Article 5 
EMPLOYEE RIGHTS

A.  Pursuant to Chapter 123, Public Laws 1975, the Board 
and the Association hereby agree that every employee 
of the Board shall have the right freely to organize, 
join and support the Association and its affiliates for 
the purpose of engaging in collective negotiations 
or to refrain from doing so. The Board and the 85 
Association undertake and agree that they shall not 
discourage or deprive or coerce any employee in 
the enjoyment of any rights conferred by Chapter 
123, Public Laws 1975, or other laws of New Jersey 
or the Constitutions of New Jersey and the United 
States. The Board and the Association further agree 
that they shall not discriminate against any employee 
with respect to hours, wages or any other terms or 
conditions of employment by reason of membership 
or non-membership in the Association and its affiliates, 
participation or non-participation in any activities of the 
Association and its affiliates, collective negotiations or 
institution or failure to institute a grievance, complaint 
or proceeding under this Agreement or otherwise with 
respect to any terms or conditions of employment. 

B.  Nothing contained herein shall be construed to deny 
or restrict to any employee or to the Board such rights 
as they may have under New Jersey School Laws 
or other applicable laws and regulations. The rights 
granted to teachers hereunder shall be deemed to be 
in addition to those provided elsewhere. 

C.  No employee shall be disciplined, reprimanded, 
reduced in rank or compensation or deprived of any 
advantage except for inefficiency or other just cause. 
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Any such action asserted by the Board, or any agent 
or representative thereof, shall be subject to the 
grievance procedure herein set forth. 

D.  Whenever any employee is requested to appear before 
the Superintendent, or his designee, Board, or any 
committee, member, representative or agent thereof 
concerning any matter which could adversely affect 
the continuation of employment or the salary or any 
increments pertaining thereto, then he shall be given 
prior written notice of the reasons for such meeting or 
interview and shall be entitled to have a representative 
of the Association present to advise him and represent 
him during such meeting or interview. Any suspension 
of an employee pending charges shall be with pay 
except in the case of a serious infraction. 

E.  No employee shall be prevented from wearing pins or 
other identification of membership in the Association 
or its affiliates. 

F.  Any question or criticism by a supervisor, 
administrator, or Board member of an employee or his 
job performance shall be made in confidence and not 
in the presence of students, parents, other employees 
or at public gatherings. 

G.  The personal life of an employee is not an appropriate 
concern for attention of the Board except as it 
may directly prevent the employee from performing 
properly his assigned functions during the workday. 

H.  Personnel Records 

1. An employee shall have the right, upon re-quest, to 
review the contents of his personnel file.  

2. No material derogatory to an employee’s conduct, 
service, character or personality shall be placed 
in his personnel file unless the employee has 
had an opportunity to review the material. The 
employee shall acknowledge that he/she has had 
the opportunity to review such material by affixing 
his/her signature to the copy to be filed with the 
express understanding that such signature in no 
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way indicates agreement with the contents thereof. 
The employee shall also have the right to submit 
a written answer to such material, and his/her 
answer shall be reviewed by the Superintendent or 
his designee and attached to the file copy.  

3. Although the Board agrees to protect the 
confidentiality of personal references, academic 
credentials and other similar documents, it shall not 
establish any separate personnel file which is not 
available for the employee’s inspection. 

I.  Final evaluation of an employee upon termination of his 
employment shall be concluded prior to severance and 
no documents and/or other material shall be placed in 
the personnel file of such employee after severance or 
otherwise than in accordance with the procedure set 
forth in this Article.  

Article 6 
ASSOCIATION RIGHTS 

AND PRIVILEGES

All rights and privileges of the Association as enumerated 
within Instructional Article 6 shall accrue as if duplicated 
herein as ESP Article 6.  

Article 7 
SALARY AND HOURS OF WORK

A.  The salaries of all full-time employees covered by this 
agreement are set forth in Schedule “B”. 

B.  Any full-time employee employed prior to January 1 
of any school year shall be given full credit for one (1) 
year of service toward the next increment step for the 
following year. Employees employed after January 1 
but prior to June 30 shall remain in Step 1 of salary 
schedule for the next year of employment.

C.  Work Schedule 

1. The regular Full-Time work week shall be:
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a.  Monday to Friday, thirty-five (35) hours or the 
regular school day for: Secretaries, Clerks, 
Aides, Bookkeepers, Insurance Administrator, 
Medical Administrator, Administrative 
Assistants, Attendance Officers, Attendance 
Verification Officers, and other School Office 
Personnel 

b.  Monday to Friday, thirty-five (35) hours for:

 Security Guards, Drivers, Qualified Purchasing 
Agent, Purchasing Agent, Purchasing and 
Equipment Manager, Assistant Purchasing and 
Equipment Manager, Comptroller, Supervisor 
of Buildings and Grounds, Transportation 
Director, Assistant Transportation Director, 
Executive Secretary, Security Supervisor, 
Director of Facilities, Security Integration 
Monitor, School Safety Specialist, Coordinator 
of Data & Community Engagement, District 
Security Integration and Information Manager, 
Inventory Control Coordinator.

c.  Monday to Friday, forty (40) hours for:

 Custodians, Head Custodians, Maintenance 
Personnel, Plumbers, Electricians, Carpenters, 
Bus Drivers

 These hours are inclusive of the duty-free lunch 
outlined in section C.2 below.  Employees will 
be eligible for overtime pay, as per “Schedule 
C”, after forty hours of paid time in one 
week.  Any additional time worked between 
the employee’s shift and forty (40) hours will 
be paid at straight time, unless worked on 
a weekend or holiday, when schedule rates 
outlined in Schedule “C” will apply. 

d.  Regular shifts for custodians will be defined 
as follows:

 Day Shifts: 6:00 a.m. to 2:00 p.m.
   8:00 a.m. to 4:00 p.m.
 Night Shift: 2:00 p.m. to 9:30 p.m.
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e.  Regular shifts for security guards will be 
defined as follows:

 Day Shifts: 6:30 a.m. to 1:30 p.m.
   7:00 a.m. to 2:00 p.m.
   7:30 a.m. to 2:30 p.m.
   8:00 a.m. to 3:00 p.m.
   9:00 a.m. to 4:00 p.m.
 Night Shift: 2:00 p.m. to 9:00 p.m.
   3:00 p.m. to 10:00 p.m.
   4:00 p.m. to 11:00 p.m.

f.  Regular shifts for full time bus drivers will be 
defined as follows:

    Day Shift: 6:30 a.m. to 2:30 p.m. 
    Night Shift:  2:00 p.m. to 10:00 p.m.

g.  Regular shifts will be assigned to custodians 
and security guards as follows:

i. On or before September 1st of each 
contract year, each building principal or his/
her designee shall determine the number 
of custodians (including head custodians) 
needed for each custodian shift and which of 
the above security shifts are necessary and 
how many security guards are necessary 
per shift. Not every security guard shift 
must be used or manned. Thereafter, 
the required security guard shifts will be 
assigned in accordance with the procedure 
set forth in paragraphs g.ii and g.iii below.  

ii. On or before September 1st, the shifts will 
be assigned by the choice of each employee 
in reverse seniority order.  That is, the most 
senior employee in each category shall 
choose his/her shift first, followed by the 
second most senior, until the least senior 
employee in that category has chosen the 
last remaining shift.  

iii. Seniority will be defined as seniority in the 
district.  That is, the employee with the 
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highest number of years of service in the 
district will be considered the most senior, 
regardless of his/her years of service in the 
building. 

iv. Throughout the year, the building principal 
or his/her designee shall maintain a calendar 
of events and determine which weeks have 
events that demand additional employees 
to work the night shift(s).   The calendar will 
be maintained a minimum of two (2) months 
in advance.  

v. For weeks that have a need for additional 
night shift employees in a particular 
category, a rotation list will be established 
of all non-night shift employees in that 
category.  All employees in each category 
who are not regularly assigned to a night 
shift and hired on or after July 1, 2004, are 
to be included on the list.  Those additional 
night shift assignments will be assigned 
by rotation, one week at a time, beginning 
with the least senior employee on the 
list.   Schedules of additional night shift 
assignments will be provided to affected 
employees at least two (2) months in 
advance.

vi. If an employee transfers mid-year and 
is more senior than any other employee 
working the shift she/he had been working 
prior to the transfer, then she/he will be 
placed on that shift. Any affected employees 
will be reassigned to shifts by seniority.   

2. All full-time unit employees listed in Schedule A 
shall receive a duty-free lunch as follows:  

a.  Unit employees assigned to the Board of 
Education offices shall receive a one- hour 
duty-free lunch.

b.  Unit employees assigned to a school shall 
receive a duty-free lunch, the duration of which 
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shall be the length of one class period for that 
school. In addition, these employees will be 
given consideration for the need of a 10-minute 
break each morning at a time to be agreed 
upon with their immediate supervisor. 

c.  High School and elementary Teacher Aides 
shall receive one preparation period daily and a 
duty-free lunch, the duration of which shall be 
the length of one class period for that school. 

3. Employees called-in before or after regular work 
hours for emergencies shall receive a minimum of 
two (2) hours of overtime pay for callback hours 
which are not contiguous to their normal workday. 
This minimum shall not apply to time worked 
immediately prior to or immediately following the 
employee’s scheduled workday. The overtime 
hours shall begin upon the employee’s arrival at 
the work site and end when the employee leaves 
the work site or after two hours, whichever is later.  

4. Employees hired after July 1, 2004, in the job titles 
Head Custodian, Custodian, Security, Maintenance 
Person, and Cleaning Person may be assigned 
to their regular work week schedule as outlined 
in 7.C.1 above or a work week of Tuesday to 
Saturday, with the same hours as described in 
7.C.1. 

a.  The above-defined shifts shall both constitute 
full workweeks and all hours beyond 40 hours 
shall be considered overtime. 

b.  Personnel hired prior to July 1, 2004, may 
not be involuntarily assigned to the Tuesday – 
Saturday shift.  

c.  Selection of Tuesday-Saturday shift personnel 
shall be accomplished in the following manner:  

i. Volunteers will be solicited.

ii. Should no volunteers come forth, the 
employee(s) with the least seniority as 
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defined in the collective bargaining 
agreement shall be assigned. 

iii. Should there be an excess of volunteers, 
the employee(s) with the most seniority will 
be given preference. 

D.  Method of Payment 

1. Ten-month employees will be paid in twenty (20) 
equal semi-monthly installments, and twelve-month 
employees in twenty-four (24) equal semi-monthly 
installments. 

2. When a payday falls on or during a school holiday, 
vacation or weekend, employees shall receive their 
pay on the last previous working day. 

3. Paychecks are to be available prior to lunch hour.  

4. Employees shall be paid for overtime on the next 
pay date following submission of overtime hours. 
The Board will provide each employee with a 
receipt for such submissions, which will list hours 
worked and date of submission.

5. Effective July 1, 2015 the Board may impose a 
mandatory direct deposit system for distribution of 
paychecks to all employees.

 For employees who do not provide bank account 
information, an account will be established in the 
employee’s name at no cost to the employee.  The 
account will have convenient local access, including 
a no-cost debit card.  

 The Board will continue to provide paper paystubs.   

E.  Not later than July 31st., all unit employees shall be 
given written notice of their salary, accumulated sick 
days, years of service, and their salary guide status 
on the applicable salary guide for the forthcoming 
work year. 
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F.  Night Shift 

1. Night shift custodians will work a seven-and-one-
half (7½) hour shift, including one half (½) hour for 
lunch.

2. The above-defined night shift shall constitute a 
35-hour workweek and all hours beyond 35 hours 
shall be compensated according to the overtime 
provisions of this agreement. Night shift custodians 
shall be paid regular pay as if they worked 40 hours. 

3. Vacation schedules and times will remain the same 
for employees working on the night shift. 

4. During summer months, where practical or 
as assigned in previous summers, night shift 
employees shall be reassigned to the day shift 
schedule. 

5. Selection of night shift employees shall be done in 
the following manner: 

a.  Volunteers will be solicited 

b.  Should no volunteers come forth, the 
employees with the least seniority as defined 
in the negotiated agreement shall be assigned 
to the night shift. 

c.  Should there be an excess of volunteers, the 
employees with the most seniority who have 
volunteered will be given preference. 

d.  A day boiler man can volunteer and be assigned 
to night shift provided there is a custodian 
during the day to assume the boiler man 
functions.

6. There shall be no authorization for overtime for 
Sunday boiler check. Said Sunday check, when 
necessary, shall be part of the boiler man’s regular 
duties. Boiler checks shall be rotated among black 
seal holders on a building basis. 
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G.  Employees are expected to report to work on time. 
Lateness should be avoided. The third lateness shall 
result in a written reminder by the principal or other 
site supervisor. Upon the fourth lateness and all 
subsequent lateness, a loss of forty-five ($45) dollars 
shall be sustained by the employee.  

H.  Overtime shall be rotated among the eligible employees 
at each work location as follows:

1. At the beginning of each school year, a list will be 
formulated based on seniority in the district. The 
"top" shall be most senior. Opportunity for event 
assignments is to be based on said list. Rotation 
of lists shall be from "top" position to "bottom". The 
rotation will begin at “top” with the first assignment 
and rotation will continue through all subsequent 
assignments during that school year. The list 
will restart at “top” only at the beginning of the 
following school year.

2. Opportunity for these assignments shall be given by 
personal contact or telephone. An employee shall 
be deemed to have been offered an assignment 
and served same based on: (a) actual time worked; 
or (b) refusal to work when offered the opportunity. 

3. Accurate logs of attempted contacts, refusals and 
assignments will be maintained by the Supervisor 
or another Board designee. These logs shall be 
made available to the Association for inspection 
upon request.

I.  Snow Removal

1. In the event of snowfall requiring custodial/
maintenance personnel to report for snow removal, 
it will be the responsibility of the administration to 
contact the needed employees to direct them to 
report to their work location.  Such snow removal 
assignments will be rotated among the custodial/
maintenance personnel in each work location, as 
per section H above.   
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2. It is understood that, in the event that school is 
closed due to a snow emergency, mandatory snow 
removal work performed by custodial/maintenance 
personnel during times that would otherwise fall 
during their regular shift is not eligible as overtime 
unless it causes them to exceed 40 hours as defined 
by the overtime provisions of this agreement.  
Mandatory snow removal work performed outside 
an employee’s regular shift, on a weekend, or on a 
holiday, may qualify as overtime as defined by the 
overtime provisions of this agreement.   

3. It is further understood that failure to report for 
mandatory snow removal may result in disciplinary 
action.  

J.  Part-time Employees

The Board fully recognizes as represented by the Union 
City Education Association all regularly employed 
part-time employees working in positions listed in 
Schedule A and/or B of the non-instructional section 
of the Collective Bargaining Agreement including, 
but not limited to, Custodians, Cleaning Personnel, 
Drivers, Maintenance, and Security. In general, part-
time employees will be defined as employees working 
on a regular basis, but fewer than 30 hours per week.  
For existing positions with a regular schedule of fewer 
than 30 hours per week (i.e. cleaning personnel), part-
time will be defined as working at least 10 fewer hours 
per week than employees on the salary guide.

Part-time employees will be entitled to the following:

a.  Hourly rate as per Schedule C 

b.  10 sick days per year, with all unused days 
accumulating each year

c.  Preference in hiring upon application for full-
time position in the same or similar position as 
their part-time employment.

d.  All representational, grievance and employment 
rights afforded to employees under the law and 
the collective bargaining agreement.
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e.  One (1) personal day per year, which will expire 
if not used in that contract year.

Article 8 
TRANSFER AND REASSIGNMENT

A.  Employees desiring a change in employment shall make 
their request in writing to the proper administrator. 

B.  The proper administrator shall discuss the transfer 
with the employee and/or his representative and shall 
make the final assignment in writing before transfer 
takes place. 

C.  In the event of transfer or reassignment to a lesser 
paying job, salary shall be determined as provided in 
Article 16 section B3, of this Agreement. 

Article 9 
VACANCIES AND NEW POSITIONS

A.  Notice of all vacancies of employees covered by this 
contract shall be posted in each school by the proper 
administrator within ten (10) days of: 

1. Receipt of a letter of resignation. 

2. Official Board action vacating a position or creating 
a new position within the school system. 

B.  The notice shall be posted for ten (10) workdays and 
employees interested therein must submit a written 
application to the proper administrator within the 
aforementioned ten (10) workday posting period to be 
considered for the vacancy. The notice shall state the 
name of the job and a short description of the same, 
and shall be posted at all workstations. All such non-
instructional postings shall be consecutively numbered 
and preceded with the letters NI.

C.  All such applicants shall be considered and will be 
given a reply to their application and an interview within 
a reasonable period of time. 
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D.  All qualified personnel shall be given adequate 
opportunity to make application within the time frame 
established by the posting and no position shall be 
filled until all properly submitted applications have been 
considered.  

E.  Custodians, maintenance employees, and cleaning 
personnel shall receive no more than three (3) 
successive yearly fixed-term contracts. If an employee 
is renewed following the third such annual contract, it 
shall be for a non-fixed term. Any nonrenewal shall be 
for just cause and subject to the grievance procedure 
set forth herein. 

Article 10 
SICK LEAVE

A.  Sick leave is hereby defined to mean absence from 
duty of any employee because of personal disability 
due to illness or injury, or because he has been 
excluded from school by the school district’s medical 
authorities because of a contagious disease or 
because of a quarantine for such a disease in his 
immediate household.

B.  All employees shall be allowed sick leave with full 
pay pursuant to the schedule below: All unused sick 
leave shall be accumulative for additional sick leave as 
needed in subsequent years.  

C.  ALLOWANCE FOR PERSONAL ILLNESS 

1. Full time employees:

 Salary Schedule Experience Full Pay 

a.  1 to 10 years experience a total of 10 days (12-
month employees a total of 12 days) 

b.  10 years plus 1 day through 15 years inclusive 
a total of 15 days 

c.  15 years plus 1 day through 20 years inclusive 
a total of 20 days 

d.  over 20 years a total of 25 days  
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In c. and d. above, - only the first 15 days per year 
shall be accumulated as provided in Paragraph B of 
this Article, and the extra days shall be applied only 
after credited accumulated days are exhausted. (Note: 
NJSA 18A: 30-7.)

2. Part-time employees:

 10 sick days per year, with all unused days 
accumulating each year

D.  After accumulated days are exhausted, the following 
language shall apply: 

1. For the first use of non-cumulative additional sick 
leave the employee shall not experience any loss 
of pay. 

2. The Board, at its sole discretion, may grant 
additional leave upon showing of good cause.  

E.  The Board of Education may at its own discretion 
extend the above sick leave policy in individual cases.  

F.  The Board will not recognize sick leave credit 
accumulated in another school district or place of 
employment. 

G.  All days referred to are working days.  

H.  Regular employees must notify the district of 
unavailability for work by calling the district’s AESOP 
system at 1 (800) 942-3767 or by accessing the 
district’s AESOP system online at www.AESOPonline.
com, between the hours of 4:00 p.m. and 7:00 a.m. 
For failure to call in, a $25.00 fine shall result after the 
third and subsequent infractions in any one work year.  

I.  A doctor’s certificate may be required to be submitted 
to the Board Secretary in any of the following cases 
of absence: 

1. personal illness of five (5) consecutive days or 
more; 

2. Long duration; 
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3. frequent occurrence; 
4. pattern absences. 

J.  Unused Sick Leave Compensation 

Note: Parts of this section have been rewritten to 
clarify existing practice. No change to the value of the 
compensation was agreed to by the parties. 

1. Employees, upon full-service retirement, shall 
receive compensation for all unused sick leave days, 
accumulated from the beginning of employment, as 
follows: 

a.  One-half (½) of one (1) day’s pay for each 
unused sick leave day. One day’s pay for 
10-month employees is defined as one two-
hundredth (1/200) of the employee’s final 
annual salary. One day’s pay for 12-month 
employees is defined as one two-hundred 
twenty-fifth (1/225) of the employee’s final 
annual salary. 

b.  Maximum values

i. Any employee whose dollar value, as 
calculated in A above, exceeded $60,000 
as of July 1, 1995, shall maintain that value 
as his/her base. For any days in excess of 
that base value, retirees shall be paid at the 
following rate: one-quarter (¼) of one (1) 
day’s pay of the average Union City salary 
guide that the employee was on at the time 
of retirement.

ii. All other employees will have a base value, 
as calculated in A above, not to exceed 
$60,000. For any days in excess of a value 
of $60,000, retirees shall be paid at the 
following rate: one-quarter (1/4) of one (1) 
day’s pay of the average Union City salary 
guide that the employee was on at the time 
of retirement.
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iii. It is noted for clarity that P.L. 2010 Chapter 
3 sets a maximum payout at retirement 
of $15,000 for those employed after the 
effective date of the law, May 21, 2010. 
Should that law change, the maximum will 
revert to the values referenced above.

c.  At the retiree’s option, this payment may be 
made as a lump sum payment at retirement or 
in three (3) equal annual deposits to qualified 
retirement accounts beginning in the year of 
retirement.  

2. Employees, upon resignation, and who have 
been continuously employed for a minimum of 
three full years, shall be compensated for unused 
accumulated sick leave days at the rate of $30.00 
for each unused sick day.

3. In the event of death before retirement or 
resignation, the employee’s estate shall receive 
the lump sum payment according to the appropriate 
formulas described above.

Article 11 
OTHER LEAVE

A.  As of the beginning of 1971-72 school year, employees 
shall be entitled to the following temporary leaves of 
absence with full pay each school year:  

1. Two (2) days leave of absence for personal, 
legal, business, household or family matters which 
require absence during school hours. Application 
to the employee’s principal or other immediate 
superior for personal leave shall be made in writing 
at least three (3) days before taking such leave 
(except in the case of emergencies). Unused 
personal days shall be cumulative as sick leave. 

2. Time necessary for appearances in any 
legal proceeding, subject to approval by the 
Superintendent or Board Secretary. 
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3. Up to five (5) days at any one time in the event 
of death or serious illness of an employee’s 
spouse, domestic/civil union partner, child, son-in-
law, daughter-in-law, parent, father-in-law, mother-
in-law, brother, sister, brother-in-law, sister-in-law, 
grandparent, or any other member of the immediate 
household. In the event of a death, the five 
consecutive days are to include the date of the 
funeral and/or must begin within nine (9) calendar 
days of the death.  Serious illness shall be defined 
as in the Federal Family and Medical Leave Act 
of 1993. Employees shall be granted up to one 
(1) day in the event of death of an employee’s 
friend or relative outside the employee’s immediate 
family as defined above, on good cause shown 
and for a maximum of two (2) such days per work 
year. Commencing with the third such request in 
the same work year, employees may be granted 
leave for this purpose at the sole discretion of the 
Superintendent of Schools. 

4. A one-time allotment during the employee’s 
employment with the District, of up to five (5) 
consecutive work days immediately following 
the marriage/civil union/domestic partnership 
for the purpose of marriage/civil union/domestic 
partnership and honeymoon, which leave shall 
not coincide with the beginning and ending of the 
school year. 

5. Time necessary for persons called into temporary 
active duty of any unit of the U.S. Reserves or the 
State National Guard, provided such obligations 
cannot be fulfilled on days when school is not in 
session. An employee shall be paid his regular pay 
in addition to any pay which he receives from the 
state or federal government. This article shall not 
apply to any employee who voluntary enlists or is 
inducted into standard active duty in any branch of 
the Armed Forces.  Such individuals will be subject 
to Article 11.A.10.C.  
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6. 

a.  Up to five (5) days at any one time for 
serious illness for mother, father, husband, 
wife or child. Leave may be granted for other 
persons not listed, subject to approval by the 
Superintendent or Board Secretary. Serious 
illness shall be defined as in the Federal 97 
Family and Medical Leave Act of 1993. 

b.  Normal vaginal childbirth shall not be 
considered a "serious illness" for the purposes 
of Paragraph 6.a. above.

c.  Application for leave by a father for the birth of 
his child shall be documented by a certificate 
of birth from a physician. Such certificate shall 
entitle the father to up to five (5) days of leave.  

d.  Application for leave of a family member as 
defined in Paragraph 6.a. above (other than 
the father) as a result of the birth of a child 
shall be documented by a certificate of birth 
from a physician. Such certificate shall entitle 
the family member to up to three (3) days of 
leave. Medical certification providing specific 
medical reasons why the child-birth requires 
the presence of the family member shall be 
required to allow the fourth and fifth day(s) of 
leave under Paragraph 6.a. above.

7. Time necessary for Jury Duty 

8. Up to two (2) days each for five (5) representatives 
of the Association to attend conferences and/
or conventions of state and national affiliated 
organizations. A copy of the agenda and a written 
report shall be submitted to the Board Secretary 
within one (1) week of the conference or convention.  

9. Time during which a quarantine is imposed. 

10. Other leaves of absence with pay may be granted 
by the Board for good reason.  
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B.  Leaves taken pursuant to Section A above shall be 
in addition to any sick leave to which the employee 
is entitled. 

C.  Military leave without pay shall be granted to any 
employee who is inducted or enlists in any branch of 
the armed forces of the United States for the period of 
said service and three (3) months thereafter, or three 
(3) months after recovery of any wound or sickness at 
time of discharge. 

D.  Maternity-Child Rearing 

1. Maternity leave will consist of thirty (30) days 
prior to anticipated due date and thirty (30) days 
following delivery. During this period, accumulated 
paid sick leave may be used. In the event that the 
employee does not have adequate accumulated 
sick leave to take a paid leave during this period, 
leave may be taken under the provisions of the 
Federal Family Medical Leave Act without loss of 
health benefits. 

a.  In the event of stillbirth or death of a newborn 
child, which shall be defined as a child of 6 
months or younger, and if the employee so 
elects, he/she may resume full employment 
when he/she is able to perform his/her 
duties and after 30 days notification to the 
Superintendent or his designee. Any leave 
taken pursuant to this paragraph shall be 
unpaid leave and all benefits shall cease. 
Extension of leave pursuant to this paragraph 
beyond a period of 6 months shall require 
written approval of the Superintendent. 

 Nothing in this paragraph is intended to limit 
or modify the maternity leave allowed by 
paragraph D.1 or the eligible leave allowed by 
the New Jersey Family Leave Act as provided 
in paragraph D.2. 

2. Beyond the thirty (30) day period following the 
birth of a child, the employee is eligible for up to 
twelve (12) weeks of leave under the provisions of 
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the New Jersey Family Leave Act without loss of 
health benefits.  

3. Following the leave outlined in 1. and 2. above, 
child-rearing leave shall be granted upon request 
for up to two (2) additional years without pay. a. 
Upon request of the teacher, recommendation of 
the Superintendent, and the approval of the Board, 
an employee may return from child-rearing leave at 
an earlier date than that which had been established 
in the leave approval. 

4. Any employee adopting an infant child up to the 
age of five years shall receive similar leave which 
shall commence upon receipt of de facto custody 
of said infant, or earlier, if necessary, to fulfill the 
requirements of the adoption. 

5. No employee on child-rearing leave shall, on the 
basis of said leave, be denied the opportunity to 
substitute in the Union City School District in the 
area of his/her certification or competence. 

6. The Board and the Association agree to conform 
with the current civil rights decisions now in the 
courts and/or appeal decisions with regard to 
maternity leaves of absence and the use of sick 
leave attendant upon pregnancy.  

7. In the event a childrearing leave is requested 
following birth or adoption, only one (1) member 
of a married couple employed by the Union City 
Board of Education will be granted a leave pursuant 
to this Article. 

E.  The Board agrees that up to two (2) employees 
designated by the Association shall, upon request, be 
granted a leave of absence without pay for up to two 
(2) years each, for the purpose of engaging in activities 
of the Association and its affiliates. 

F.  A leave of absence without pay of up to two (2) years 
shall be granted to any employee who joins the Peace 
Corps or Vista.  

G.  Other leaves of absence without pay may be granted 
by the Board for good reason.  
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H.  All benefits to which an employee was entitled at 
the time his leave of absence commenced, including 
unused accumulated sick leave, shall be restored to 
him upon his return, and he shall be assigned to the 
same position which he held at the time said leave 
commenced, if available, or, if not, to a substantially 
equivalent position. 

I.  All extensions or renewals of leaves shall be applied 
for and granted in writing.  

J.  Any 10 month employee on a leave exceeding 120 
days in length which will extend to June 30th of any 
year must notify the Board of a) their intention to return 
to work on the first day of the upcoming year or b) 
request additional leave for the following year, where 
eligible, by April 15th of the current school year. Any 
12-month employee on a leave exceeding 120 days in 
length which will extend to June 30th of any year must 
notify the Board of a) their intention to return to work 
on July 1st of the upcoming school year or b) request 
additional leave for the following year, where eligible, 
by April 15th of the current school year.  

K.  Use of sick leave will not diminish the amount of leave 
available to an employee under the Family Medical 
Leave Act or the New Jersey Family Leave Act. That 
is, sick leave need not be used at the same time as 
family leave. 

Article 12 
EMPLOYEE IMPROVEMENT

A.  In an attempt to provide the most efficient and 
economical work force possible, the Board agrees: 

1. To pay the full cost of tuition and other reasonable 
expenses incurred in connection with any courses, 
workshops, training sessions or other such 
sessions which an employee is requested by the 
Administration to take.  

2. To cooperate with the Association in arranging 
in-service courses, workshops, and programs 
designed to improve the quality of work performed 
by its employees. 
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3. When non-instructional personnel attend Board 
approved workshops for purpose of increasing 
efficiency in their jobs, the Board shall pay the 
registration fee up to $20.00 for a maximum of 
twenty-five (25) people per year. 

B.  Teacher Aides 

1. The Board will pay the full cost of tuition and other 
reasonable expenses incurred in connection with 
the attainment of up to sixty (60) Superintendent-
approved college credits or an Associate’s Degree.  

2. Aides subsequently hired as certified teachers will 
receive initial credit on the teacher’s salary guide of 
one step for each two full years of service to the 
district as a teacher aide. 

Article 13 
INSURANCE PROTECTION

A.  The Board shall provide the health-care insurance 
protection designated below. The Board shall pay the 
premium cost after employee contributions as outlined 
in A.3 below for each teacher, and, in cases where 
appropriate, for family-plan insurance coverage. 

1. Provisions of the health-care insurance program 
shall be detailed in master policies and contracts 
agreed upon by the Board and the Association and 
shall include: 

a.  Options of:

1. Horizon Traditional plan in place as of July 
1, 2018. This plan will be available only to 
employees hired prior to July 1, 2015.   

2. Horizon Direct Access 5 plan in place as 
of July 1, 2018 with $5 in-network office 
co-pay.

3. Horizon Direct Access 15 plan to be in 
place as of July 1, 2019 with $15 in-network 
office co-pay.
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b.  Coverage shall be extended for children 
age up through the age of twenty-six (26) in 
accordance with applicable law.

c.  Optical plan - “Vision Service Plan” equivalent 
to NJEA UniServ Plan.  

d.  Prescription co-pay shall be $5 (generic) /$10 
(brand).  

e.  Full Dental Program with coverage of $1,500 
yearly and $2,500 Orthodontics. 

    2.   Enrollment

a.  Effective July 1, 2019, the Horizon Direct 
Access 5 plan will be the base plan for all 
current employees. All employees hired prior 
to July 1, 2019 will have the option to “buy 
up” to the Traditional plan. Employees hired 
after July 1, 2019 will be placed in the Horizon 
Direct Access 15 plan, with eligibility to enroll in 
the Direct Access 5 plan beginning in their 5th 
year of employment.

b.  The Board will host two open enrollment periods 
per year, with effective dates of January 1 and 
July 1 of each contract year.

   3.  Contributions 

a.  Eligible the 2018-19 contract year, contributions 
will be based on the Tier 4 amount set forth 
by P.L.2011, Chapter 78 for health and 
prescription plans only, based on 2017-18 
salary and choice of plan. No retroactive 
contributions will be assessed from retroactive 
pay, regardless of change in salary.  

b.  Effective July 1, 2019, eligible employees 
enrolled in the Horizon Traditional plan shall 
make insurance contributions according to 
Chart A below, based on salary and plan 
choice. These contributions represent the 
difference between the employer cost for the 
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Direct 5 plan and the full premium cost for 
the Traditional plan. Upon the expiration 

of this agreement, these contribution 

amounts are subject to change if 

Traditional plan premiums increase, 

regardless of whether a successor 

agreement is in place  

c.  Effective July 1, 2019, eligible employees 
enrolled in the Horizon Direct Access 5 plan 
shall make insurance contributions according 
to Chart B below, based on salary and plan 
choice. These contributions reflect a reduction 
in medical premium contributions from the 2018 
rates and existing prescription contributions. 
Upon the expiration of this agreement, 

these contribution amounts are not 

subject to change unless negotiated in 

successor agreements.

d.  Effective July 1, 2019, eligible employees 
enrolled in Horizon Direct Access 15 plan 
shall make insurance contributions according 
to Chart C below, based on salary and 
plan choice. These contributions reflect a 
reduced medical premium contribution and 
existing prescription contribution. Upon the 

expiration of this agreement, these 

contribution amounts are not subject to 

change unless negotiated in successor 

agreements. 

e.  As per P.L.2011, Chapter 78, employees on 
unpaid leave who continue to receive health 
benefits are required to continue contributions 
during the duration of their leave.  

For each 10-month employee who remains in the 
employ of the Board for the full school year, the 
Board shall make payment of insurance premiums to 
provide insurance coverage for the full twelve (12) 
month period commencing September 1st and ending 
August 31st. When necessary, payment of premiums 
on behalf of the teachers shall be made retroactively 
or prospectively to assure uninterrupted participation 
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and coverage, in accordance with the regulations of 
the carrier.  

B.  The Board shall provide for continuance of health-care 
insurance after retirement on the terms detailed in 
the master policies and contracts agreed upon by the 
Board and the Association. Premiums shall be paid by 
the retiree.  

C.  The Board shall provide to each employee a description 
of the health-care insurance coverage as provided by 
the carrier. 

D.  Double medical insurance coverage through the Board 
of Education is not permitted where both spouses 
are employed by the Board or where one spouse is 
employed by the Board and the other is employed 
by any Union City municipal employer or the North 
Hudson Regional Fire Department. Where both 
spouses are employed by the Board, a Union City 
municipal employer, or the North Hudson Regional 
Fire Department, the Board-employed spouse who 
is without his or her own coverage will be entitled 
to a waiver payment of $950 annually, or pro rate 
portion thereof, during such time that the spouses are 
married to one another and both are employed by the 
Board, a Union City municipal employer, or the North 
Hudson Regional Fire Department. Payments under 
this paragraph will be made by June 30th each year.  

E.  The Board will establish an IRS Section 125 Cafeteria 
Plan to allow employees to waive health coverage in 
return for a taxable cash payment of $3300 annually, 
or pro rate portion thereof. Employees must opt for 
coverage waivers in writing annually prior to June 
30th for the succeeding coverage year, and must 
submit proof of alternate coverage. Life altering events 
which result in loss of alternate coverage will allow 
employees to return to the Board plan with seamless 
coverage. Payments under this paragraph will be made 
by June 30th each year.  
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Chart A

Traditional Plan Contributions:
  Family

Income

Min

Income 

Max

Annual 

Contribution

0 24999  $     9,211.94 

25000 29999  $     9,603.79 

30000 34999  $     9,995.63 

35000 39999  $   10,387.48 

40000 44999  $   10,779.32 

45000 49999  $   11,171.17 

50000 54999  $   12,738.55 

55000 59999  $   13,522.24 

60000 64999  $   14,697.77 

65000 69999  $   15,481.46 

70000 74999  $   16,657.00 

75000 79999  $   17,048.84 

80000 84999  $   17,440.69 

85000 89999  $   18,224.38 

90000 94999  $   19,008.07 

95000 99999  $   19,399.91 

100000 104999  $   20,575.45 

105000 109999  $   20,575.45 

11000 over  $   21,750.98 
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Chart A

Traditional Plan Contributions:
  Parent/Children

Income

Min

Income 

Max

Annual 

Contribution

0 19999 $     4,020.27

20000 24999 $     4,186.40

25000 29999 $     4,518.67

30000 34999 $     4,934.00

35000 39999 $     5,100.13

40000 44999 $     5,266.26

45000 49999 $     5,598.53

50000 54999 $     6,595.33

55000 59999 $     7,093.72

60000 64999 $     7,758.25

65000 69999 $     8,090.52

70000 74999 $     8,588.92

75000 79999 $     8,755.05

80000 84999 $     8,921.18

85000 89999 $     8,921.18

90000 94999 $     8,921.18

95000 over $     9,087.31
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Chart A

Traditional Plan Contributions:
  Employee/Spouse

Income

Min

Income 

Max

Annual 

Contribution

0 24999  $     7,031.98 

25000 29999  $     7,342.78 

30000 34999  $     7,808.97 

35000 39999  $     8,119.77 

40000 44999  $     8,430.56 

45000 49999  $     9,052.16 

50000 54999  $   10,606.14 

55000 59999  $   11,227.73 

60000 64999  $   12,470.92 

65000 69999  $   13,092.51 

70000 74999  $   14,024.90 

75000 79999  $   14,335.69 

80000 84999  $   14,646.49 

85000 89999  $   15,268.08 

90000 94999  $   15,268.08 

95000 99999  $   15,268.08 

100000 over  $   16,822.06 
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Chart A

Traditional Plan Contributions:
  Parent/Children

Income

Min

Income 

Max

Annual 

Contribution

0 24999 $     6,254.85

25000 29999 $     6,517.58

30000 34999 $     6,911.68

35000 39999 $     7,174.41

40000 44999 $     7,437.14

45000 49999 $     7,962.61

50000 54999 $     9,276.26

55000 59999 $     9,801.73

60000 64999 $   10,852.65

65000 69999 $   11,378.11

70000 74999 $   12,166.31

75000 79999 $   12,429.04

80000 84999 $   12,691.77

85000 89999 $   13,217.23

90000 94999 $   13,217.23

95000 99999 $   13,217.23

100000 over $   14,530.89
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Chart B

Direct Access 5 Plan 

Contributions:
  Family

Income

Min

Income 

Max

Annual 

Contribution

0 24999  $     1,175.53 

25000 29999  $     1,567.38 

30000 34999  $     1,959.22 

35000 39999  $     2,351.07 

40000 44999  $     2,742.91 

45000 49999  $     3,134.76 

50000 54999  $     4,702.14 

55000 59999  $     5,485.83 

60000 64999  $     6,661.36 

65000 69999  $     7,445.05 

70000 74999  $     8,620.59 

75000 79999  $     9,012.43 

80000 84999  $     9,404.28 

85000 89999  $   10,187.97 

90000 94999  $   10,971.66 

95000 99999  $   11,363.50 

100000 104999  $   12,539.04 

105000 109999  $   12,539.04 

110000 over  $   13,714.57 
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Chart B

Direct Access 5 Plan 

Contributions:
  Single

Income

Min

Income 

Max

Annual 

Contribution

0 19999  $          747.60 

20000 24999  $          913.73 

25000 29999  $       1,245.99 

30000 34999  $       1,661.33 

35000 39999  $       1,827.46 

40000 44999  $       1,993.59 

45000 49999  $       2,325.86 

50000 54999  $       3,322.65 

55000 59999  $       3,821.05 

60000 64999  $       4,485.58 

65000 69999  $       4,817.84 

70000 74999  $       5,316.24 

75000 79999  $       5,482.37 

80000 84999  $       5,648.51 

85000 89999  $       5,648.51 

90000 94999  $       5,648.51 

95000 over  $       5,814.64 
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Chart B

Direct Access 5 Plan 

Contributions:
  Employee/Spouse

Income

Min

Income 

Max

Annual 

Contribution

0 24999  $     1,087.79 

25000 29999  $     1,398.58 

30000 34999  $     1,864.78 

35000 39999  $     2,175.57 

40000 44999  $     2,486.37 

45000 49999  $     3,107.96 

50000 54999  $     4,661.94 

55000 59999  $     5,283.54 

60000 64999  $     6,526.72 

65000 69999  $     7,148.32 

70000 74999  $     8,080.70 

75000 79999  $     8,391.50 

80000 84999  $     8,702.30 

85000 89999  $     9,323.89 

90000 94999  $     9,323.89 

95000 99999  $     9,323.89 

100000 over  $   10,877.87 
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Chart B

Direct Access 5 Plan 

Contributions:
  Parent/Children

Income

Min

Income 

Max

Annual 

Contribution

0 24999  $          919.56 

25000 29999  $       1,182.29 

30000 34999  $       1,576.39 

35000 39999  $       1,839.12 

40000 44999  $       2,101.85 

45000 49999  $       2,627.31 

50000 54999  $       3,940.97 

55000 59999  $       4,466.43 

60000 64999  $       5,517.36 

65000 69999  $       6,042.82 

70000 74999  $       6,831.01 

75000 79999  $       7,093.74 

80000 84999  $       7,356.48 

85000 89999  $       7,881.94 

90000 94999  $       7,881.94 

95000 99999  $       7,881.94 

100000 over  $       9,195.59 
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Chart C

Direct Access 15 Plan 

Contributions:
  Family

Income

Min

Income 

Max

Annual 

Contribution

0 24999  $     1,082.02 

25000 29999  $     1,442.69 

30000 34999  $     1,803.37 

35000 39999  $     2,164.04 

40000 44999  $     2,524.71 

45000 49999  $     2,885.39 

50000 54999  $     4,328.08 

55000 59999  $     5,049.43 

60000 64999  $     6,131.45 

65000 69999  $     6,852.79 

70000 74999  $     7,934.81 

75000 79999  $     8,295.49 

80000 84999  $     8,656.16 

85000 89999  $     9,377.51 

90000 94999  $   10,098.86 

95000 99999  $   10,459.53 

100000 104999  $   11,541.55 

105000 109999  $   11,541.55 

110000 over  $   12,623.57 
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Chart C

Direct Access 15 Plan 

Contributions:
  Single

Income

Min

Income 

Max

Annual 

Contribution

0 19999  $          690.55 

20000 24999  $          844.01 

25000 29999  $       1,150.92 

30000 34999  $       1,534.57 

35000 39999  $       1,688.02 

40000 44999  $       1,841.48 

45000 49999  $       2,148.39 

50000 54999  $       3,069.13 

55000 59999  $       3,529.50 

60000 64999  $       4,143.33 

65000 69999  $       4,450.24 

70000 74999  $       4,910.61 

75000 79999  $       5,064.06 

80000 84999  $       5,217.52 

85000 89999  $       5,217.52 

90000 94999  $       5,217.52 

95000 over  $       5,370.98 
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Chart C

Direct Access 15 Plan 

Contributions:
  Employee/Spouse

Income

Min

Income 

Max

Annual 

Contribution

0 24999  $     1,007.05 

25000 29999  $     1,294.78 

30000 34999  $     1,726.38 

35000 39999  $     2,014.11 

40000 44999  $     2,301.84 

45000 49999  $     2,877.30 

50000 54999  $     4,315.95 

55000 59999  $     4,891.40 

60000 64999  $     6,042.32 

65000 69999  $     6,617.78 

70000 74999  $     7,480.97 

75000 79999  $     7,768.70 

80000 84999  $     8,056.43 

85000 89999  $     8,631.89 

90000 94999  $     8,631.89 

95000 99999  $     8,631.89 

100000 over  $   10,070.54 
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Chart C

Direct Access 15 Plan 

Contributions:
  Parent/Children

Income

Min

Income 

Max

Annual 

Contribution

0 24999  $          847.24 

25000 29999  $       1,089.31 

30000 34999  $       1,452.41 

35000 39999  $       1,694.48 

40000 44999  $       1,936.55 

45000 49999  $       2,420.69 

50000 54999  $       3,631.03 

55000 59999  $       4,115.17 

60000 64999  $       5,083.44 

65000 69999  $       5,567.58 

70000 74999  $       6,293.79 

75000 79999  $       6,535.86 

80000 84999  $       6,777.92 

85000 89999  $       7,262.06 

90000 94999  $       7,262.06 

95000 99999  $       7,262.06 

100000 over  $       8,472.41 
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Article 14 
VACATIONS

A.  Each employee shall be entitled to vacation with pay at 
the annual rate of pay such employees are receiving at 
the time such vacation is actually taken. The length of 
the vacation period is outlined below.

First and second year   11 Days
3rd year through 5th year  16 Days
Over 5 years    21 Days
Over 11 years   26 Days
All unit members assigned to school buildings  
3 Additional Days

1. Employees hired before July 1, 2015 with over 11 
years of service may choose to take one week of 
their vacation, at the employee’s option, either as 
a week of vacation or as a payment of one-half of 
their bi-monthly salary payment to be paid no later 
than June 30th. Employees hired on or after July 1, 
2015, must take all vacation and are not eligible for 
payment in lieu of vacation time.  

2. Prior to the completion of the first year 
of employment, vacation days shall accrue in 
accordance with Paragraph D below. 

3. Vacation days may not be taken during the five 
(5) workdays preceding the opening of school in 
September. 

B.  The vacation period shall be optional from July 1 to 
September 1. Vacation requests are due in writing 
to the Board by May 15th of each contract year. 
Decisions about vacation approval will be returned to 
employees no later than June 15th of that contract 
year. All vacation days are subject to approval by the 
Superintendent of Schools or designee. Wherever 
possible, seniority in the choice of vacations shall 
prevail.  

C.  Vacation Schedule does not apply to ten (10) month 
employees. 
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D.  Should any non-instructional employee retire or resign 
during any work year, the employee shall be entitled 
to a pro-rated vacation for that work year, according 
to length of service in district, to be determined by 
dividing the number of months in the employee’s work 
year into the total number of vacation days accruing 
to that employee in the work year of retirement or 
resignation, multiplied by the number of months 
actually worked by the employee in that work year. 
This provision does not affect any accumulated 
vacation from previous work years.

E.  During the summer recess (day after last day of school 
to day prior to first day of school), work hours for all 
non-instructional staff shall remain the same as during 
the regular school year. 

F.  All vacations shall be utilized in the accrued year. The 
Maximum allowed which may be accrued is $20,000. 
Those who have days accrued in excess of this 
amount may not accrue any additional vacation time. 
At retirement no more than $20,000 shall be paid 
on the amount of accumulated vacation time except 
for those who have accumulated in excess of that 
amount as of September 1, 1995. Those who have 
accumulated more than $20,000 maximum amount 
at that time 104 may not be compensated more than 
that amount (i.e. The grandfathered amount) at time 
of retirement. 

1. All vacation banks are frozen at their September 
1, 2003, levels. No additional vacation days may 
be banked. 

2. Upon retirement or separation from service, the 
maximum individual employee vacation bank value 
is twenty thousand dollars ($20,000), calculated 
at a daily rate of 1/225th of the employee’s final 
salary. All vacation days in excess of this dollar 
amount must be consumed by the employee prior 
to separation. 

G.  All terminated or non-renewed non-tenured twelve-
month employees shall be required to utilize any 
accrued vacation time prior to the effective date of 
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termination or last day of scheduled work. Any accrued 
vacation days in excess of the period of notification 
shall be paid to the terminated or non-renewed 
employee.

Article 15 
HOLIDAYS

A.  All ten (10) month employees will follow the school 
calendar when school is in session. 

1. All twelve (12) month employees shall receive the 
following paid holidays:

INDEPENDENCE DAY LABOR DAY 

COLUMBUS DAY

VETERAN’S DAY 

THANKSGIVING DAY 

DAY AFTER THANKGIVING 

CHRISTMAS EVE 

CHRISTMAS DAY 

DAY AFTER CHRISTMAS 

NEW YEAR’S EVE 

NEW YEAR'S DAY 

MARTIN LUTHER KING DAY 

PRESIDENTS' DAY 

GOOD FRIDAY 

MONDAY OF SPRING BREAK 

MEMORIAL DAY 

TWO (2) DAYS FOR NJEA CONVENTION

2. During the school year, in periods of extended 
vacations (four (4) or more work days in a single 
span of time), twelve (12) month employees may 
at the discretion of the Board be granted additional 
days off subject to the approval of the principal of 
their building or their immediate superior, provided 
said principal or superior has indicated to the 
Board that the assigned work for the holiday period 
has been effectively completed. This shall affect 
all twelve (12) month employees as listed under 
Schedule B. 
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3. Should a holiday fall on a weekend or other non-
work day, that holiday shall be given on an alternate 
day, at the discretion of the Superintendent or 
designee, to be exercised in the current work year. 

4. On one-session days, all custodians and 
maintenance staff shall work full days, except that 
on the day before winter recess, the day before 
spring break and the day before Independence Day, 
custodians and maintenance staff shall be released 
two hours before the end of their shift or upon 
completion of duties, whichever is later.

Article 16 
SENIORITY AND JOB SECURITY

A.  School District seniority is defined as service by 
appointed employees in the School District in the 
collective bargaining unit covered by this Agreement.  
An appointed employee shall lose all accumulated 
School District seniority only if he:

1. resigns or is discharged for cause, irrespective of 
whether he is subsequently rehired by the School 
District; or

2. is laid off for more than thirteen (13) consecutive 
calendar months.

B.  In the event of a departmental or work location 
reduction in force, including reductions caused by 
the discontinuance of a facility or its relocation, the 
employees shall be laid off in the inverse order of 
seniority of the employees in the department involved.  

1. At least three (3) days before being laid off, 
an appointed employee shall be informed of 
all vacancies in any other work locations in his 
classification in the department in which he holds 
an appointment, for the purpose of giving him 
an opportunity, to be exercised within said three 
(3) days, to fill such vacancy.  If he requests 
appointment to such vacancy, he shall be assigned 
thereto.  In the event that vacancies in such 
classification exist in several work locations, he 
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shall be assigned thereto.  In the event that 
vacancies in such classification exist in several 
work locations, he shall be assigned to the vacancy 
designated by the department.  In the event 
more than one (1) appointed employee in such 
classification is laid off and there are insufficient 
vacancies for such assignments, then the laid-off 
employees with the highest seniority shall be first 
assigned to the vacancies involved.

2. In the event that there is no such vacancy, then 
the laid off employee shall, within said three (3) 
day period, be entitled to displace the appointed 
employee with the least seniority in the same 
classification in any other work location in the 
department, or at his option, he may displace 
the appointed employee with the least seniority 
in a lesser classification provided the displaced 
employee has less seniority than he and provided 
he is capable of performing the work with the same 
efficiency as the appointed employee whom he 
seeks to replace.  The term lesser classification is 
defined as any position whose base pay is less than 
the base pay of the laid off employee.  In no event, 
except in the case of a ten (10) month employee 
displacing a twelve (12) month employee shall a 
laid off employee earn a higher base salary in a 
lesser classification position than he was earning 
prior to being laid off. The School District shall 
have discretion in determining whether a laid off 
employee seeking to displace a current employee 
is capable of performing the functions of the job 
with the same efficiency as the current employee. 
The Association shall retain the right to grieve such 
determination on a case by case basis.

3. In the event of involuntary transfers to a lesser 
paying job, the transferred employee shall 
retain the salary guide step held prior to the 
Board’s reduction in force action. In the event 
the transferred employee is “off guide” or has 
achieved the maximum step on the salary guide in 
his prior classification, the employee shall be placed 
on the step in the lesser classification salary guide 
which is equivalent to his years of service with the 
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Board.  In the event of voluntary transfer to a lesser 
paying job, the lower pay scale will apply.

 Placement in the new position shall take place as 
soon as possible, with payment of compensation 
and benefits retroactive, in the event of lay off.  
Retroactive compensation and benefits due to the 
laid off employee shall be calculated in accordance 
to the salary guide step of the employee’s new 
position.

4. The Board of Education shall furnish to each 
such laid off employee before said three (3) day 
period, information as to work locations of the 
classifications and lesser classifications the duties 
of which such employee is capable of performing 
as above so that he shall be in a position promptly 
to exercise his rights under subparagraph 2, above.

5. Each appointed employee who is displaced shall 
similarly have three (3) days from the date of notice 
of his displacement to exercise his seniority rights, 
as set forth in subparagraphs 1 and 2 above.

C.  Displacing appointed employees who have accepted 
assignments to vacancies in classifications lower 
than the classification they held immediately prior to 
the occasions which resulted in their displacing other 
employees shall be entitled to follow procedures as 
outlined in Article 9, Section D.

D.  The Board shall maintain a list of all employees laid 
off or displaced.  In the event that within one (1) year 
from the date of his layoff a vacancy occurs in the 
classification of his last appointment in the department 
from which he was laid off, or in a lesser classification 
in the same line of work in the department, a laid off 
employee shall be entitled to recall thereto in the order 
of his seniority, recall conducted as set forth in Section 
E below.

E.  Notice of recall shall be addressed to the employee’s 
last address appearing on the records of the School 
District, by certified mail, return receipt requested.  
Within three (3) days from receipt of such notice of 
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recall, the employee shall notify the Director of the 
department involved, in writing, whether or not he will 
elect to exercise his right to recall.  If he fails to reply or 
if he indicates that he does not desire to return to such 
work, he shall forfeit all of his seniority and all rights to 
recall.  If he indicates that he desires to return to the 
work involved in the recall notice, then he shall report 
for such work within five (5) days from the date he 
receives the recall notice or within such period of time 
as is set forth in a written extension of time signed by 
the Director of the department or his designee.  In the 
event he shall fail to report to work, he shall forfeit all 
of his seniority and all rights to recall.  

F.  Seniority shall not be accumulated during the period 
of lay-off.  Upon recall the appointed employee shall 
have this accumulated seniority to the date of lay off.

G.  Five (5) days’ notice of lay off shall be given to 
appointed employees involved, except here the 
appointed employee with the least seniority is 
displaced under Section E thereof.

H.  An employee who is discharged or laid off shall have 
seven (7) calendar days within which to file a written 
grievance under Article 4 hereof.  In the event that no 
written grievance is filed within said time, the layoff 
or discharge shall be final and the employee shall 
have no recourse through the grievance procedure or 
otherwise.

I.  All notices of examinations for job opportunities within 
the negotiating unit shall be posted in all departmental 
work locations on the official bulletin board at least 
ten (10) working days before the closing date for 
applications.  A copy of each such examination notice 
shall be sent to the Association.

Article 17 
PROTECTION OF EMPLOYEES, 

STUDENTS AND PROPERTY

A.  Employees shall not be required to work under 
unsafe or hazardous conditions or to perform tasks 
which endanger their health, safety or well-being. In 
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the event of any disorder or disruption in the regular 
school program, the Association shall have the right to 
meet with the Board immediately to develop mutually 
acceptable programs to guarantee the safety of 
students, employees and property. 

B.  Employees should be aware of their responsibilities 
and duties regarding the use of physical force with 
students according to New Jersey State Laws 18-A. 

C.  Whenever any action is brought against an employee 
before the Board or before the Commissioner of 
Education of the State of New Jersey which may 
affect his employment or salary status, the Board of 
Education shall reimburse him/her for the cost of his/
her defense if the action is dismissed or results in a 
final decision in favor of the employee. This section 
applies when the action is brought about by any person 
other than the Board. 

D.  ASSAULT 

1. The Board shall give full support including legal and 
other assistance for any assault upon the employee 
while acting in the discharge of his duties. 

2. If criminal or civil proceedings are brought against 
an employee alleging that he committed an assault 
in connection with his employment, such employee 
may request the Board to furnish legal counsel to 
defend him/her in such proceedings and the Board 
shall furnish same. 

3. When absence arises out of or from such assault 
or injury, the employee shall be entitled to full salary 
and other benefits for the period of such absence 
but shall not forfeit any sick leave or personal leave. 

4. The Board shall reimburse an employee for the cost 
of medical, surgical or hospital service (less the 
amount of any insurance reimbursement) incurred 
as the result of any injury sustained in the course 
of his employment. 
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E.  REPORTING ASSAULTS 

1. Employees shall immediately report cases of 
assault suffered by them in connection with their 
employment to their principal or other immediate 
superior. 

2. Such notification shall be immediately forwarded 
to the Board Secretary who shall comply with 
any reasonable request from the employee 
for information in the possession of the Board 
Secretary relating to the incident or the Board 
attorney shall act as liaison between the employee, 
the police and the courts. 

F.  The Board shall reimburse employees for any loss, 
damage, or destruction of clothing or personal property 
of the employee while on duty in the school, on the 
school premises, or on a school-approved activity 
provided such loss is not due to the employee’s 
negligence, nor to his intentional or malicious action.  

Article 18 
DEDUCTIONS FROM SALARY

A.  The Board agrees to deduct from the salaries of its 
employees’ dues for the Local Association, the County 
Education Association, the New Jersey Education 
Association, the National Education Association, or 
any one or any combination of such Associations 
as said employees individually 111 and voluntarily 
authorize the Board to deduct. Such deductions shall 
be made in compliance with Chapter 310, Public 
Laws of 1967 (NJSA 52:14-15.9c) and under rules 
established by the State Department of Education. 
Said monies together with records of any corrections 
shall be transmitted to the treasurer of the Local 
Association by the 15th of each month following the 
monthly pay period in which deductions were made. 
The Association treasurer shall disburse such monies 
to the appropriate association or associations. 

B.  Each of the associations named above shall certify to 
the Board, in writing, the current rate of its membership 
dues. Any association which shall change the rate of 
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its membership dues shall give the Board written 
notice prior to the effective date of such change.  

C.  Representation Fee 

1. Purpose of Fee If an employee does not become a 
member of the Association during any membership 
year (i.e., from September 1 to the following 
August 31) which is covered in whole or in part 
by this Agreement, said employee will be required 
to pay a representation fee to the Association for 
that membership year. The purpose of this fee 
will be to offset the employee’s per capita cost of 
services rendered by the Association as majority 
representative. 

2. Amount of Fee/Notification 

 Prior to August 1st of each membership year, the 
Association will notify the Board in writing of the 
amount of the regular membership dues, initiation 
fees and assessments charged by the Association 
to its own members for that membership year. The 
representation fee to be paid by non-members will 
be determined by the Association in accordance 
with law.  

3. Deduction and Transmission of Fee 

a.  Notification: On or about the 1st of October 
of each year the Board will submit to the 
Association, a list of all employees in the 
bargaining unit. On or about December 1 
of each year the Association shall notify 
the Board of Education as to the names of 
those employees who are required to pay the 
representation fee. 

b.  Payroll Deduction Schedule: The Board 
will deduct from the salaries of employees 
referred to in Section 3a the full amount of the 
yearly representation fee in equal installments 
beginning with the first paycheck in January.  
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c.  Termination of Employment: If an employee 
who is required to pay a representation fee 
terminates his or her employment with the 
Board before the Association has received the 
full amount of the representation fee to which 
it is entitled under this Article, the Board will 
deduct the unpaid prorated portion of the fee 
from the last paycheck paid to said employee 
during the membership year in question. 

d.  Mechanics: Except as otherwise provided in 
this Article, the mechanics for the transmission 
of such representation fees to the Association 
will, as nearly as possible, be the same as 
those used for the transmission of regular 
membership dues to the Association. 

e.  Changes: The Association will notify the Board 
in writing of any changes in the list provided 
for in Paragraph (a) above and/or the amount 
of the representation fee, and such changes 
will be reflected in any deductions made more 
than ten (10) days after the Board received 
said notice. 

f.  New Employees: On or about the last day 
of each month, beginning with the month 
this Agreement becomes effective, the Board 
will submit to the Association a list of all 
employees who began their employment in a 
bargaining unit position during the preceding 
30-day period. The list will include names, 
job titles, dates of employment and places of 
assignment for all such employees. The Board 
will also notify the Association of any change in 
the status of an employee regarding transfer, 
leave of absence, return from leave, retirement, 
resignation, separation from employment or 
death. 

Article 19 
DELIVERIES

A.  All material shall be delivered inside buildings, 
whenever possible.
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B.  Summer deliveries shall not be made after 3 P.M., if 
possible.

Article 20 
EMERGENCY SITUATIONS

A.  Accidents occurring in school should be reported to 
the Superintendent with a carbon copy to the Board 
Secretary. 

B.  If a building is evacuated, no personnel shall be 
required to return to the building until clearance is 
given by the Police and Fire Departments.

Article 21 
BOARD RIGHTS

A.  The Board, on its own behalf and on behalf of the 
citizens of the City of Union City Hudson County, 
New Jersey, hereby retains and reserves unto itself, 
all powers, rights, authority, duties and responsibilities 
conferred upon it and vested in it prior to the signing 
of this Agreement by the laws and the Constitutions 
of the State of New Jersey and of the United States.  

B.  The exercise of the foregoing powers, rights, authority, 
duties and responsibilities of the Board, the adoption of 
policies, rules regulations and practices in furtherance 
thereof, and the use of judgment and discretion in 
connection therewith, shall be limited only by the terms 
of this Agreement, and then only to the extent such 
terms are in conformance with law.

Article 22 
FULLY BARGAINED PROVISIONS

This Agreement incorporates the entire understanding of 
the parties on all matters which were or could have been the 
subject of negotiation. During the term of this Agreement 
neither party shall be required to negotiate with respect to 
any such matter whether or not covered by this Agreement 
and whether or not within the knowledge or contemplation 
of either or both of the parties at the time they negotiated or 
executed this Agreement. 
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Article 23 
MISCELLANEOUS

A.  The Board and the Association agree that there 
shall be no discrimination, and that all practices, 
procedures, and policies of the school system shall 
clearly exemplify that, there is no discrimination in 
the hiring, training, assignment, promotion, transfer, 
or discipline of employees or in the application or 
administration of this Agreement on the basis of race, 
creed, color, religion, national origin, sex, domicile or 
marital status.

B.  This Agreement constitutes Board policy for the term 
of said Agreement, and the Board shall carry out the 
commitments contained herein and give full force and 
effect as Board policy.  

C.  Except as this Agreement shall otherwise provide all 
terms and conditions of employment applicable on 
the effective date of this Agreement to employees 
covered by this Agreement as established by the rules, 
regulations and/or policies of the Board in force on 
said date, shall continue to be so applicable during the 
term of this Agreement. Unless otherwise provided 
in this Agreement, nothing contained herein shall be 
interpreted and/or applied so as to eliminate, reduce 
or otherwise detract from any employee benefit 
existing prior to its effective date. 

D.  Any individual contract between the Board and an 
individual employee, heretofore or hereafter executed, 
shall be subject to and consistent with the terms 
and conditions of this Agreement. If an individual 
contract contains any language inconsistent with the 
Agreement, this Agreement, during its duration, shall 
be controlling. 

E.  Whenever any notice is required to be given by either 
of the parties to this Agreement to the other, pursuant 
to the provision(s) of this Agreement, either party shall 
do so by certified letter at the following addresses: 

1. If by Association, to the Secretary, Union City 
Board of Education 3912 Bergen Turnpike, Union 
City New Jersey 07087. 
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2. If by Board, to the Association at the home of the 
Association President. Said address shall be filed 
with the Board Secretary upon election.  

Article 24 
SEPARABILITY

If any provision of this Agreement or any application of this 
Agreement to any employee or group of employees is held 
to be contrary to law, then such provision or application shall 
not be deemed valid and subsisting, except to the extent 
permitted by law, but all other provisions or applications shall 
continue in full force and effect.

Article 25 
DURATION

The provisions of this Agreement shall be effective as 
of July 1, 2018 and shall remain in full force and effect 
until June 30, 2021, subject to the right of the Board and 
Association to negotiate for a modification of this Agreement 
as provided in Article 3 of this Agreement. 
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SCHEDULE A 
UNIT DEFINITION

This contract to cover all:

Academic Records Management Officers
Administrative Assistants
Administrative Clerks
Aides
Assistant Purchasing Equipment Managers
Assistant Transportation Director
Attendance Officers
Bookkeepers
Business Officers
Carpenters
Certification Officers
Chief Building Engineers
Cleaning Personnel
Clerks
Comptrollers
Coordinator of Data & Community Engagement
Custodians
Director of Community Relations
Director of Facilities
Director of Transportation
District Security Integration & Information Manager
Electricians
Evening Watch
Executive Secretaries 
Fixed Asset Coordinator
Food Service & Safety Coordinators
Full Time Bus Drivers
Insurance Administrators
Inventory Control Coordinators
Library Specialist Clerk
Maintenance 
Matrons
Medical Administrators
Parent Liaison
Payroll/System Administrators
Plumbers
Purchasing Agents
Purchasing Equipment Managers
Resident Verification Officer
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Safety & Security Implementation Officers
School Safety Specialist
School Secretaries
Secretaries
Security Guards
Security Integration Monitors
Security Supervisors 
Specialist Clerks
Supervisor of Building and Grounds
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SCHEDULE B 
NON-INSTRUCTIONAL SALARY GUIDES

*2018-19 guide delayed by half of contract year.
*2019-20 guide delayed by two months.

DIRECTOR OF TRANSPORTATION/
SECURITY GUARDS (12 MONTHS)

Step 2018-19 2019-20 2020-21

1 46350 47100 47750

2 46550 47300 47950

3 46750 47500 48150

4 46950 47700 48350

5 47150 47900 48550

6 47550 48300 48950

7 49150 49900 50550

8 50750 51500 52150

9 52350 53100 53750

10 53950 54700 55350

11 55550 56300 56950

12 57150 57900 58550

13 58750 59500 60150

14 60350 61100 61750

15 61950 62700 63350

16 63550 64300 64950

17 68050 68800 69450

18 72550 73300 74000

19 77050 77800 78550
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ADMINISTRATIVE ASSISTANT/
PARENT LIAISON (12 MONTHS)
Step 2018-19 2019-20 2020-21

1 37,450 38,200 38,950

2 37,650 38,400 39,150

3 37,850 38,600 39,350

4 38,150 38,900 39,650

5 38,350 39,100 39,850

6 38,550 39,300 40,050

7 40,250 41,000 41,750

8 41,950 42,700 43,450

9 43,650 44,400 45,150

10 45,350 46,100 46,850

11 47,050 47,800 48,550

12 48,750 49,500 50,250

13 50,450 51,200 51,950

14 52,150 52,900 53,650

15 53,850 54,600 55,350

16 55,650 56,400 57,150

17 57,550 58,300 59,050

18 61,050 61,800 62,550

19 64,550 65,300 66,050

20 68,050 68,800 69,550

21 71,550 72,300 73,050



158

AIDES  
(10 MONTH)

Step 2018-19 2019-20 2020-21

1 24700 25450 26100

2 24900 25650 26300

3 25100 25850 26500

4 25300 26050 26700

5 25500 26250 26900

6 25700 26450 27100

7 25900 26650 27300

8 26700 27450 28100

9 27500 28250 28900

10 28850 29600 30250

11 30200 30950 31600

12 31550 32300 32950

13 32900 33650 34300

14 34250 35000 35650

15 35600 36350 37000

16 36950 37700 38350

17 38300 39050 39700

18 39650 40400 41050

19 41000 41750 42400

20 44550 45300 45950

21 48100 48850 49500

22 51650 52400 53150

60 college credits and/or Associates deg: $3000 additional
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ACADEMIC RECORDS MANAGEMENT 
OFFICER (12 MONTH)

Step 2018-19 2019-20 2020-21

1 58,150 58,900 59,650

2 59,425 60,175 60,925

3 60,700 61,450 62,200

4 61,975 62,725 63,475

5 63,250 64,000 64,750

6 64,525 65,275 66,025

7 65,800 66,550 67,300

8 67,075 67,825 68,575

ASSISTANT PURCHASING EQUIPMENT 
MANAGER (12 MONTH)

Step 2018-19 2019-20 2020-21

1 55910 56660 57410

2 57110 57860 58610

3 58310 59060 59810

4 59510 60260 61010

5 60710 61460 62210

6 61910 62660 63410

7 63110 63860 64610

8 64310 65060 65810

9 65510 66260 67010

10 66710 67460 68210
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ASSISTANT TRANSPORTATION 
DIRECTOR (12 MONTH)

Step 2018-19 2019-20 2020-21

1 43250 44000 44750

2 45750 46500 47250

3 48250 49000 49750

4 50750 51500 52250

5 53250 54000 54750
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ATTENDANCE OFFICER 
(10 MONTH)

Step 2018-19 2019-20 2020-21

1 35550 36300 37050

2 35750 36500 37250

3 35950 36700 37450

4 36150 36900 37650

5 36350 37100 37850

6 36550 37300 38050

7 36850 37600 38350

8 37050 37800 38550

9 37250 38000 38750

10 37550 38300 39050

11 37750 38500 39250

12 38950 39700 40450

13 40150 40900 41650

14 42550 43300 44050

15 45150 45900 46650

16 47550 48300 49050

17 50250 51000 51750

18 54150 54900 55650

19 58050 58800 59550

20 61950 62700 63450

21 65850 66600 67350

22 69750 70500 71250

As of July 1, 2015, Attendance and Verification officers will receive mileage 
reimbursement for all travel contained within the workday for purposes relat-
ed to their official duties and/or as directed by an appropriate supervisor.  
Reimbursement will be provided at the IRS rate or at the highest rate allowable 
by regulation.  To be eligible for reimbursement, the employee must submit 
logs of authorized travel according to a log system developed by the Board in 
consultation with the Association.
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CHIEF BUILDING ENGINEER 
(12 MONTH)

Step 2018-19 2019-20 2020-21

1 89370 90120 90870

2 90870 91620 92370

3 92370 93120 93870

4 93870 94620 95370

5 95370 96120 96870

6 96870 97620 98370

7 98370 99120 99870

8 99870 100620 101370

9 101370 102120 102870

10 102870 103620 104370

11 104370 105120 105870
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CERTIFICATION OFFICER 
(12 MONTH)

Step 2018-19 2019-20 2020-21

1 33700 34450 35200

2 35350 36100 36850

3 37000 37750 38500

4 38650 39400 40150

5 40300 41050 41800

6 41950 42700 43450

7 43600 44350 45100

8 45250 46000 46750

9 46900 47650 48400

10 48550 49300 50050

11 50200 50950 51700

12 51850 52600 53350

13 53500 54250 55000

14 55150 55900 56650

15 56800 57550 58300

16 58450 59200 59950

17 60100 60850 61600

18 61750 62500 63250

19 63400 64150 64900

20 65050 65800 66550

21 66700 67450 68200

22 68350 69100 69850

23 70000 70750 71500

24 71650 72400 73150
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CLEANING PERSONNEL 
(12 MONTH)

1 15550 16300 17050

2 15750 16500 17250

3 15950 16700 17450

4 16150 16900 17650

5 16350 17100 17850

6 16550 17300 18050

7 16750 17500 18250

8 16950 17700 18450

9 17150 17900 18650

10 18150 18900 19650

11 19350 20100 20850

12 20550 21300 22050

13 21750 22500 23250

14 22950 23700 24450

15 24150 24900 25650

16 25650 26400 27150

17 28525 29275 30025

18 31400 32150 32900

18 28400 29150 29900
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CLERK 
(10 MONTH)

Step 2018-19 2019-20 2020-21

1 26150 26900 27650

2 26350 27100 27850

3 26550 27300 28050

4 26750 27500 28250

5 26950 27700 28450

6 27150 27900 28650

7 27350 28100 28850

8 28050 28800 29550

9 29350 30100 30850

10 30650 31400 32150

11 31950 32700 33450

12 33250 34000 34750

13 34550 35300 36050

14 35850 36600 37350

15 37150 37900 38650

16 38450 39200 39950

17 39750 40500 41250

18 41050 41800 42550

19 44550 45300 46050

20 48050 48800 49550

21 51550 52300 53050

22 55050 55800 56550
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FOOD SVC & SAFETY COORD/ 
SAFETY AND SECURITY 

IMPLEMENTATION OFFICER/ 
SECURITY SUPERVISOR/

PURCHASING AGENT/COMPTROLLER
(12 MONTH)

Step 2018-19 2019-20 2020-21

1 66050 66800 67550

2 66250 67000 67750

3 66450 67200 67950

4 66650 67400 68150

5 66850 67600 68350

6 67050 67800 68550

7 69550 70300 71050

8 72050 72800 73550

9 74550 75300 76050

10 77050 77800 78550

11 79550 80300 81050

12 82050 82800 83550

13 84550 85300 86050

14 87050 87800 88550

15 89550 90300 91050

16 92050 92800 93550

17 94550 95300 96050
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CUSTODIAN 
(12 MONTH)

Step 2018-19 2019-20 2020-21

1 31000 32000 32900

2 31200 32200 33100

3 31400 32400 33300

4 31600 32600 33500

5 31800 32800 33700

6 32000 33000 33900

7 32200 33200 34100

8 33100 34100 35000

9 34000 35000 35900

10 35100 36100 37000

11 36400 37400 38300

12 38100 39100 40000

13 39900 40900 41800

14 41800 42800 43700

15 43800 44800 45700

16 46800 47800 48700

17 49800 50800 51700

18 52800 53800 54700

19 55800 56800 57700

20 58800 59800 60700

21 61800 62800 63700

22 64800 65800 66800

Head custodian will receive stipend: 
 2018-21: $3000
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DIRECTOR OF COMMUNITY 
RELATIONS (12 MONTH)

Step 2018-19 2019-20 2020-21

1 90950 91700 92450

2 94900 95650 96400

3 98850 99600 100350

4 102800 103550 104300

5 106750 107500 108250

DIRECTOR OF FACILITIES/ 
SCHOOL SAFETY SPECIALIST

(12 MONTH)

Step 2018-19 2019-20 2020-21

1 108170 108920 109670

2 110830 111580 112330

3 113660 114410 115160

4 116730 117480 118230

5 119910 120660 121410

6 123170 123920 124670

7 126730 127480 128230

8 130510 131260 132010

9 134550 135300 136050

10 138590 139340 140090

11 143710 144460 145210
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ELECTRICIANS/PLUMBERS/
CARPENTERS (12 MONTH)

Step 2018-19 2019-20 2020-21

1 50550 51300 52050

2 51800 52550 53300

3 53050 53800 54550

4 54300 55050 55800

5 55550 56300 57050

6 56800 57550 58300

7 58050 58800 59550

8 59300 60050 60800

9 60550 61300 62050

10 61800 62550 63300

11 63050 63800 64550

Foreman of Maintenance with a minimum of five (5) years experience shall 
receive an extra stipend of twelve thousand dollars ($12,000) per year.
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EXECUTIVE SECRETARY 
(12 MONTH)

Step 2018-19 2019-20 2020-21

1 42550 43300 44050

2 42750 43500 44250

3 42950 43700 44450

4 43150 43900 44650

5 43350 44100 44850

6 43550 44300 45050

7 45750 46500 47250

8 47950 48700 49450

9 50150 50900 51650

10 52350 53100 53850

11 54550 55300 56050

12 56750 57500 58250

13 58950 59700 60450

14 61150 61900 62650

15 63350 64100 64850

16 65550 66300 67050

17 67750 68500 69250

18 69950 70700 71450

19 72150 72900 73650

20 74350 75100 75850

21 76550 77300 78050
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INVENTORY CONTROL COORDINATOR/ 
PURCHASING AND EQUIPMENT MANAGER/ 
COORDINATOR OF DATA & COMMUNITY 

ENGAGEMENT 
(12 MONTH)

Step 2018-19 2019-20 2020-21

1 73300 74050 74800

2 74500 75250 76000

3 75700 76450 77200

4 76900 77650 78400

5 78100 78850 79600

6 79300 80050 80800

7 80500 81250 82000

8 81700 82450 83200

9 82900 83650 84400

10 84100 84850 85600
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INSURANCE ADMINISTRATOR 
(12 MONTH)

Step 2018-19 2019-20 2020-21

1 41700 42450 43200

2 41900 42650 43400

3 42100 42850 43600

4 42300 43050 43800

5 42500 43250 44000

6 43500 44250 45000

7 44850 45600 46350

8 46200 46950 47700

9 47550 48300 49050

10 48900 49650 50400

11 50250 51000 51750

12 51600 52350 53100

13 52950 53700 54450

14 54300 55050 55800

15 55650 56400 57150

16 57000 57750 58500

17 58350 59100 59850

18 63700 64450 65200

19 69050 69800 70550
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LIBRARY SPECIALIST CLERK 
(10 MONTH)

Step 2018-19 2019-20 2020-21

1 28050 28800 29550

2 28250 29000 29750

3 28450 29200 29950

4 28650 29400 30150

5 28850 29600 30350

6 29050 29800 30550

7 29250 30000 30750

8 29450 30200 30950

9 30200 30950 31700

10 31600 32350 33100

11 33000 33750 34500

12 34400 35150 35900

13 35800 36550 37300

14 37200 37950 38700

15 38600 39350 40100

16 40000 40750 41500

17 41400 42150 42900

18 44450 45200 45950

19 47500 48250 49000

20 50550 51300 52050

21 53600 54350 55100

22 56650 57400 58150
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MAINTENANCE 
(12 MONTH)

Step 2018-19 2019-20 2020-21

1 32900 33650 34400

2 33100 33850 34600

3 33300 34050 34800

4 33500 34250 35000

5 33700 34450 35200

6 33900 34650 35400

7 34100 34850 35600

8 34400 35150 35900

9 34800 35550 36300

10 36300 37050 37800

11 37800 38550 39300

12 39400 40150 40900

13 41300 42050 42800

14 43100 43850 44600

15 45700 46450 47200

16 48200 48950 49700

17 50800 51550 52300

18 53300 54050 54800

19 55900 56650 57400

20 60050 60800 61550

21 64200 64950 65700

22 68350 69100 69850
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MEDICAL ADMINISTRATOR 
(12 MONTH)

Step 2018-19 2019-20 2020-21

1 61150 61900 62650

2 61675 62425 63175

3 62200 62950 63700

4 62725 63475 64225

5 63250 64000 64750

MATRON 
(10 MONTH)

Step 2018-19 2019-20 2020-21

1 22650 23400 24150

2 22850 23600 24350

3 23050 23800 24550

4 23250 24000 24750

5 23450 24200 24950

6 23650 24400 25150

7 24550 25300 26050

8 25950 26700 27450

9 27350 28100 28850

10 28750 29500 30250

11 30150 30900 31650

12 31550 32300 33050

13 32950 33700 34450

14 34350 35100 35850

15 35750 36500 37250

16 37150 37900 38650

17 38550 39300 40050

18 39950 40700 41450
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PAYROLL/SYSTEM 
ADMINISTRATOR (12 MONTH)
Step 2018-19 2019-20 2020-21

1 88780 89530 90280

2 91580 92330 93080

3 94380 95130 95880

4 97180 97930 98680

5 99980 100730 101480

6 102780 103530 104280

7 105580 106330 107080

8 108380 109130 109880

9 110880 111630 112380

10 114880 115630 116380
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SUPERVISOR OF BUILDINGS AND 
GROUNDS (12 MONTH)

Step 2018-19 2019-20 2020-21

1 70100 70300 70500

2 73100 73300 73500

3 76100 76300 76500

4 79100 79300 79500

5 82100 82300 82500

6 85100 85300 85500

7 88100 88300 88500

8 91100 91300 91500

9 94100 94300 94500

10 97100 97300 97500

11 100100 100300 100500

12 103100 103300 103500

13 106100 106300 106500

14 109150 109350 109550

15 112200 112400 112600

16 115250 115450 115650

17 118300 118500 118700

18 121350 121550 121750

19 124400 124600 124800

20 127450 127650 127850

21 130500 130700 130900
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SECRETARY/
BOOKKEEPER SPECIALIST CLERK/
SCHOOL SECRETARY (12 MONTH)

Step 2018-19 2019-20 2020-21

1 34050 34800 35550

2 34250 35000 35750

3 34450 35200 35950

4 34750 35500 36250

5 34950 35700 36450

6 35150 35900 36650

7 35350 36100 36850

8 36550 37300 38050

9 37850 38600 39350

10 39350 40100 40850

11 40850 41600 42350

12 42350 43100 43850

13 43850 44600 45350

14 45350 46100 46850

15 46850 47600 48350

16 48350 49100 49850

17 49850 50600 51350

18 51350 52100 52850

19 54775 55525 56275

20 58200 58950 59700

21 61625 62375 63125

22 65050 65800 66550
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SECURITY INTEGRATION 
MONITOR (12 MONTH)

Step 2018-19 2019-20 2020-21

1 60650 61400 62150

2 61925 62675 63425

3 63200 63950 64700

4 64475 65225 65975

5 65750 66500 67250

6 67025 67775 68525

7 68300 69050 69800

8 69575 70325 71075
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BUSINESS OFFICE / SPECIALIST CLERK/
ADMIN CLERK (12 MONTH)

Step 2018-19 2019-20 2020-21

1 30750 31500 32250

2 30950 31700 32450

3 31150 31900 32650

4 31350 32100 32850

5 31550 32300 33050

6 31850 32600 33350

7 32150 32900 33650

8 33350 34100 34850

9 34850 35600 36350

10 36350 37100 37850

11 37850 38600 39350

12 39350 40100 40850

13 40850 41600 42350

14 42350 43100 43850

15 43850 44600 45350

16 45350 46100 46850

17 46850 47600 48350

18 48350 49100 49850

19 49850 50600 51350

20 53850 54600 55350

21 57850 58600 59350

22 61850 62600 63350
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EVENING WATCHMAN/RESIDENCY 
VERIFICATION OFF (12 MONTH)

Step 2018-19 2019-20 2020-21

1 36150 36900 37650

2 36350 37100 37850

3 36550 37300 38050

4 36750 37500 38250

5 36950 37700 38450

6 37150 37900 38650

7 37950 38700 39450

8 38750 39500 40250

9 41950 42700 43450

10 45150 45900 46650

As of July 1, 2015, Attendance and Verification officers will receive mileage 
reimbursement for all travel contained within the workday for purposes 
related to their official duties and/or as directed by an appropriate supervisor.  
Reimbursement will be provided at the IRS rate or at the highest rate allowable 
by regulation.  To be eligible for reimbursement, the employee must submit 
logs of authorized travel according to a log system developed by the Board in 
consultation with the Association.
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FIXED ASSET COORDINATOR
 (12 MONTH)

Step 2018-19 2019-20 2020-21

1 55910 56660 57410

2 57110 57860 58610

3 58310 59060 59810

4 59510 60260 61010

5 60710 61460 62210

6 61910 62660 63410

7 63110 63860 64610

8 64310 65060 65810

9 65510 66260 67010

10 66710 67460 68210
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FULL TIME BUS DRIVER
 (12 MONTH)

Step 2018-19 2019-20 2020-21

1 34000 34750 35500

2 35194 35944 36694

3 36388 37138 37887

4 37581 38331 39081

5 38775 39525 40275

6 39969 40719 41469

7 41163 41913 42662

8 42356 43106 43856

9 43550 44300 45050

10 44744 45494 46244

11 45938 46688 47437

12 47131 47881 48631

13 48325 49075 49825

14 49519 50269 51019

15 50713 51463 52212

16 51906 52656 53406

17 53100 53850 54600
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PART-TIME, 
BREAKFAST, LUNCH, 

AFTERSCHOOL PROGRAMS

Part-Time, Breakfast, Lunch,  
After School Programs rates as follows:

2018-19 2019-20 2020-21

Hourly Rate $16.00 $16.50 $18.00

DISTRICT SAFETY/CUSTODIAL 
COORDINATOR AND 

ATTENDANCE VERIFICATION OFFICER

 2018-21    $20,000 additional

SCHEDULE C

1. LONGEVITY PROGRAMS

For employees hired prior to July 1, 2015, longevity 
will be as follows:

 After the completion of three (3)  
years of service  2%

 After the completion of five years  
(5) of service  4%

 After the completion of eight 
(8) years of service  6%

 After the completion of eleven  
(11) years of service  8%

 After the completion of fifteen  
(15) years of service  10%

 After the completion of twenty  
(20) years of service  15%

For employees hired after July 1, 2015, longevity 
will be as follows:

After the completion of three (3)  
years of service   $1000
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After the completion of five (5)  
years of service  $1500

After the completion of eight (8)  
years of service  $2700

After the completion of eleven  
(11) years of service  $4000

After the completion of fifteen  
(15) years of service  $5500

After the completion of twenty 
 (20) years of service  $6500

The above longevity amounts are not cumulative.

2. OVERTIME RATES (after 40 hours per week)

Weekdays--1 ½ x basic hourly rate

Saturdays--1 ½ x basic hourly rate

Sundays--2 x basic hourly rate

Holidays--2 x basic hourly rate

3. CLOTHING ALLOWANCES

1. Uponhire, each Custodian, Maintenance 
employee, Matron, Cleaning person and 
Security guard shall be provided uniforms 
as follows:

Custodians and Maintenance:

5 – polo style shirts, mixed short and long sleeve at 
employee’s option

5 – pants
1 – 3-season jacket
3 – T-shirts

At the discretion of management - a large athletic bag 
containing Cold-Weather, Rain, and casual athletic 
wear   

Security guards:

To ensure consistency and a visible security presence, 
beginning on 7/1/2019, principals and assistant 
principals shall strictly enforce the following security 
uniform policy:
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Special event uniforms (Class A):

1 – collared, white dress shirt
1 – Sport jacket
1 – tie
1 – dress pants

Only one Board-issued Class A pants are 
permissible. Black shoes, closed toe, rubber soled, 
with heels no higher than 1 inch, are the only 
permissible style of shoe.

Standard daily uniforms (Class B):
5 – polo style shirts, 3 short and 2 long sleeve

2 – cargo pants

1 – cold-weather coat

The only variations permitted to Class B uniforms 
are that the golf-style shirts may be long-sleeved. 
“Security” must be visible on the garment at all times.

Shorts of any color or length are not permissible. Black 
shoes, closed toe, rubber-soled, with heels no higher 
than 1 inch, are the only permissible style of shoe. 

Cleaning Personnel and Matrons
As per current practice.

1. Each Custodian and Maintenance employee 
will be reimbursed eighty dollars ($80.00) 
toward the purchase of work shoes. 

2. Each Security guard will be reimbursed fifty 
dollars ($50.00) toward the purchase of 
work shoes.  Such shoes must be black, 
closed toe, rubber soled shoes with heels 
no higher than one inch.

3. Any employee who does not currently 
have or is in need of a replacement for 
any part of a uniform set shall submit a 
written requisition through his/her principal 
or his/her designee. A replacement will be 
forthcoming within 30 days of submission 
of the form. The Director of Educational 
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Facilities has a right to evaluate the 
request and if s/he deems a replacement 
unnecessary shall notify the employee in 
writing, within 14 days of receiving such a 
request, that his/her request is denied. 

4. Ten-month non-instructional personnel who are 
asked to work after schools have closed in June 
shall be paid at the rate of 1/200th (one two 
hundredth) of their annual salary for each day so 
worked. 

5. Each custodian who secures or now possesses a 
low-pressure boiler license shall receive at time of 
securement of said license an increase in salary 
over and above his regular salary and any other 
salary differentials at the following rates:

2018-19 2019-20 2020-21

Boiler License Increase $1200 $1200 $1200

6. BUS DRIVER OVERTIME and OTHER 
ASSIGNMENTS

a.  In the event that it is necessary for a bus driver 
to work beyond his/her shift/assignments, the 
driver will be paid at his/her straight hourly 
rate for the additional time between 35 and 40 
hours and, when exceeding 40 hours worked 
for the week, he/she will be paid overtime at 
the weekday rate of 1 ½ x basic hourly rate as 
indicated in Schedule C, Section 2 above.

b.  Extracurricular events and community events 
will be subject to the following provisions:

i. For event assignments outside a driver’s 
work shift/assignments, he/she will be paid 
overtime at the weekday rate of 1 ½ x basic 
hourly rate as indicated in Schedule C, 
Section 2 above.
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ii. These assignments, when assigned to full 
time drivers, shall be distributed to full 
time drivers on an equitable basis. Any 
inequitable distribution, based upon the 
determination of the Association, shall be 
subject to the grievance procedure.

iii. iii. At the beginning of each school year, a 
list will be formulated based on seniority 
in the department. The "top" shall be most 
senior. Opportunity for event assignments 
is to be based on said list. Rotation of lists 
shall be from "top" position to "bottom". 
The rotation will begin at “top” with the 
first assignment and rotation will continue 
through all subsequent assignments during 
that school year. The list will restart at 
“top” only at the beginning of the following 
school year.

iv. iv. Opportunity for these assignments shall 
be given by personal contact or telephone. 
A driver shall be deemed to have been 
offered an assignment and served same 
based on: 

  (a) actual time worked; or 

  (b) refusal to work when offered the  
       opportunity.

v. Accurate logs of attempted contacts, 
refusals and assignments will be maintained 
by the Supervisor or another Board 
designee. These logs shall be made 
available to the Association for inspection 
upon request.

vi. The terms and hourly rates set forth herein 
shall pertain to overtime and assignments 
granted during the school year (September 
1st through June 30th). 



189

It is acknowledged by the parties signing this instrument 
that they are aware of the contents of this Agreement and 
each and every page thereof, and it is further understood 
and agreed that the provisions of this Agreement should be 
binding on the parties hereto, their legal representatives, 
assignees and/or successors;

IN WITNESS WHEREOF, the said parties have set their 
hands and seals or caused these presents to be signed and 
their proper seals to be hereto affixed the day and year first 
above written.

The Board of Education of the City of Union City, Hudson 
County

By: ......................................................................
(President)

Witnessed ..........................................................
(Secretary)

The Union City Education Association, Inc.

By: ......................................................................
(President)

Witnessed: ..........................................................
(Secretary)
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NON-CONTRACT SECTION

UNION CITY EDUCATION 
ASSOCIATION CONSTITUTION

Approved March 9, 2017 by UCEA Executive 
Committee and by general membership

on April 11, 2017

Article I - Name

Section 1:

The name of this Association shall be the Union City 
Education Association, thereafter referred to as the 
Association.

Section 2:

The Association shall be incorporated as a non-profit 
corporation under Title 15A: 2-8 New Jersey Domestic 
Nonprofit Corporation Act.

Section 3:

The Association shall apply for tax-exempt status 
under Internal Revenue Code 501 c (5) and govern 
itself in a manner that will not jeopardize its tax-exempt 
status. The Association may apply to NJEA to be 
included in a group exemption letter.

NOTE: “Tax exempt status” only applies to income 
tax and covers money collected by an association, 
i.e., dues. NJEA and its affiliate associations are labor 
organizations, and, as such, CANNOT be sales tax 
exempt.

Article II- Affiliation

The Association shall be an affiliate of the Hudson 
County Education Association, New Jersey Education 
Association (NJEA), and the National Education 
Association (NEA). The Association shall abide by the 
New Jersey Education Association’s standards for 
local association affiliation and shall forward a copy 
of its constitution to NJEA. Affiliation shall not legally 
carry any liability for damages on the Association or 
NJEA due to actions taken independently by either.
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Article III- Purposes

Section 1:

To work for the welfare of students, the advancement 
of education, and the improvement of educational 
opportunities for all.

Section 2:

To unify all employees eligible for membership so as to 
enable members to speak with a common voice on all 
matters of mutual concern and to represent individual 
and common interests of members before the Board 
of Education and other legal authorities.

Section 3:

To represent its members and other employees in 
negotiations and grievances with the School District 
on all matters of compensation and all other terms 
and conditions of employment. (The Association shall 
be the recognized bargaining agent for all appropriate 
school district employees to the full extent of the 
provisions of Chapter 123, Public Laws of 1974, unless 
another organization has been officially designated as 
the bargaining agent.)

Section 4:

To promote the general welfare of members, to 
advance educational standards and to establish and 
maintain good community relations.

Section 5:

To develop and promote continuing programs to 
secure and maintain better employment benefits, 
uniform personnel practices, professional preparation 
standards, improvements in terms and conditions of 
employment, and sound retirement systems.

Article IV - Membership

Section 1:

Membership in the Association shall be open to all 
persons employed in the Union City School District. 

Section 2: 
Membership shall be continuous until the member 
leaves employment, resigns from the Association, or 
fails to pay membership dues.
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Section 3: 
Members of the Association shall also be active 
members, where eligible, of the Hudson County 
Education Association, New Jersey Education 
Association, and the National Education Association.

Section 4: Rights of Membership
a.  Every member shall have the equal rights and 

privileges within the organization to nominate 
candidates for office; to vote in elections or 
on referenda of the Association; to attend 
membership meetings; to participate in the 
deliberations and voting upon the business of 
such meetings except that in voting on contract 
ratification only members in the appropriate unit 
of representation shall have the right to vote.

b.  Every member shall have the right to meet 
and assemble fully with other members; to 
express any views, arguments or opinions; to 
express views at meetings upon candidates 
in an election of the Association or upon any 
business properly brought before the meeting.

c.  No member shall be fined, suspended, expelled 
or otherwise disciplined except for nonpayment 
of dues without being served with specific 
written charges and given a reasonable time 
in which to prepare a defense, which may be 
asserted at a full and fair hearing.

Article V - Officers

Section 1:

The officers of the Association shall consist of a 
president, a first vice-president, a second vice-
president, a third vice-president, a fourth vice-
president, a corresponding secretary, a recording 
secretary and a treasurer.

Section 2:

a.  The officers shall be elected in May and be 
installed in June for a term of two years.  

b.  The officers shall be elected for two-year terms 
of office.
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c.  In the event that the Association is involved 
in negotiations, the Negotiating Committee 
may recommend to the Executive Committee 
that it will remain intact until ratification of 
the new contract.  Final approval shall be the 
responsibility of the UCEA’s Representative 
Council.

Section 3:

The President shall serve as Ex-Officio on all 
Committees. (May serve as non-voting member, 
unless otherwise specifically designated as a voting 
member.)

Section 4:

Each Executive Officer shall be responsible for chairing 
at least one committee and sit as a trustee on another.

Section 5:

Whenever an officer is no longer employed in the 
School District or is incapacitated, the Executive 
Committee shall appoint a replacement until the next 
election period, except as provided in Article III of the 
Bylaws.

Section 6:

UCEA Officers shall serve their terms so long as they 
ethically and satisfactorily perform the duties of their 
office. Where an officer is guilty of misconduct, such 
officer may be removed for cause (shown after notice 
and a hearing) and by a majority vote of the members 
of the Association.

Section 7:

Recommendation for recall of an officer can be 
requested by the submission of a petition containing 
the signatures of at least one-fourth (1/4) of the active 
members of the Association, including members from 
at least one half of the district sites, to the officers of 
the Executive Committee.

a.  The Executive Committee shall notify in writing 
any officer who has been recommended for 
recall.
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b.  Any officer may appeal in writing to the 
Executive Committee.

c.  The Executive Committee shall schedule 
hearings, whenever necessary, to review the 
recommendation of recall of an officer.

d.  The report of those hearings shall be made 
available to the membership.

e.  A general membership meeting shall be called 
two weeks after the issuance of the report.

f.  Such recall shall be determined by a majority 
vote of the membership in attendance at said 
meeting.

Section 8:

Nothing in this Article shall be construed as precluding 
officers from succeeding themselves in office, if duly 
elected.  In the event of a vacancy in the office of 
the President, the First Vice President shall become 
President and serve until the next election.

Section 9:

In the event of any other vacancy, succession will 
occur according to the Bylaws, Article III - Specific 
Powers and Duties of the Executive Officers

Article Vl - Executive Committee

Section 1:

The Executive Committee shall consist of the 
elected officers of the Association and one elected 
representative from each building, herein called the 
Chief Association

Building Representative.

Section 2:  Extending Negotiations Committee

In the event that the Association is involved in 
negotiation proceedings in which the Executive 
Committee determines a change of officers at that time 
will affect the outcome of such negotiation proceedings, 
they may recommend to the Representative Council 
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that the Negotiations Committee will remain intact until 
ratification of the new contract.  Such approval shall 
require a two-thirds (2/3) vote of the Representative 
Council. 

Article Vll - Representative Council

Section 1:

The policy-forming body of the Association shall be the 
Representative Council.

Section 2:

The Representative Council shall consist of the 
Executive Committee and the elected Association 
representatives from each building.

Section 3:

In each building in The Union City Public School 
District, those persons who are members of this 
Association shall elect for a term of one (1) year, 
members to the Representative Council.  For each 
building, there shall be one representative for each 
twenty (20) Association members in the building.  
Buildings with less than twenty (20) Association 
members shall be combined for this purpose.

Section 4:

The individual receiving the highest number of votes 
in each building shall be the Chief Association 
Representative. In case of a tie, there shall be a 
runoff.  In the event of a vacancy, the person with the 
next highest number of votes from the initial election 
shall fill the position.

Section 5:

Elections shall be held in September and the 
representatives shall assume office, effective the next 
regularly scheduled Representative Council meeting. 

Section 6:

The Chief Association Building Representative shall 
call meetings of the Association members within their 
buildings to discuss Association business, appoint such 
building committees as the Association may require, 
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and organize and oversee the subsequent elections of 
representatives, the enrollment of members, and two-
way Association communication within the building.

Section 7:

Any member of the Association who is not a member of 
the Representative Council may attend the meetings, 
and shall sit apart from the voting body, but may 
receive permission to speak.

Article VIII - Amendments

Section 1:

Amendments to this Constitution may be proposed 
by thirty percent (30%), of the general membership, 
or by a majority vote of the Executive Committee.  A 
two-thirds majority vote of the members, attending 
any regular meeting of the general membership, or a 
special meeting of the general membership called for 
this purpose, shall be necessary for the adoption of 
such amendments provided that notice of the meeting, 
and proposed amendment(s) has been posted in each 
building or worksite at least two weeks prior to the 
meeting.

Section 2:

There will be a review of this Constitution every six 
years by Constitution Standing Committee, for the 

purpose of amendments. 
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UNION CITY EDUCATION 
ASSOCIATION BY-LAWS

Approved March 9, 2017 by UCEA Executive 
Committee and by general membership

on April 11, 2017

Section 1: Executive Committee
The Executive Committee shall meet once a month 
during the school year, at the call of the President, or 
at the request of any three members of the Executive 
Committee.  The Executive Committee shall arrange 
four meetings of the general membership each year 
and prepare the agenda for each general membership 
meeting.

Section 2: Representative Council
The  Representative   Council   shall   meet   each 
school month during the school year. The Executive 
Committee shall prepare the agenda for each meeting 
and shall circulate it to all members of the Council so 
that the Representatives have time to discuss it with 
their Association members in advance of the Council 
meetings. 

Section 3: General Membership
    Executive Committee shall arrange such additional 

    meetings of the membership as needed.

a.  Special meetings of the membership may be 
called by the President, or upon the request 
of one-quarter (1/4) of the members of the 
Association for specific purpose; but no 
business other than that for which the meeting 
is called may be transacted.

b.  At least one week prior to each general 
membership meeting, the Corresponding 
Secretary shall notify all members of the time 
and place of said meeting.

c.  Should a special meeting of the membership be 
called, such meeting should take place within a 
two to three month time period, if applicable.
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Section 4: Special Meetings

a.  A special meeting open to all Association 
members must be called   by the President upon 
the written   request, containing the signatures 
of one-quarter (1/4) of the active members of 
the Association, including members from at 
least one-half (1/2) of the district sites, to the 
officers of the Executive Committee.

Section 5:

The order of business at any regular General 
Membership meeting shall be as follows:

a.  Call to Order

b.  Approval of Minutes

c.  Correspondence

d.  Report of Treasurer

e.  Reports of Standing Committees 

f.  Reports of Special Committees 

g.  Old Business

h.  New Business

i.  Adjournment

Article II- Quorum

Section 1:

A majority of the Executive Committee members shall 
constitute a quorum for the Executive Committee 
meetings.

Section 2:

A majority of the Representative Council members 
shall constitute a quorum for the Representative 
Council meetings.

Section 3:

The members present shall constitute a quorum for the 
General Membership meetings.



199

Article III- Specific Powers  
and Duties of the Executive Officers

Section 1: President
The President shall preside over meetings of the 
Executive Committee, the Representative Council, 
and the General Membership. The President shall 
appoint, with approval of the Executive Committee, 
the chairperson and members of all committees and 
shall be the executive officer of the Association. 
The President shall, along with the Treasurer or 
Corresponding Secretary, sign all checks drawn 
upon the treasury. The President shall represent the 
Association before the public either personally or 
through delegates and shall perform all other functions 
usually attributed to this office.

a.  The President shall be ex-officio member of all 
committees.

b.  The President shall have the power to call a 
special meeting of the officers, the Executive, 
Committee and the Association.

c.  The President shall call a special meeting of 
the membership of the Association on the 
written request of 13 members of the Executive 
Committee or one-quarter (1/4) of the active 
members, including members from at least one 
half of the district sites.

d.  The President shall suggest policies to be 
voted upon by the Executive Committee.

e.  The President shall be held responsible for the 
progress and work of the Association.

f.  The President shall make a written report at 
the regular meeting of the Association in June 
of each year.

g.  The President shall perform all other functions 
usually attributed to the office.
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Section 2:  First Vice President
The First Vice President shall assume all duties of the 
President in the President’s absence and shall perform 
all other functions usually attributed to this office. 
The First Vice President shall work closely with the 
President and the Executive Committee.  In the case 
of a presidential vacancy, the First Vice President shall 
serve as President until the next election. 

Section 3:  Second Vice President
The Second Vice President shall assume all duties 
of the First Vice President in his or her absence. 
The Second Vice President shall work closely with 
the President, First Vice President and the Executive 
Committee. In the case of a First Vice President 
vacancy, the Second Vice president shall serve as 
Frist Vice President, until the next election. 

Section 4:  Third Vice President
The Third Vice President shall assume all duties of 
the Second Vice President in his or her absence.  
The Third Vice President shall work closely with the 
President, First Vice President, Second Vice President 
and the Executive Committee.  In the case of a Second 
Vice President vacancy, the Third Vice president 
shall serve as Second Vice President, until the next 
election. 

Section 5:  Fourth Vice President
The Fourth Vice President shall assume all duties of the 
Third Vice President in his or her absence. The Fourth 
Vice President shall work closely with the President, 
First Vice President, Second Vice President, Third 
Vice President and the Executive Committee.  In the 
case of a Fourth Vice President vacancy, the position 
shall remain vacant until the next election. 

Section 6:  Recording Secretary
The Recording Secretary shall:

a.  Keep accurate minutes of all meetings of 
the Executive Committee, the Representative 
Council, and General Membership; 
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b.  Prepare such minutes for approval at the next 
meeting of each such body, and distribute 
approved minutes to all members within ten 
(10) days of approval; 

c.  Maintain official Association files; 

d.  Keep an accurate record of all members;

e.  Perform any other duties relative to the position 
of Recording Secretary.  

Section 7:  Corresponding Secretary

a.  Be responsible for handling all correspondence 
for the Association;

b.  Notify the appropriate  members as to the 
time and place of each Executive Committee, 
Representative Council and General 
Membership meeting at least seven (7) 
calendar days prior to each meeting;

c.  With the President, if the Treasurer is not 
available, sign all orders drawn upon the 
treasury for which an approved voucher has 
been submitted;

d.  Distribute copies of all proposed amendments 
to the Constitution and Bylaws as prescribed in 
Article VII of the Constitution.

Section 8:  Treasurer

a.  Hold the funds of the Association and disburse 
them accordingly upon submission of vouchers 
approved by the President; deposit all monies 
in a bank, in the name of the Association

b.  Sign all checks along with the President;

c.  Report at each meeting of the Executive 
Committee, the Representative Council, 
and General Membership; and shall keep 
the President and the Executive Committee 
informed of the financial condition of the 
Association.



202

d.  Prepare an annual financial statement, which 
shall be distributed, to all members, with a copy 
forwarded to NJEA; 

e.  File the appropriate Federal and State forms; 
and shall serve on the Budget Committee;

f.  Be bonded under a policy provided by NJEA.

g.  Ensure that the bank account(s) in which all 
deposits are made shall be in the name of the 
Association. Notification of the name of the 
bank in which dues are deposited shall be sent 
to NJEA. Any change of the bank in which dues 
are deposited shall be sent to NJEA within 
thirty (30) days of the change.

h.  Ensure that the endorsement of checks shall 
be limited to endorsements for deposit to the 
credit of the Association only. No payments in 
cash or debit card (including checks made out 
to “cash”not to exceed $25.00) shall be made 
from funds of the Association. 

i.  Ensure that the Association books and 
accounts, as maintained by the Treasurer, are 
examined once a year and must have an annual 
audit performed by a certified public accountant, 
approved by NJEA. The annual audit reports 
shall be distributed to all members. 

Article IV - Executive Committee 

The executive committee shall be responsible for 
the management of the Association, authorize all 
expenditures within the limits of the budget by a two-
thirds vote, and authorize the spending of money for 
non-budgeted items not to exceed $500.00 in any 
one case. (Disbursements in excess of $500.00 must 
have the approval of a majority of the Representative 
Council.) Propose policies for consideration by the 
Representative Council execute policies established 
by the Representative Council. 
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Article V - Committee

Section 1:  Structure 
There shall be standing committees carrying  the 
specific functions listed below.  They shall each have 
at least three (3) members, selected to be broadly 
representative of all members, appointed for one (1) 
year. Appointment

Section 2:  Appointment
The President, with the advice and consent of the 
Executive Officers, shall appoint members of the 
standing committees by not later than October and fill 
all unexpired terms as vacancies occur.

Section 3:  Meetings
a.  Each standing committee shall meet according 

to a calendar developed by the Committee.

b.  Chairperson of each standing committee shall 
have the authority to permit any Executive 
Officer to attend a meeting.

Section 4: Reports
Each committee shall select a secretary who shall 
keep a continuing record of activities.  Chairpersons 
shall report as necessary to the Executive Officers 
and the General Membership and shall prepare an 
annual written report, which shall become part of the 
continuing committee record in the Association files. 
The written annual report shall be submitted by the 
May General Membership meeting.

Section 5: Committee Titles and Duties
a.  The Negotiations Committee shall survey the 

members and prepare a proposed package 
to be negotiated with the Board of Education 
by the Association’s negotiating team in all 
areas of member welfare and general working 
conditions.

b.  The Grievance Committee shall explore and 
prepare programs for securing satisfactory 
policies and procedures for the redress of 
grievances. It shall process all grievances filed 
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in accordance with the Agreement and policies 
adopted by the Association.  It shall advise the 
Executive Committee in situations involving 
the defense of individual rights.The Instruction 
Committee shall serve the Association as 
monitor and initiator of the classroom teachers’ 
input to positive programs of instruction for 
schools. It shall serve as a representative of 
the teachers to a school district’s instructional 
council where such a vehicle exists by contract. 
The Instruction Committee shall investigate 
recommended changes in instructional 
programs for effects such programs may have 
on the professional educator. It shall report its 
findings or curriculum developments directly to 
the Executive Committee.

c.  The Membership Committee shall organize 
and conduct membership enrollment. 
The committee shall attempt to enroll as 
members new teachers and education support 
professionals, and former non-members 
enrolled for the current school year.  It shall 
communicate with members on Automatic 
Payroll Deduction to return in writing any 
corrections in their status or address after 
receiving their annual membership cards in 
the mail.

d.  The Public Relations Committee shall seek to 
develop public understanding of the purposes 
and programs of the Association.   It shall 
develop procedures by which the Association 
can present material through newspapers, 
radio, television, and other mass media and 
work cooperatively with the public in civic, 
fraternal and social organizations.

e.  The Social Committee shall organize such 
social activities as may serve the needs of 
members and promote rapport within the 
Association.
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f.  The Legislative Committee shall have broad 
concern for state and national legislation 
affecting the interests of the Association.   It 
shall inform members about newly proposed 
and enacted legislation related to their interests, 
promote activities leading to the passage of 
desirable legislation, and encourage members 
to exercise their responsibility to vote and their 
right to participate in political activity.

g.  The Budget Committee shall propose to the 
Representative Council for adoption a budget 
for the Association each year. Members of the 
Budget Committee shall have full and complete 
access to all financial and other records of the 
Association pertinent to the preparation of the 
annual budget.

h.  The Audit Committee. The Audit Committee 
shall operate according to rules approved by 
the Executive Committee and those found in 
the NJEA Standards of Affiliation. No officer 
shall serve on the Audit Committee. The 
books and accounts shall be examined yearly. 
A copy of the audit shall become part of the 
Association’s permanent record. A copy shall 
be sent to NJEA.

Section 6: Special Committees
Each year the President shall appoint, with the 
approval of the Executive Committee, such other 
special committees as may be necessary, and shall 
disband them upon completion of their duties. These 
committees shall operate according to rules approved 
by the Executive Committee. 

Article Vl - Elections

Section 1: Nominations
a.  The President, subject to approval by the 

Representative Council at its March meeting 
shall appoint a Nominating Committee, which 
will name one or more candidates for President, 
First Vice President, Second Vice President, 
Third Vice President, Fourth Vice President, 
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Corresponding Secretary, Recording Secretary 
and Treasurer.  No officer of the Association 
or member of the Executive Committee shall 
serve on the Elections Committee.

b.  The Nominating Committee shall present all 
nominations to the general membership at 
its April meeting.  Any member from the 
Association may nominate other candidates 
from the floor.

c.  Any individual may run independently or any 
groups of individuals may run as a slate.

d.  Voting shall be by individual office, not by slate, 
with one vote cast for each office by the voting 
member.

Section 2: Voting
a.  All active members of the Association shall 

have the right to vote.

b.  The President, with the approval of the 
Executive Committee, shall appoint an Election 
Committee of at least five (5) members from 
different education buildings.

c.  Voting shall take place on a designated day in 
the third week of May.

1. A secret vote shall take place in each 
educational building in a central location(s) 
established by the Election Committee.

2. The tabulation of voting shall be in a central 
designated location.

3. There shall be no individual tabulation of 
each building.

4. 4. Current UCEA Officers shall not 
supervise or monitor the election process 
of each building.  
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d.  A member of the Elections Committee shall 
report the results to the President, County 
Association, NJEA, and NEA.  New officers 
shall be installed at the June meeting.

Article VII - Fiscal Year

The fiscal year of the Association shall begin 
September 1 and end August 31.

Article VIII - Authority

The most recent edition of Roberts Rules of Order 
shall be the parliamentary authority for the Association 
on all questions not covered by the Constitution and 
Bylaws and such standing rules as the Executive 
Committee may adopt.

Article IX - Amendments

Amendments to the Bylaws may be made by a two-
thirds (2/3) majority of the active members of the 
Association voting in a regular or special election 
called for this purpose, provided that each amendment 
has been previously introduced at a preceding meeting 
of the Executive Committee and that copies have been 
distributed to each active member of the Association 
at least two (2) calendar weeks in advance of the 
election. This Constitution and By-Laws were last 
amended in 2017. 
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Index
Subject Instructional ESP

Accelerated retirement 21.F. 1.b
Accumulated sick leave 21.F 10.J
Adoption 23.E.4  11.D.4
Assault 27.D,E  17.D,E
Association rights 6  6
Binding arbitration 4.C.7.c  4.C.6.c
Board rights 35  21
Complaint procedure  19
Custodial tenure  9.E
Death in family 22.A.5  11.A.3
Doctor’s note  21.E.5  10.I
Employee rights  5 5
Evaluation  17
Evening and summer school  16
Extended sick leave 21.C  10.D
Extra-curricular  15.F
Fair dismissal  18
Flex scheduling  8.I
Grievance    4 4
Guide placement    10
Holidays  15
Illness in family 22.A.5  11.A.6.a
Instructional material   31
Insurance   29  13
Involuntary transfer    14 8
Jury duty  22.A.4  11.A.7
Just cause  5.C  5.C
Leaves of absence   22,23  11
Lunch   8.D  7.C.2
Marriage and honeymoon   22.A.11  11.A.4
Maternity and child rearing   23.E  11.D
Meetings    8.E
Military experience    10.B
Negotiations    3 3
Night shift    7.F
Non discrimination   33.C  23.A
Overtime   7. C
Past practice   3.F  23.C
Paternity leave   22.A.5.c  11.A.6.c
Paychecks   11.B &  11.C 7.D
Personnel records   17.D  5.H
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Preparation time    8.F
Prior sick leave credit   10.C  10.F
Professional development   25  12
Promotions and posting   15  9
Recognition   2 2
Reporting absence and lateness   8.G  10.H
Representation fee   32.D  18.C
Sabbatical    24
Save harmless   27.C  17.C
School calendar    7.B
Seniority   16
Separability   34  24
Sick leave   21  10
Teacher assignment    12
Teacher facilities    20
Teaching load   8.C
Transporting students   9.B
Vacations   8A.1  14
Voluntary transfer   13 8
Work day   8.B  7
Work year   7  7
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Important Phone Numbers

Absence Call in AESOP ....................................... 1-800-942-3767
http://www.aesoponline.com/
ID NUMBER
Pin
Insurance Benefits  .................................................. 201-348-5904
Payroll  .................................................................... 201-348-2758
Superintendent ....................................................... 201-348-5851
Personnel  ............................................................... 210-348-5850
UniServ Regional Office  ........................................ 201-861-1266
N.J.E.A  ............................................................... 1-609-599-4561
Pension Information  ........................................... 1-609-777-1777
Liberty Savings Federal Credit Union  ................. 1-201-659-3900

Horizon Blue Cross/Blue Shield of NJ
Medical

Traditional Plan: Group # (87471-000)
Phone Number: 1-800-355-2583

Direct Access: Group # (87471-010)
Phone Number: 1-800-624-1110

Delta Dental of NJ
Group # (7609-0001)

Phone Number: 1-800-452-9310

BeneRx (Prescription) Group # (4226/1810002)
Phone Number: 1-800-479-0031

National Vision Adm. Group # (0182-3333)
Phone Number: 1-800-672-7723

If you get hurt call:
Qual Care: 1-800-425-3222

HELP LINE
1-866-AID-NJEA
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